NOxes Date: [Select Date]

Dear [Name],

This letter is a letter authorizing [name(s)] to represent me in the upcoming monthly company
meeting.

I shall be out of the country then and will be unable to join you. However, [mame] has been
adequately informed of all the important things which | wish to bring up in the meeting.

Thank you for your understanding.

Sincerely,
[Full Name - Signature]

[Contact Details)
[Company Details]
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