Penny Chapman

48 Morning St

Reading NSW 2011

T {02) 9999 0000

M 000 Q00 000

E: p.chapman@emai.com

Professional Profile

| am an experienced and professional Administration Assistant with exceptional
communication skills and Impeccable presentation. & diligent and maotivated worker
wilh strong arganisational skills and atlention (o delail, | seek a Nexible role with a
dynamic organsation whike | complele my university stusdies.

Education
Bachelor af Communi Online
Griffith Universitg/OUA
To be completed - 2013
ate (1 in Business Administration Ondine

Seek Learning
 EEedgaled P00



