Promotion Recommendation
Letter for a Finance Analyst

John Smith

Finance Department Manager
ABC Corporation

123 Business Ave

New York, NY 10001

March 7, 2024

Samantha Green
Director of Finance
ABC Corporation
123 Business Ave
New York, NY 10001

Dear Samantha Green,

| am writing to wholeheartedly recommend Emily Johnson for the position of Senior
Finance Analyst at ABC Corporation. Having had the pleasure of working with Emily for
over three years, | have witnessed firsthand her exceptional analytical skills, dedication

to excellence, and significant contributions to our finance team's success.

Emily's ability to dissect complex financial data and provide actionable insights has
been instrumental in our department's ability to make informed strategic decisions. Her
analysis on the XYZ project led to a cost-saving initiative that saved our department
over $200,000 last fiscal year. Moreover, Emily's forecasts have consistently proven to
be remarkably accurate, aiding in our budgeting process and financial planning with a

degree of precision that has directly contributed to our bottom line.
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In addition to her technical skills, Emily exhibits strong leadership qualities. She has
voluntarily led workshops for her colleagues on advanced financial modeling techniques
and new software tools, greatly enhancing the team's productivity and skill set. Her
initiative to mentor new analysts has helped in seamlessly integrating them into our
operations, showcasing her commitment not only to her personal growth but also to the

advancement of our team as a whole.

Emily's professionalism, combined with her keen analytical abilities and leadership
skills, make her an outstanding candidate for the Senior Finance Analyst position. | am
confident that in this new role, she will continue to drive our department's success

forward.

| highly recommend Emily Johnson for this promotion and am available to discuss this

recommendation further if needed.
Sincerely,

John Smith
Finance Department Manager
ABC Corporation
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