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           Introduction to Essay Writing

Study Guides

As a student you will be required to submit essay-type answers to assignments and projects.

Why write essays?

· Essays provide an opportunity to learn about a topic in some depth, reinforcing what is taught on the course.  
· An essay is a source of feedback.  It enables both the tutor and yourself to know how well you have mastered the subject information.  The tutor then informs you of what you have presented well and possibly the areas that require further study.  This feedback is valuable and should be regarded as constructive.

· The essay is an instrument of revision.  Although this is not the primary purpose of essay writing, the essays you have produced will at a later stage in your course become study-aids for your revision.

Preparation

· Time: Take time to select carefully the items you choose to read and take notes from, when preparing your essay.  Last minute preparation involves grabbing desperately at one or two resources, without knowing whether they are wholly appropriate or relevant.

· Reading: Consider carefully the books, course texts, newspaper articles, internet articles, etc, you will need and where you will find these materials.  

The college library can provide you with a wide range of  resources and information which will help you with your course, including access to computers and photocopiers.  It is manned by library staff who are always willing to help.  Don’t be afraid to ask for help!  

If you need help with your general study skills visit 

The Learner Advice Centre. 

· Discussion: Don’t underestimate the value of discussion with other students.  Talking over aspects of the course with class members helps to clarify your own thinking. 

Sharing ideas gives each of you more ideas!  You gain extra perspectives and points of view which you might not have considered.  Working with others also helps to keep us more focused and increases motivation.  You realise there are more answers and dimensions to a question than you can discover on your own.  

Structure

Read the words used in the essay title or question several times.  
Make sure you understand exactly what is being asked as the whole of your essay must focus on that title and address that question.  

Construct a brief outline.  This will help you to clarify your thinking and to organise your material. Your outline should list three or more major points.

Now draw up a plan for your essay.  Your plan must include:

· An introduction

· A middle section

· A conclusion

1  Introduction (approximately one tenth of the essay)

In your introduction, explain what your essay is going to be about.

· Include the title words in the first sentence.  This will ensure that the subject will be dealt with from the start.

· Explain how you interpret the question.

· Outline the issues that you are going to explore.

2  Main Body
This should be the development of your main ideas from your plan.  Each main idea should be dealt with in a separate paragraph.  A paragraph is a group of sentences which all relate to a particular theme or topic. 

Try to begin each paragraph with a topic sentence, that is, a sentence that makes the theme of the paragraph clear. The rest of the paragraph should explain or support the topic sentence, so make sure that nothing unrelated to that topic sentence is included in the paragraph. 

· Length of paragraph

Although there is no fixed rule regarding the length of a paragraph, less than 50 words tends to look scrappy and over 300 words may be too lengthy.

· Linking paragraphs

Good writing seems to ‘flow’, with one paragraph linking smoothly with the next.  An important technique is the use of words or phrases whose job it is to link consecutive paragraphs to give fluency to your work. To help you make these links, here are some useful linking words and phrases: 

 Linking words and phrases:

Comparison/
Similarly; in the same way; likewise; but;
Contrast               nevertheless; on the contrary; conversely; for all that; otherwise; on the other hand; however; against this it could be argued; by the same token; in contrast; equally

Results
As a result; consequently; therefore; furthermore; as a consequence of this; thus; accordingly; hence; accordingly

Examples
For instance; by way of illustration; this can be seen…; this becomes clear in; this is demonstrated in; for example; evidence to support this can be found in; in addition to this; as revealed by
Sequence
initially; first(ly); then; so far; at last; finally; once; secondly; next, subsequently; meanwhile; eventually
Conclusions
In conclusion; finally; to sum up; on the whole; lastly; all in all; all things considered; on balance; to summarise; in summary; in all

Emphasis
above all; in particular; notably; specifically; especially; significantly; more important(ly); indeed; in fact

3  Conclusion
(approximately one tenth of the essay)

A concluding paragraph gives a lasting impression.  It should never be omitted. It should be fairly brief – approximately a tenth of the essay.  It enables you to:

· Refer back to the central question raised in the question.

· Restate the main ideas that the essay has developed.

· Summarise your main points.

· Draw general conclusions.

What it must not do is:

· Express any new ideas.

· Go off in a new direction.

· Add any comments that are not related to the title.

You can test the effectiveness of your conclusion by asking whether it would tell a reader:

· What the original question was.

· What your answer to it is.

Finally do not forget to provide a list of sources at the end of your essay.  
This enables your tutor to see the range of reading you have done and to see where your facts are coming from.  (This would not be required in an examination situation.)  
This would normally include a Bibliography and a List of References.  
For more information on essay writing, visit the Study Skills course on iLearn.
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