{date) Phone! {mumber)

(mame and addness of debvior)

Diear {name of debiork
Onar records indicace that vour scoount of {date) meunred for (deseribe mmre of acoount)
i the arnownt of (indecate pmownt) 5 now (indicate mimber) days ovenduc.

I7 vou have already subminied pavment, pliease (disregard this notice 08 comtact
al L

S

i the et that you hawve pol paid this account, we would appreciale reoeiving your
remittance of being advised of vour repaymest plans as sopn as poassible,

Your chegoe or money order should be made payvable 1w (name of payvee ) and maled to
the fiElowing addeess {mailing address)

Sancerely,
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