Action plan 
After assessing your work tasks and hazards you can use this document to record actions you need to take to make your workplace safe. For more information on managing risk go to worksafe.qld.gov.au.
	Business name:
	
	   Date plan developed:
	

	Name of reviewer:
	
	   Review date:
	


	Issue
	Action required
	Responsible
	Others involved
	Timeframe

	Example
Supervision only occurs on an ad hoc basis.  


	· Leading hand will be given supervision responsibilities – update job description to include this and discuss with leading hand. 

· Business owner will do a weekly spot check to ensure workers are performing tasks as trained.
	G. Smith


	A. Jones

B. Graham

C. Davey
	05/0/15 - 21/05/15
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