Crafston Solations, Inc.
100 W Central, Rowlett, T 75083
L M972) 463 1549

Memo

To: Depariment Heads

From: Debora Lynn

Date: Decernber 10, 2006

Subject: Annual Bonus Leave for Ermployees with Cutstanding Performane

Starting January 1, wewill infroduce the following modification in our company policy wilh
regard to anmual leave: every year one employes from each departrment will be awarded

special annuesal bores leave for outstamding performance.

The digible employess will have additional five (5) days of annual leave credited on
January 15. The bonus leave will be accounted for separately and will rernain available
unilil used, notwithstanding ary olher Bmitation of the total rumber of days of anrual
lzave thal may be camied forward.

‘We will hawe a mesting on December 15 at 10200 am. to discuss the resulls of the 2006
performance evaluation and approve the final list of employess: eligible for the bormus
The announcement to the employess will follow the mesting. i you have any guestions:
o comments, please let me know before the mesting.




