Requesting a2 Recommendation Letter Email For Academic
Purposes:

To: (insert emal addness)
Subgect: Recommandation Letter for (insert first name and last name)

Dracar (insiert Wk Pt 'S el and ApOFoDriate AG0nESSing),

| am writing 0 request a recommendation keber from you as | have ihorcughly enjoyed
attending ywour (nser subject) ciasses. | am trusting that you know me well enough to
b abide to talk about mmy abdites and qualificatons. | am looking e apply for the Jinsed
programme of subjact name) at (nsed schoalcollegefuniversity nama) which will bagin
(msart date}. | would appreciate if you coud hand me the necommendation katier in
prirned form by (ingedt Gabe) a5 my application deadine is the (nsen dae).

| decided io choose he (NSen name) programme Decause | realy enjoy (nsen
reasong). | feel that a1 (inger schoolimiversityeoliege) | will be abie bo Shedy the subjec!
that | love in & great environment. | am very excited to be Stamng a new joumey and |
mope that by witing thig lether you will be able 1o lead me towards that geal | am
Inchuding a summary sheat with thes email to aid you on my achievements. over the
recent months and with more information on the programme | am applying for

It would be highly appreciated if you could el me know whether you are happy to wrile
i NS M ommendation and o e Same lim 1 woud b hapgy 0 IRSWE ary
QUESTIONS you mignt Ravwe, | ank you in ddvandl o ConSoemNg my negquisl and | ok
foraard 1o Bearing fram you

(Ins&rt your name)



