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Clear Lake Technical Report Requirements

These guidelines are offered to assist the student who is writing the required technical re-
port for Cooperative Education course credit. Specific guidelines may vary across pro-
grams, so check with your instructor before you write your report.

1.0 GENERAL GUIDELINES

A technical report, an employer’s evaluation and a self evaluation are required during each
cooperative education work period to receive academic credit for that work period. The
technical report may be either a research paper related to your academic major or a work
experience paper. Your report preparation, whether a research paper or a work experience
paper, is intended to give you experience with independent work and with the organization
and writing of technical reports.

Please understand that your grade (one credit hour per work term) is based on your techni-
cal report. You should arrange with your advisor at the beginning of the work experience
exactly what the form and substance of your report should be.

2.0 TYPES OF TECHNICAL REPORTS

2.1 Research Paper - The research paper gives you experience in performing and docu-
menting research on a topic of technical interest. Select an interesting subject that is related
to your academic major. The topic of the research paper does not have to be directly related
to your co-op job assignment, though it may be useful for you to research a topic in which
your increased knowledge would be of benefit to your employer. Consult your job super-
visor or your faculty advisor for suggestions if you are having difficulty choosing a sub-
ject. Choose an idea early to have ample time to perform the research and prepare the re-
port according to the "Technical Report Format” described in these guidelines.

2.2 Work Experience - The three objectives of the work experience paperare: (1) to doc-
ument the nature and extent of knowledge derived by the co-op student during the work
period; (2) to educate the reader concerning the type of work involvement and demon-
strate that the student benefited from the experience; and (3) to provide a forum for the
writer to learn and to improve upon his or her communicative skills through the exercise of
technical report preparation. It should be clearly understood that a work experience paper -
as opposed to a research paper - in no way excuses you from performing an in-depth study
and analysis of the work experience topic selected. You may wish to consult your job su-
pervisor or faculty advisor for suggestions if you have difficulty deciding upon a single
work topic to report in detail.

The work experience paper should contain the elements presented below and be written ac-
cording to the “Technical Report Format” described below. Failure to adequately address
both elements will automatically result in lowering of the report grade. The elements are:

2.2.1 Work Term Description - Write a narrative of specific jobs performed, in good
English style, in terms known to a general reader not acquainted with the specific details of
the job and in sufficient detail to give a clear understanding of the writer’s involvement in
each job.
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