Equipment Damage / Loss | Theft Report Form

(Company Name) employees are required to repon any damage, loss or theft of
(Company Name) owned and operated equipment as soon as possible and submit a
completed copy of this form within (XXXX) hours of the incident.

Please note that where an injury occurs as a result of any damage. loss or theft of
{Company Name) owned and operated equipment, employees are required to report the
incident immediately, and submit a completed Incident Repon and Investigation Fonm.

Damage | Loss | Theft - Reported By

_E.m[i-u!-u Name: Em[luptt Number:
Pos it boa T e Deeprartmsent:
Company Phooe: Compamny Enail:
Incident Information
Incident Diate {dd/mmbyyy _J J Time of Incident {24 hour clock):
Reporedon: _J/ f  Time Reported {24 hour clock):

| Supervisor: Building/Area: Specific Location:
Equipment Information

List of Equipment
Damaged / Lost / Stolen
(Please Specify)

Equipment Identification
MNumber{s)

Equipreent Location at
Time of Damage / Loss

Templsirs and policies freen HRDewmlosds pam ase previsled far clisni of sar wevice. Conomen sy o thi
document &% is, of &% 4 Baring paint fof thes ewn doremmis. HEDownboads. com assames oo respanidsdity for the
enforcrment or effeciivencss of iz emplaces and polickes. Always consulr legal counsed before mplementiog any nerw
podichs or profedunes & o onganization.



