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John Carter

1234 Elm Street

Houston, TX 77001

john.carter@email.com

March 4, 2024

Dr. Emily Thompson

Director of MBA Admissions

University of Business Excellence

4567 Pine Avenue

San Francisco, CA 94102

Dear Dr. Thompson,

I am writing to express my earnest intent to apply for the Master of Business

Administration (MBA) program at the University of Business Excellence for the Fall 2024

intake. With a bachelor’s degree in Business Administration and over five years of

professional experience in the finance sector, I believe that pursuing an MBA is the next

pivotal step in my career path.

Throughout my professional journey, I have developed a robust foundation in financial

analysis and strategic planning. Working as a Financial Analyst at FinanceCorp Inc., I

contributed to a team that successfully increased the company’s annual revenue by 20%

through strategic investment and cost-reduction initiatives. However, I recognize that to

ascend to a leadership position and make more impactful decisions, I need to deepen

my understanding of business operations, management strategies, and global business

trends.

The University of Business Excellence stands out to me for its emphasis on creating a

collaborative learning environment that combines academic rigor with practical,

real-world experiences. I am particularly drawn to the MBA program’s focus on
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innovation and entrepreneurship, areas I am passionate about. I am eager to engage

with the diverse community at your university, learn from esteemed faculty, and

contribute my perspective and experiences to enrich discussions both inside and

outside the classroom.

Moreover, I am excited about the opportunity to participate in the international exchange

program and internships offered through the MBA program. I believe these experiences

are critical for understanding global business practices and expanding my professional

network. My ultimate goal is to leverage the knowledge and skills gained from the MBA

to transition into a strategic management role, where I can drive organizational growth

and contribute to sustainable business practices.

I am committed to contributing to the University of Business Excellence community,

both academically and through extracurricular activities. I have been actively involved in

community service projects focusing on financial literacy and plan to continue this

passion by contributing to the university’s community outreach programs.

In conclusion, I am convinced that the MBA program at the University of Business

Excellence is the ideal environment for me to achieve my professional goals and

broaden my perspective on global business challenges. I look forward to the opportunity

to contribute to and grow within your esteemed community.

Thank you for considering my application. I am eager to bring my background, skills,

and enthusiasm to the University of Business Excellence and am hopeful for the

opportunity to further discuss how I can contribute to the MBA program.

Sincerely,

John Carter
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