Item Cuestion Potential Answers Fesult' Action Needed

1 | Why atn I attending this event Ieet contactswho can help me Eegister for the event.
and whatis v desired outcome? | find ajob; business leads, etc,

2 | What should [ researchin Rewview sponsor and attendeelist Check the event wehsite.
adwvance to offer resources, to see whatindustries are Contact orgamzer f ask for
information, and expertize? represented or who iz attending, attendee list.

3 | Who do [wantto meetwhen I'd like to meetthe following Send introduction letters ahead
I getthere? people in these industries. . of time / arrange short meetings

during event.

4 If a conference ortrade show, Select workshops where Thavethe | Send email to seminar facilitator
what worlcshops, seminars or greatest learning need or where I'll | introducing myselfin advance.
exhibits will [ visit? meetiny desired contacts,

5 | U T'mgoingoutoftown forthis | Friends, former business contacts, Call themn to arrange meetings
event, 15 there anyone else [ organizations for informational while I'm in tow.
should meet while 't there? interviews.

fi | Whatwill [ do to have fun? Visitlocal attractions. Check the tourism website,

7| What supplies should I bring to 1Pad, cell phone, business cards, Create a standard packing list
the event? brochures, résumeés,

8 | Who did [ actually meet oncel Mames and contacts .. Follow-up within two weeks.
attended? Linksto Item 11

9 | Which wotlcshopsfseminars did [ Consolidate handouts/ store
attend? electronically.

10 | Dud I enterthe resultsofmy Mot yet. Enter business cards within the
networking into my datahase? nexttwo weeks.

11 | Did I follow-up wiathinfommation | Commitments made to [contact Follow-up with promised
and resources as [ promised? narnes]. . forthe following. information, contacts, articles. .

12 | Did Isend thank vou ot nice to Mot yet. Send ematlsitexts within the
meet you emails, texts? nexttwo weelks.

13 | Howeffective wasmy NAPin et ight contacts, but didn’t wist all | Follow-up with contacts.
helpingme achieve my original | the exhibits Thad plannedto see Contact vendors for exhihits
purpose and outcome? tnissed 1f desired.

14 | Howcan I apply what I've Share summary at associafion Take 5 minutes at nesxt staff

learned during this event?

meeting, with my supervizor and
cowotlers, orwrite an article.

meeting to sharelessons
learned/contacts.




