Letter of Intent for Promotion

Avery Johnson

Senior Analyst

Tech Innovations Inc.

450 Tech Parkway

Austin, TX 78758
avery.johnson@techinnovations.com
(512) 555-0234

October 1, 2023

Jordan Michaels
Director of Analytics
Tech Innovations Inc.
450 Tech Parkway
Austin, TX 78758

Dear Mr. Michaels,

| am writing to express my sincere interest in the upcoming Manager of Analytics
position. Having served as a Senior Analyst within Tech Innovations Inc. for the past five
years, | am excited about the opportunity to take on more responsibility and contribute
to our team’s success at a higher level.

Throughout my tenure with the company, | have demonstrated a strong ability to analyze
complex data sets, lead project teams towards achieving our strategic goals, and
implement process improvements that have significantly increased efficiency within our
department. Notably, my leadership in the recent integration project contributed to a
20% increase in productivity for our team, a testament to my commitment to excellence

and innovation.

| am particularly proud of my role in mentoring junior analysts, fostering a collaborative
and inclusive team culture, and staying ahead of industry trends to ensure our projects
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deliver maximum value. My dedication to professional development, as evidenced by
completing advanced analytics certifications and participating in leadership training,

has prepared me to step into a managerial role.

| believe that my experience, coupled with my in-depth knowledge of our company’s
operations and strategic objectives, makes me a strong candidate for the Manager of
Analytics position. | am eager to bring my analytical skills, leadership abilities, and

vision to the role, further driving the success of our team and Tech Innovations Inc.

| would appreciate the opportunity to discuss how | can contribute to our department in
this new capacity. | am committed to continuing my professional growth with Tech

Innovations Inc. and contributing to our collective achievements.

Thank you for considering my application for the Manager of Analytics position. | look

forward to the possibility of discussing this exciting opportunity further.
Sincerely,

Avery Johnson
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