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In this chapter, you'll learn how QuickBooks handles inventory. You can use QuickBooks to track
the items you keep in inventory and sell to your customers. If your business purchases or makes
items for resale, keeps them in inventory, and then sells them, QuickBooks can track quantities
on hand and the value of your inventory after every purchase and sale.

QO Lesson Objectives

In this chapter, you'll learn how to:
Enable and setup inventory
Order and receive inventory using Purchase orders
Sell inventory
Adjust inventory

Create Inventory Reports

Q© Why Track Inventory in QuickBooks?
There are several reasons to track inventory in QuickBooks.

When you use purchase orders to buy inventory items, QuickBooks updates your inventory,
so you know which items are on order and when they’re due to be received

You can easily keep track of the cost to you of the items you have sold (the cost of
goods sold)

You can easily keep track of the income you receive from the sale of inventory items
You always know your current quantities on hand

You always know the current value of your inventory

@ NOTE Inventory in QuickBooks Online is only available in QuickBooks Online Plus.

How QuickBooks Online Tracks and Costs Inventory

QuickBooks Online uses the First in First Out method to cost inventory.

As prices go up and down, you might purchase items for a different price than you'd previously

paid for units of the same type. When you have items in inventory that are of the same kind but

were bought at different prices, it raises a question: For each item you sell, which purchase price
applies to that item?
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QuickBooks Online uses the FIFO method to answer this question. As the name implies,
QuickBooks Online will always consider the first units purchased (First In) to be the first units
sold (First Out) and will adjust your assets and Cost of Goods Sold (COGS) accordingly whenever
sales of inventory items are entered.

An example will make this clearer:

Let's suppose you decide to begin selling a product called a “widget.” You purchase 20 widgets
for $6 apiece. While they remain in inventory, the widgets are considered assets and are valued
at cost. (Since you haven't sold any widgets yet, your COGS for widgets is $0.)

Current Inventory: 20 units at $6 each
Total Widget Assets:  $120
Total Widget COGS:  $0

You schedule meetings with some of your customers. They show great interest in widgets, and
you realize you don’t have enough. You order 30 more widgets, but since your last purchase the
price from your wholesaler has gone up to $7 apiece. When you record the purchase, QBO adds
$210 to your assets.

Current Inventory: 20 units at $6 each; 30 units at $7 each
Total Widget Assets:  $330
Total Widget COGS:  $0

You meet with the first customer, and she purchases 15 widgets. Because the $6 units entered
your inventory before the $7 units, QBO applies the FIFO rule and values all 15 units in this order
at $6 apiece. When you record the sale, the asset total for widgets is decreased by $90, and the
COGS for widgets is increased by $90.

Current Inventory: 5 units at $6 each; 30 units at $7 each
Total Widget Assets:  $240
Total Widget COGS:  $90

You meet with another customer, and he purchases 20 widgets. When you record the sale,
QuickBooks Online applies the FIFO rule, and adds the $6 units first. Since only five of those units
remain in inventory, the other 15 units for this order are valued at $7 apiece. Your widget assets
are reduced by $135 (5x6 + 15x7), and your COGS is increased by $135.

Current Inventory: 15 units at $7 each
Total Widget Assets:  $105
Total Widget COGS:  $225

As you can see, if you then sell more widgets from your current inventory to a third customer,
they will all be valued at $7 apiece.

Cost of Goods Sold Account

Cost of Goods Sold is an account that reflects the cost of materials and goods held in inventory
and then sold. When you sell an item from your inventory, Cost of Goods Sold increases by the
amount you paid for that item when you purchased it. The difference between the income from
the sale and the increase in Cost of Goods Sold is the gross profit on the sale of that item.
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QO Turn on Inventory
To use inventory, you must enable to feature in QuickBooks Online Plus.
1. Click the Gear icon.
2. Click Account and Settings.
3. Click Sales.
4. Click Products and Services.

5. Select Track inventory and quantity on hand.

Account and Settings @ X
Customize Customize the way forms look to your customers
&S
Sales form content Preferred invoice terms Net 30
Preferred delivery method Nene
: Shipping off
Custom fields on
Custom transaction numbers on
Service date on
Discount on
Deposit on
Products and services | Show Fraduct/Service column an sales forms () on
| Show SKU column @ on
+ | Track quantity and pricefrate () on
| Track inventory quantity on hand (@ on
o | \
Messages Default email message sent with sales forms
Reminders Default email message sent with reminders
Online delivery Email options for sales forms
Statements Show aging table at bottom of statement On

@ NOTE

- The Show Product/Service columns on sales forms is enabled by default. It is the
column you choose on the sales form to add a product or service to a sales form.

+ Select Show SKU column if you want to display the SKU number on forms. This
feature adds a SKU column to on-screen sales forms so you can easily track
products and services by SKU. You can also show SKUs on printed forms.

- The Track quantity and price/rate field is enabled by default and adds the fields
to sales forms.



Q© Setup Inventory Parts

You can setup inventory parts from the products and services list.

1. Click the Gear icon > Products and Services.

QuickBooks Labs

Green Tree Landscapes

Your Company Lists Tools

Account and Settings All Lists Import Data
Manage Users Products and Services Reconcile
Custom Form Styles Recurring Transactions Budgeting
Chart of Accounts Attachments Audit Log
Payroll Settings Currencies Order Cheques

Matthew Peterson
Feedback

Privacy

& Sign Out

2. Click New.

3. Click Inventory.

Select a type:

Q00O

Product/Service information

Inventory

Products you buy and/or sell and that you track quantities of.

MNon-inventory

Products you buy and/or sell but don't need to (or can't) track
quantities of, for example, nuts and bolts used in an
installation.

Service
Services that you provide to customers, for example,
landscaping or tax preparation services.

Bundle
A collection of products and/or services that you sell together,
for example, a gift basket of fruit, cheese, and wine.

Inventory
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Enter the name of the item.

(Optional) If you want to track the item's SKU, enter it.
(Optional) Upload a picture of the item.

a. Click the image box.

b. Find the image you want to upload.

c. Click Open.

(Optional) If you want to track the item by category, click the drop-down arrow and select a
category, or select Add New to create a new one.

@ NOTE A category is a means of classifying the products you sell to customers.

Product/Service information

@ |!'IVEI"It0Fy Change type

Name*

Wheelbarrow

SKU
389202
Category

Lawn & Garden Equipment -

Initial quantity on hand* 0

As of date*

What's the as of date? 03/01/2017

Reorder point 1
What's the reorder point?

Inventory asset account

Inventory Asset >

Sales information

+ SHOW MORE

. InInitial quantity on hand, enter how many of this item you have. If you don’t have any
yet, enter 0.

. In As of date, enter the date you want QuickBooks to start tracking this item'’s
quantity on hand.
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1.

12.

13.

14.

15.
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@ NOTE Choose the as of date carefully. You can use this item only in transactions that
come after this date.

(Optional) In Reorder point, enter the minimum quantity you want to have on hand. This
will remind you to reorder more products at this minimum threshold.

If necessary, click the Inventory asset account drop-down arrow and select a different
asset account. QuickBooks chooses the default asset account, but you can choose an
account you'd like to use to track the inventory value.

(Optional) Enter the Description that customers see on sales forms.

(Optional) Enter the sales price or rate for this item. If the sales price or rate varies, you can
leave this field blank.

If necessary, click the Income account drop-down arrow and select a different income
account. Choose the account you want to use to track the sales of this product.

If you charge sales tax when you sell this item, select Is taxable. This means that every time
this item is sold, QuickBooks will add sales tax to the sales form. This helps automate sales
tax tracking in QuickBooks.

Inuentury asset account

Sales information

Sales price/rate Income account

Tax

Purchasing information

Cost Expense account

Purchase tax

Inventory Asset .

.5 Cubic Yard Wheelbarrow

99 Sales of Product Income b

Inclusive of tax

HST ON -

Wheelbarrow

38.77 Cost of Goods Sold -

Inclusive of purchase tax

HST ON ¥

Save and close
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16.

17.

18.

19.
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(Optional) Enter the description in Purchasing Information that appears on purchase
forms, like purchase orders and bills, when you order or receive this item.

(Optional) Enter the Cost of this item.

If necessary, click the Expense account drop-down arrow and select a different expense
account to track the cost of goods sold. This will be used to record the cost of the item on a
sales transaction when the product is sold.

If you need to add more inventory items, click the drop-down arrow, and click Save and
new, and repeat the steps to add more inventory items. Otherwise, click Save and close.

QuickBooks Bundles

A bundle is simply a way of grouping products and services that you often sell together. Bundles

save time when you create sales transactions. Instead of entering each product or service as
a separate line item, you just enter the bundle itself, and QuickBooks automatically adds the
bundled items to the transaction for you.

Example—You sell a gift basket that contains a bag of candy, seasonal fruit, and a bottle of wine.
You usually add the candy, fruit, wine, and the basket as separate line items on sales forms.
Instead, save time by creating a bundle called “Gift Basket” that includes all 4 items. When
you're ready to record a sale, just add the bundle to the sales form, and QuickBooks adds the

4 bundled items to the form automatically.

To create a bundle:

1.

2.

Click the Gear icon > Products and Services.
Click New.

Click Bundle.

Enter a name for the bundle.

(Optional) To track the bundle by SKU, enter it.
(Optional) Add an image to the bundle.

a. Click the editicon.

b. Find the image.



c. Click Open.

Product/Service information

@ Bundle Change type

Name*

Lawn Kit

SKU

Sales information

Lawn Maintenance Starter Kit

Products/services included in the bundle

| Display bundle components when printing or sending transactions
PRODUCT/SERVICE aTy

Scott's Wheelbarrow
Scott's Wheelbarrow 1

El

Garden Shovel
Garden Shovel 1

El

v SHOW MORE

(Optional) Enter the description that customers see on sales forms.

If you want to show your customers the individual items that the bundle contains, select
Display bundle components when printing or sending transactions. Otherwise, your
customers see the name of the bundle but not the items in it.

Enter the products and services you want to include in the bundle. Change the quantity for
each product or service as needed.

Inventory
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10. Click Save and new to create another bundle, or click Save and close if you're done.

PRODUCT/SERVICE QaTy

Scott's Wheelbarrow
Scott's Wheelbarrow 1

Et

Garden Shovel
Garden Shovel 1

El

Garden Rake

Et

El

+ Add lines

@ NOTE A bundle can contain up to 50 products and services. However, a bundle can’t
contain another bundle.

Q© Purchase Orders

A purchase order (PO) is a document you can send to a vendor/supplier. It states your intent
to purchase products or services from them and defines the details of the purchase, such as
quantities and prices. If the vendor/supplier accepts your PO, it means you have an agreement
with them to receive those products or services under the terms given. It's a good idea to use
purchase orders to order and receive inventory items.

Enabling Purchase Orders

Purchase orders are available in QuickBooks Online Plus. Purchase orders aren’t available in
QuickBooks Online Essentials or Simple Start.

To enable Purchase Orders:
1. Choose Gear Icon > Account and Settings.
2. Inthe left sidebar, click Expenses.

3. To theright, click on the pencil next to Purchase Orders.
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4. Check the Use Purchase Orders box.

Account and Settings @ X

Bills and expenses Show Items table on expense and purchase forms On
illing & Subscription Track expenses and items by customer on
Make expenses and items billable on

Default bill payment terms

Purchase orders ] Use purchase orders G on

Custom fields @ on

Test v

. On
+| Custom transaction numbers (2)

Default message on purchase orders

eyl “

Messages Default email message sent with purchase orders

5. Enter titles for up to 3 custom fields (optional). The custom fields can include three labels of
your choice.

6. Enter a Default Message to vendors/suppliers on purchase orders (optional).

7. Click Save at the bottom of the page.

@ NOTE Right now, you can’t customize purchase orders further with different
content, layout and style options that are customizable on invoices and estimates.

Create Purchase Orders

1. Click Create (+) > Purchase Order.

N

In the Choose a supplier drop-down, select or add a supplier.

3. If shipping a product directly to a customer instead of to yourself, in the Ship To drop-down,
select the customer.

4. In the Item Details section under Product/Service of the Purchase Order, enter the Inventory
items to purchase.

1"
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5. Click either Save and send or Save and close to complete the entry.

(v Purchase Order no.1046

AMOUNT
Garden Supply Unlimited - $ 3 8 7 1 3 8
N .
Open v
Mailing address Ship to Purchase Order date Test PO no.
Garden Supply Unlimited - 03/29/2017 1046

Shipping address Ship via
Green Tree Landscapes

5100 Spectrum Way
Mississauga ON L4W 552

Amounts are | Exclusive of Tax ¥

» Account details

v Item details

# PRODUCT/SERVICE sKu DESCRIPTION ary RATE AMOUNT(CAD) SALES TAX
1 Lawn & Garden Equipment:Ga 30 9 27000 HSTON i
2 stihl Lawn Trimmer 567890 SKU 567890 20 157.80 3,156.00 HST ON i
3 o
Add lines Clear all lines

Print Make recurring

@ NOTE The Purchase Order is a non-posting transaction. This means that until

you receive against a purchase order on a purchase transaction like a cheque or bill, the
Purchase Order will not post to your General Ledger.

Purchase Order Reports

You can find out information about Purchase Orders including open purchase orders and the
details on the Purchase Order.

1. Click Reports.



2. Click Review Expenses and Purchases.

Guickbooks

Get Paid Faster

Green Tree Landscapes

Reports Profit and Loss

Home
Cleteners $1 1’554 $121,062
NET INCOME HcotE

Suppliers

$109,509

EXPENSES -100k
Employees
Transactions
Reports Q

Recommer Frequently Run My Custom Reports
Taxes
All Reports

Apps

Business Overview

These reports show different perspectives of how your business is doing.

Manage Accounts Receivable

These reports let you see who owes you money and how much they owe you so
you can get paid.

Manage Accounts Payable

These reports show what you owe and when payments are due so you can take
advantage of the time you have to pay bills but still make payments on time.

Accountant Reports

These are reports accountants typically use to drill down into your business details
and prepare your tax returns.

Management Reports

Dec 29 Jan 2017 Feb 2017 Mar 1

All Reports

Review Sales

These reports group and total sales in different ways to help analyze your sales to
see how you're doing and where you make your money.

Review Expenses and Purchases

These reports total your expenses and purchases and group them in different ways
to help you understand what you spend.

Manage GST/HST

These reports help manage the sales tax you collect and then pay to the Canada
Revenue Agency (CRA).

Manage Payroll

These reports help you manage employee activities and payroll.

Inventory
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3. Click Open Purchase Order List.

Sortv Add notes Edit header = % G)v {(3)}
Green Tree Landscapes
OPEN PURCHASE ORDER LIST BY SUPPLIER
All Dates
DATE # MEMO/DESCRIPTION TEST SHIP VIA AMOUNT OPEN BALANCE
+ Garden Supply Unlimited
03/29/2017 1046 3,871.38 3,871.38
Total for Garden Supply Unlimited $3,871.38 $3,871.38
+ Hockey Sticks R Us
02/09/2017 1041 282.50 282.50
Total for Hockey Sticks R Us $282.50 $282.50
~ Home Depot CDN
01/26/2017 1028 1047 1017
Total for Home Depot CDN $10.17 $1017
~ Johnson Supply Company
12/06/2016 1015 8,925.87 8,925.87
03/03/2017 1042 16,385.00 16,385.00
Total for Johnson Supply Company $25,310.87 $25,310.87
+ Trash Unlimited
02/09/2017 1040 best Way 339.00 339.00
Total for Trash Unlimited $339.00 $339.00
TOTAL $29,813.92 $29,813.92

@ NOTE This report provides you with all open purchase orders listed by supplier.
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You can also view open purchase orders on the Suppliers page. Click Suppliers and then click
Purchase Orders in the colored bar at the top of the window.

qb a'ﬁ"ckbooks = Green Tree Landscapes
e Supplrs
Customers Unbilled Last 365 Days Unpaid Last 365 Days Paid
’ $29,814 {
Suppliers s
B 6 PURCHASE ORDERS $102,086 337,266 r
25 OVERDUE 40 PAID 30 DAYS
Employees
Transactions ~
TH Batch actions v Q
Reports
| SUPPLER & [ COMPANY PHONE EMAIL CURRENCY ‘OPEN BALANCE ACTION
Taxes
:: ADP CAD $0.00 Create bill »
Apps
m Allen Landscape Design $47.555:9123 CAD $0.00 Create bill v
Get Paid Faster — Al c C "
— .iAmamn CAD $0.00 Create bill »
— Fanada Small Engine Repair £47.555-4833 CAD $1,073.50 Make payment v
L o Gasids eraliBiding Rasa
\7_1 City of Torento CAD $96.05 Make payment v
Edmonton Credit Union CAD $0.00 Create bill
: v
0 Fuel Slop CAD 50,00 Create bill v

Receive Against Purchase Orders

After a supplier has fulfilled the product or service for your purchase order, you'll need to record
a bill, a check, or expense (a credit card charge or cash transaction showing what you paid) to
the supplier.

When you select a supplier for any of these transaction types, a Purchase Orders section
displays on the right-hand side of the screen. To add a PO to the transaction, click Add on the
purchase order displayed. The PO will be added on the first available line in the Itemize by
Product/Service section below. If you don’t see the PO you need, check the date of the bill,
check, or expense you're linking it to. You can only link to a transaction that is dated on or after
the PO date.

1. Click the Create menu.

2. Click Bill.
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3. Click Add on the purchase order displayed on the right side of the window. If you update the
amount received QuickBooks will enter that amount into the quantity on hand.

Johnson Supply Company
6789 Burlington St.
Toronte ON. L4N 3M1

» Account details

v Item details

# PRODUCT/SERVICE SKU DESCRIPTION AMOUNT (CAD) SALES TAX
1 Fountain 341253 Rock fountain 10 150 1,500.00 HST ON
2 Garden supplies:Rocks 142563 Garden rocks - 10kg bag 200 50 10,000.00 HST ON
3 Garden supplies:Soil 145632 Garden soil - 2kg bag 200 15 3,000.00 HSTON

a

Add lines Clear all lines

Memo.

Make recurring

@ NOTE

are | Exclusive of Tax v

~ !
< Bill (@]
BALANCEDUE 3 )
Add to Bill
e $16,385.00
N .
1 linked transaction
Add all
Mailing address Terms Bill date Due date Bill no.
Carol Walker v | | 032972017 03/29/2017 28662 Purchase Order #1015

Dec 6, 2016
$8,925.87 | Taxable
6' Cedar Plants

Fasteners
More

Add Open

@ Addedtoyourbill

Save and new

* POs are automatically changed to a Closed status when you add them to a

transaction and then save the

. . O Purchase Order no.1042
transaction. This prevents them (2 Fumshesslrlerng

from appearing on the next | Johnson Supply Compan] . |

transaction you enter for that Closad v h
Linked Bill

supplier/supplier.

+ If the wrong PO is added to a transaction by mistake, you can remove it by clicking
the Trash can on the far right of the line item, if this is done before saving the
transaction, the PO will stay open. However, if you save the PO to the transaction
and then must edit the transaction by deleting the PO, the PO will remain closed

and must be manually changed back to Open.

Receive Against Purchase Orders Multiple Times

QuickBooks Online lets you receive against purchase orders multiple times. This lets you handle

backorders and orders that never get completed.

To receive against a purchase order multiple times, do the following:

15
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1. Click the Create menu.

2. Click Bill.

3. Choose the Supplier with an open Purchase Order.

4. Click Add on the purchase order displayed on the right side of the window.

e
& Bill
Garden Supply Unlimited =
Mailing address Terms Bill date
Garden Supply Unlimited - 08/29/2017

» Account details

v Item details

#  PRODUCT/SERVICE SKU ary
1
2
Add lines Claar all lines
Memo
(1) Attachments  Max 2

Due date

RATE AMOUNT (CAD) SALES TAX BILLABLE  CUSTOMER

-
’ ’ CLASS

BALANCE DUE

$0.00

Bill no.

Location

Amounts are | Exclusive of Tax v

A4

&
’f

[

i

Subtotal 0.00
Total 0.00

> AddtosBil

Add all

Purchase Order #1069-BO
Aug 15

Total $5,254.50 | Taxable
Balance $5.254.50

Rock fountain

Add Open

5. Enter the Quantity received.

& Bl

Garden Supply Unlimited v

1 linked transaction

Mailing address Terms Bill date

Garden Supply Unlimited v 08/29/2017

v Account details

# ACCOUNT DESCRIPTION
1
2

Add lines Clear all lines

v Item details

# PRODUCT/SERVICE SKU DESCRIPTION
1 Fountain 341253 Rock fountain
2

Add lines Clear all lines

Memo

Clear

Due date

08/29/2017

AMOUNT (CAD)  SALES TAX

ary RATE AMOUNT (CAD) ~ SALES TAX

4,050.00 HSTON

BILLABLE = CUSTOMER

BILLABLE  CUSTOMER

® X

BALANCE DUE

$4,576.50

Bill na.

Location

Amounts are | Exclusive of Tax v

cLass
[i]
i}
cLass
@
m
Subtotal 4,050.00
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6. When you're ready to receive the outstanding amounts follow steps 1 through 4.

7. QuickBooks adds the remaining amounts to the Purchase Order.

& Bill ® X
BALANCE DUE )
Garden Supply Unlimited v $ 678 .[]0

1 linked transaction

Mailing address Terms Bill date Due date Bill no.

Garden Supply Unlimited v 08/29/2017 08/29/2017

Location

Amounts are | Exclusive of Tax  »

v Account details

# ACCOUNT DESCRIPTION AMOUNT (CAD) SALES TAX BILLABLE CUSTOMER CLASS
1 m
2 ]
Add lines Clear all lines
v Item details
# PRODUCT/SERVICE SKU DESCRIPTION aTy RATE AMOUNT (CAD) SALES TAX BILLABLE CUSTOMER CLASS
1 Fountain 341253 Rock fountain 4 150 500.00 HSTON ¢ o
2 i
Add lines Clear all lines

Memo Subtotal 600.00

Clear M urring

@ NOTE You can update the quantity if the remaining amounts have still not been
received. You can also close the Purchase Order manually if required.

Purchase Order Reporting

You can review a detailed report of all items on Purchase Orders. To review the Open Purchase
Orders Detail Report, do the following:

1. Click Reports.
2. Click Review Expenses and Purchases.

3. Click Open Purchase Order Detail.
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4. You can review the details including Backordered Qty.

= Green Tree Landscapes

Dashboard
Banking
Sales
Expenses
Projects
Employees
Reports
Taxes
Accounting
My Accountant
Apps

Get Paid Faster

€ Back to report list
This Month-to-date L4 08/01/2017 to 08/29/2017
Rows/columns
Groupby | Product/Service - [ Runreport
I
Green Tree Landscapes
OPEN PURCHASE ORDERS DETAIL
August 1-29, 2017
DATE # SUPPLIER PRODUCT/SERVICE ACCOUNT ary RECEIVED QTY BACKORDERED QTY TOTAL AMT RECEIVED AMT OPEN BALA
« Lawn & Garden Equipment
~ Field Tough Rototiller
08/04/2017 10646-80 Leavitt Machinery Lawn & Garden Equipment:Fi Inventory Asset 20.00 18.00 200 463232 4,169.09 46
Total for Field Tough Rototiller 20.00 18.00 2.00 $4,632.32 $4,169.09 546
Total for Lawn & Garden Equipment 2000 18.00 200 $4,63232 $4,169.09 $46;
+ Rock & Aggregates
* Limestone rock
08/04/2017 1065-80 Harry's Excavating Rock & Aggregates:Limeston, Cost of Goods Sold:Materials 1.00 0.00 1.00 25,990.00 0.00 25,99
Total for Limestone rock 1.00 0.00 1.00 $25,990.00 $0.00 $25,99i
Total for Rock & Aggregates 1.00 0.00 1.00 $25,990.00 $0.00 $25,99
« Not Specified
08/04/2017 1064-80 Joe's Fencing Cost of Goods Sold:Subcentr 4,393.44 0.00 4,39,
Total for Not Specified $4,393.44 $0.00 $4,39:
TOTAL 21.00 18.00 3.00 $35,015.76 $4,169.09 $30,84
Tuesday, August 29, 2017 02:25 PM GMT-05:00

Selling Inventory

You will sell inventory just like any other service you sell. You'll add inventory items for sale to

invoices and sales receipt. When you sell inventory items, QuickBooks makes accounting entries

to account for the cost of the item (Cost of Goods Sold) and the decrease in the quantity on hand

(Inventory Asset).

1. Click the Create menu and then click Invoice.

2. Complete the invoice form like any other sales form.
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3. Choose the Inventory item for sale and enter the quantity.

~ .
(% Invoice no.7778 & @ X
BALANCE DUE
Payment Options Get set up
[ Bt . $151.30
| | Creditcard visa @ ===, a
Send later CefBec
|
Billing address Terms Invoice date Due date Invoice no.
Esmeralda Muller Net 30 v || 03/29/2017 04/28/2017 7778
651 Aurelia Circle
Toronto, ON.
Sales Rep Territory Custom 3 Class
-
Amaounts are | Exclusive of Tax ¥
# PRODUCT/SERVICE SKU DESCRIPTION ary RATE  AMOUNT (CAD) SALES TAX
1 Lawn & Garden Equipment:Ga Fiskars Garden Shears 1 29.95 29.95 HSTON i
2 Lawn & Garden Equipment:WI 768453879 Wheelbarrow - light and easy to use 1 79 79.00  HSTON i
3 Lawn & Garden Equipment:Ga Garden Shovel 1 24.95 2495 HSTON i
4 o
Add lines Clear all lines Add subtotal Subtotal 133.90
Message displayed on invoice T

Print or Preview Make recurring Customize Saveandsend v

4. Click Save.

@ NOTE QuickBooks adjusts the quantity on hand when you save the transaction. The
accounting entry in the background looks like the following:

Sortw Add notes Edit header =28 B
Green Tree Landscapes
JOURNAL
All Dates
DATE TRANSACTION TYPE # NAME MEMO/DESCRIPTION ACCOUNT DEBIT CREDIT
03/29/2017  Invoice 7778 Esmeralda Mul... Accounts Receivable (A... $151.30
Fiskars Garden Shears Inventory Asset $12.87
Fiskars Garden Shears Sales of Product Income $29.95
Fiskars Garden Shears Cost of Goods Sold 512.87
Wheelbarrow - light and easy ... Inventory Asset $31.80
Wheelbarrow - light and easy ... Sales $79.00
Wheelbarrow - light and easy ... Cost of Goods Sold $31.80
Garden Shovel Cost of Goods Sold 51150
Garden Shovel Sales of Product Income 524.95
Garden Shovel Inventory Asset $11.50
GST/HST Payable $17.40
$207.47  5207.47
TOTAL $207.47 5207.47
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You also see the update Quantity of Hand in the Products and Services list.

Lawn & Garden Equipment

Garden Rake Inventory 29 9 216 10 Edit

Garden Shears Inventory Fiskars Garde... 29.95 12.87 19 5 Edit

Garden Shovel Inventory Garden Shovel 2495 11.50 N b Edit

Power Rake Inventory Power Raking... 100 40 5 Edit

Reporting on Inventory
QuickBooks includes a Manage Inventory section in the Reports Centre.

1. Click Reports.

2. Click Manage Inventory.

You can view several reports from the Manage Inventory section.
Inventory Valuation Summary

This report summarizes the value of your inventory. For each inventory item, the report shows
the item name, SKU, Quantity on hand, Asset value, and Calculated average cost.

Sortw Addnotes Edit header =& Dv {\3}
Green Tree Landscapes
INVENTORY VALUATION SUMMARY
As of March 29, 2017
SKU aTy ASSET VALUE CALC. AVG
1L Water Bottle 201.00 675.75 0.75
Fountain 341253 30.00 4,500.00 150.00
Garden Gnomes 42.00 2,300.88 54.7828571
~ Garden supplies
Rocks 142563 600.00 30,000.00 50.00
Soil 145632 600.00 ,000.00 15.00
Total Garden supplies 39,000.00
~ Gifts & Specialty
Garden Gnome 154.00 2,297.13 14.9164286
Total Gifts & Specialty 2,297.13
Hockey Sticks KXX6666 23.00 1,150.00 50.00
~ Lawn & Garden Equipment
Garden Rake 216.00 2,184.00 101111111
Garden Shears 19.00 244,53 12.87
Garden Shovel 31.00 356.50 11.50
Power Rake 5.00 200.00 40.00
Power Rake 100 12.00 145.09 12.0908333
Scott's Wheelbarrow 32.00 1,752.96 54.78
Stihl Chainsaw 7.00 1,872.50 267.50
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Inventory Valuation Detail
This report lists the transactions that affected the value of your inventory during a
particular period.

DATE TRANSACTION TYPE # NAME aTy RATE FIFO COST QTY ON HAND ASSET VALUE

Total for Hockey Sticks 23.00
~ Lawn & Garden Equipment
~ Garden Rake

Beginning Bala... 16.00 384.00
03/03/2017 Bill 3738 Johnson Supply Comp...  200.00 9 1,800.00 216.00 2,184.00
Total for Garden Rake 200.00 $1,800.00 216.00

~ Garden Shears

Beginning Bala... 20.00 257.40
03/29/2017 Invoice 7778 Esmeralda Muller -1.00 12.87 -12.87 19.00 24453
Total for Garden Shears -1.00 $-12.87 19.00

+ Garden Shovel

Beginning Bala... 32.00 368.00
03/29/2017 Invoice 7778 Esmeralda Muller -1.00 g b -11.50 31.00 356.50
Total for Garden Shovel -1.00 $-11.50 31.00

~ Power Rake
Beginning Bala... 5.00 200.00
Total for Power Rake 5.00

~ Power Rake 100
Beginning Bala... 12.00 145.09
Total for Power Rake 100 12.00

+ Scott's Wheelbarrow
Beginning Bala... 32.00 1,752.96
Total for Scott’'s Wheelbarrow 32.00

~ Stihl Chainsaw
03/01/2017 Inventory Starting Va... START 0.00 0.00 0.00 0.00 0.00
03/23/2017 Bill Johnson Supply Comp... 10.00 267.5 2,675.00 10.00 2,675.00
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Physical Inventory Worksheet

This report shows the Name, Description, and Quantity on Hand, Reorder Point, and Physical
Count of each item in your inventory. The Physical Count column contains blank lines where you
can write in the actual quantities as you make a physical count of your inventory.

Sortw Addnotes Edit header = % E)v {@
Green Tree Landscapes
PHYSICAL INVENTORY WORKSHEET

PRODUCT DESCRIPTION QTY ON HAND REORDER POINT  PHYSICAL COUNT

1L Water Bottle 901.00

Fountain Garden rock fountain 30.00 5.00

Garden Gnomes Garden Gnome 42.00

Garden supplies:Rocks Garden rocks - 10kg bag 600.00 10.00

Garden supplies:Sail Garden soil - 2kg bag 600.00

Gifts & Specialty:Garden Gno... Deluxe Garden Gnome 154.00 10.00

Hockey Sticks Hockey Sticks 23.00 10.00

Lawn & Garden Equipment:Ga... 216.00 10.00

Lawn & Garden Equipment:Ga... Fiskars Garden Shears 19.00 5.00

Lawn & Garden Equipment:Ga... Garden Shovel 31.00 5.00

Lawn & Garden Equipment:Po... Power Raking Services 5.00

Lawn & Garden Equipment:Po... 12.00

Lawn & Garden Equipment:Sc...  Scott's Wheelbarrow 32.00 3.00

Lawn & Garden Equipment:5ti...  Stihl Chainsaw 3892 7.00 5.00

Lawn & Garden Equipment:W... Wheelbarrow - light and easy ... 8.00 5.00

Adjusting Inventory

Sometimes you might discover that you have either more or fewer of an inventory item than
QuickBooks shows. If that happens, you can easily adjust that item’s quantity in QuickBooks to
match what you have in stock.

To adjust multiple inventory items, do the following:
1. If you have a lot of inventory items to adjust:

a. Click the Gear icon > Products and Services.
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@ gliickbooks = Green Tree Landscapes

Home Products and Services Wore e m
< All Lists

Customers.

Suppliers 0 U
Employees LOW STOCK @ OUT OF STOCK

Transactions

Reports
o Keep tabs on your inventory with reorder points. Know what's running low and what's out of stock so you'll always have what your customers want. Learn more
Taxes
Apps - Assign category v Batch actions v

NAME & SKU TYPE SALES DESCRIPTIC SALES PRICE COsT QTY ONHAND REORDERPC Make inactive
Get Paid Faster

Adjust quantity

[v] 1L Water Bottle Inventory 2.99 0.75 901 Rasider
Blade Sharpening Non-inventory  Sharpen lawn...
Breakfast Non-inventory Edit v
Clean up Service Job site clean... 100 Edit v

Construction Quote & Sale ltems

b. Select the inventory items you want to adjust.
c. Click the Batch actions drop-down arrow and select Adjust quantity.
Otherwise, click Create (+) > Inventory Qty Adjustment.

2. If necessary, change the adjustment date.

3. If necessary, click the Inventory adjustment account drop-down arrow and select a
different account. We set up one for you already, but you can change it if you want to.

(< Inventory Quantity Adjustment no.32 ® X
Adjustment date Reference no.
03/29/2017 32
Inventery adjustment account /
Inventory Shrinkage -
# PRODUCT SKU DESCRIPTION QTY ON HAND NEW QTY CHANGE IN QTY
1 1L Water Bottle 901 888 13 D
2  Fountain 341253 Garden rock fountain 30 29 -1 [f]
3 Garden Gnomes Garden Gnome 42 41 B |
4 Garden supplies:Rocks 142563 Garden rocks - 10kg bag 600 602 2
© 5 GadensuppliesiSoil | v | 145632 Garden soil - 2kg bag 600 590 il s
6 o
Add lines Clearall lines |
Memo

Cancel Clear Save Saveandclose v
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4. If the table is empty, add the inventory items you want to adjust:
a. Inthe first row in the table, click the Product field.
b. Click the drop-down arrow and select an inventory item.
c. Repeat steps a and b to add other inventory items as needed.
5. For each inventory item in the table, enter either a new quantity or a change in quantity.

For example, the Qty on Hand column shows that you have 10 widgets, but you discover
that 2 widgets are missing. You can adjust the quantity either by entering 8 in the New Qty
column or by entering-2 (negative 2) in the Change in Qty column.

6. Enter a reminder in the Memo field about why you made this adjustment (optional).

7. Click Save.

@ NOTE You can access the Inventory Quantity Adjustment window when you click
the Create menu. Use this window to access one or more inventory parts.

Create
Customers Suppliers Employees Other
Invoice Expense Single Time Activity Bank Deposit
Receive Payment Cheque Weekly Timesheet Transfer
Estimate Bill Approve Time (ED Journal Entry
Credit Memo Pay Bills Statement
Sales Receipt Purchase Order Inventory Qty
Adjustment

Refund Receipt Supplier Credit
Delayed Credit Credit Card Credit
Delayed Charge Print Cheques

¥ Show less




