PROMOTION REQUEST LETTER

[ Your Name with address and contact details |
[Write here vou position in company alongwith company address and contact details]
Dear S,

T am proud to say thar T am useful par of your organization from past two vears. Durng this era
under vour kind guidance [ have leamned much [ have managed and completed many projects
and have leamed lot from my expeanence but now | think [ neaed 10 go step ahead [ would like 1o
get a promotion at this point as [ have always stood up in all vour expectation and I feel that 2
premeouen will help me zain confidencs and motivate me [ would love to show my abilities with
new bigger responsibilities.

If vou sill have anv doubt abowt mv capability for the promotien then vou mayv discuss it with
my colleagues and I hope they will provide vou a good picture for decision making [ hope thar
vou will keep motivaring vour emplovers and help them zaining confidence as vou have alwavs
bzen doing.

Thanks very much for sparing time for reading it IT you need to meer me in person [ am alwavs
available to discuss this issue funther

Sincerely,
Y our name




