June 13, 2021

Recipients Name
Becipients Street Address
Crty, Sate Zip

Dear Kame,

I read aboret pour biesiness in The Business Journal last month. Jt
discwssad how well you treat your employees and thal o
Busintess s growing bepond your expectations in lerge part becauss
of them. You mrist be very projd!

My nams is (name] and ] am writing you because § help growing
Businesses Mke yours buy or heaze faciliftes that will meet or excand
your current growth profections.

£ hve several faciiities by mind and f would fove to meet with you
for iumch or breakfast to discuss them with you [ vou need a

smalter facitiry for your staff, offstte storage, or manugfecnering |
can help you find those as well

Mease call mee af 353-353-5555 anytime and see i { can help pou
oy or i the futtre. [might even be abde fo save you momney!

1 ook forward to meeting you and learning more about your
bustness.

Sincerely,

Agent Name

Agency Name
XXX Street

City, State ZIP

Website | Email | Phone | Fax

PS: Iincluded a notepad migg with this letter and a pencil. Fou can
erase and write on the notepad Haes on the mug. T hope you find it

helpfil and fun fo tese in your offfce!



