Standard Acknowledgment Letter Format

YOURMARME

YOUR STREET ADDRESS
YOUR STREET ADDRESS 2
YOUR CITY, STATE ZIPCODE

DATE

SALUTATION (Dear Mr./Ms./Mrs./Dr. LASTNAME),

REASON FOR CORRESPOMDEMCE (Thank you for selecting me to receive the SCHOLARSHIF MAME. Brief
statement of appreciation for DOMOR's support.)

INTRODUCE ¥OURSELF (Include your home town, your major [or areas of interest if undeclared], student
adivities/clubs/sports/volunteering, what brought you to FSU, and what you hope to accomplish after
vou leave FSU.)

PERSOMAL THAMKS (Express your thanks to DONOR for their financial support, for believing in vou, and
for making your college degree possible/affordable. Express desire to meet and thank DOMOR in
person. )

CLOSING [Sincerely/Yours in gratitude/With heartfelt appreciation/Thank you/ETC),
Fa
Your Signature

YOUR MAME
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