Atldress:

Date.
Dear (Put the recipient’s nams)

| hope ity lelet Tnds you In the pink of you' health How are Rober and
Madeline domg? Stan by @lking abow the: parson towhom you ars wing, ask
aout histher tealth, fEmily 2o genersl questions)

| am wariting to ket you know that | will be coming 1 Flodda for an officla
cotference and nope to be free this weekend I's been ages-since we saw
each other and t wif be 2 good |dea to catch up on ol fimes. (Give man
ress0n for wiiting letter, § any This s the longsst part of the I=ter, <o vou can
fiil It alher detiis toa )

Please let me know i you are free and we can i8ke the kids along toa. just Tke

the old ames. (Wrap op the fetter m this paragraph;, mention any more piars it
neated) Looking torvard 10 s2aing you,

Yaurs loadngy,
Name




