Hotel Pre-opening Checklist sctupmyhotel

Task Lists

General tasks

Accounting Manual
Administration & General
Backoffice System

Banking

Banguet and Catering Sofw...
Booking Engine and Channe...
Building Preparation
Contract Maintenance and ...
Develop forecasting progr...
Door Lock System
Engineering
Environmental/Recycling
Establish hotel credit po...
F&B

Financial Reporting

Front Office

Guest Feedback Forms (GST...
Health Club

Housekeeping

HR Department

Information Technology (l...

Insurance

Internet Service Provider...

r

[ 0|

— EL('S/LIS’[ of Imported Tasks =T

q0O0000000ER0000EEB00QAAA

OVERVIEW TASKS MILESTONES MESSAGES FILES TIME NOTEBOOKS RISKS LINKS BILLING COMMENTS PEOPLE SETTINGS

m

+ | v General tasks 0 tasks - Expand

+ s Accounting Manual 1tasks - Expand

+ | % Administration & General 1tasks - Expand

+ | s Backoffice System 10 tasks - Expand o

+ | % Banking 3tasks-Expand

+ s Banquet and Catering Sofware 10 tasks - Expand

+ » Booking Engine and Channel Manager 10 tasks - Expand

+ | »» Building Preparation 123 tasks - Expand

+ » Contract Maintenance and Service Agreements 34 tasks - Expand

+ » Develop forecasting program 3 tasks - Expand

+ s Door Lock System 10 tasks - Expand

+ | » Engineering 57 tasks - Expand

+ s Environmental/Recycling 2 tasks . Expand

+ » Establish hotel credit policy and procedures 2 tasks - Expand



