
Contact clubs@vu.edu.au for any enquiries. 

Event Report Template 

Club name: 

Name of event: 

Date:  

Time:  

Where was the event?        On-campus Off-campus 

Location/Room: 

How many students attended?  

How many non-students attended (if any)? 

Purpose of the event: 

Did the event go well as a whole? 

What would you have done differently? 
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