
Promotion Recommendation
Letter for Supervisor

Jonathan Carter

Director of Operations

Innovative Solutions Inc.

485 Market Street, San Francisco, CA 94105

March 7, 2024

Emily Thompson

Human Resources Manager

Innovative Solutions Inc.

Recipient Address: 485 Market Street, San Francisco, CA 94105

Dear Emily Thompson,

I am writing to wholeheartedly recommend Michael Anderson for the position of Senior

Supervisor within our organization. Having worked directly with Michael for over three

years in the Operations Department, I have been consistently impressed with his

dedication, work ethic, and leadership skills that significantly contribute to our team’s

success.

Michael has been instrumental in leading our team through several challenging projects,

demonstrating exceptional problem-solving skills and the ability to make strategic

decisions under pressure. His commitment to excellence and continuous improvement

has not only elevated the performance of our department but also inspired his peers to

strive for higher standards.

Under his supervision, our project completion rate improved by 30% in the past year

alone, a testament to his effective management and organizational skills. Moreover,
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Michael has played a pivotal role in mentoring junior team members, showcasing his

ability to develop and nurture talent within our organization.

His innovative approach to streamlining operations has resulted in cost savings and

increased efficiency, further demonstrating his capability to contribute significantly in a

higher leadership role. Michael’s exceptional communication skills, combined with his

collaborative nature, have strengthened the cohesion within our team, fostering a

positive and productive work environment.

Given his proven track record, leadership qualities, and unwavering commitment to our

company’s goals, I am confident that Michael Anderson is the ideal candidate for the

Senior Supervisor position. I believe that his promotion would not only be a valuable

asset to our leadership team but also serve as a motivation for continued excellence

and innovation within our organization.

Please feel free to contact me if you require any further information or clarification

regarding Michael’s qualifications and accomplishments.

Sincerely,

Jonathan Carter

Director of Operations

Innovative Solutions Inc.

485 Market Street, San Francisco, CA 94105

jonathan.carter@innovativesolutions.com
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