UN-HABITAT AFGHANISTAN

Request for Quotation (RFQ)

RFQ NO: UN/H/AUPP/KBL/2017/130

Title of Work:

Provision of Photographing Training Services for AUPP Project in
Kabul

October 24, 2017
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g’@ United Nations Human Settlements
\\ Programme

Afghanistan

FOR A BETTER URBAN FUTURE House # 431, Street 7, Taimani Area, District 4, Kabul

Request for Quotation (RFQ)
Provision of Filming Services for UN-Habitat Live Up Project activities in Kabul,
Afghanistan

Solicitation is hereby asked for Photographer/ Visibility Expert in the schedule of the
requirement enclosed as Annex B respectively.

The information furnished must be examined carefully before submission of solicitation
and the process to be followed:

Eligible and interested Production Services Companies with proven experience and
technical capabilities are requested to submit documents as required by this invitation.
The Companies should have the capacity in providing training Services s as per the
below Terms of Reference (TOR).

Required Documentation:

All bidders must also include the following documents:
v Price Quotation

Business license

CVs of photographer

Bidder must have minimum (5) years of experience in Photographing/Filming
services

Copy of client list

v UNGM Number, if registered at UNGM (https://www.ungm.org/)

ANERNERN

<
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ToR for Photographer/ Visibility Expert
Short term /daily (hourly) wage contract

Afghanistan Urban Peacebuilding Programme (AUPP), UN-Habitat is looking for a
photographer or visibility expert who has demonstrated experience with photography
and videography training and workshops in the past:

Assignments:

e To provide a two-hour learning session for the AUPP provincial team and
Knowledge Management Unit staff on photographing of effective visibility
materials for projects;

e To provide a hands-on training for shooting photos;

e To prepare and distribute the learning handout of photography.

Qualifications:
e University degree of Art or in other relevant fields;

e Minimum 5-year experience in commercial photography and video, teaching at
university or other institutions is preferred;

o Demonstrated written and excellent verbal communication skills;

e Possess a professional, well-functioning camera to bring to the workshop as a
teaching material.

Duration:
e Morning of Tue, 315 October 2017

Place of work:
¢ UN-Habitat Kabul Office Main office at Taimani

Report to:
e Frozan Abdullah, Project Manager, AUPP, UN-Habitat

Training Hall with projector shall be provided by UN-Habitat

All security related issue will be responsibility of contractor;
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A. Payment Schedule

Payments will be scheduled in one installment as follow:

1) 1%t First/final installment will be released after completion of 100% of the
training, certified by authorized official.

Evaluation Factors for Award include:

All bids will be evaluated in accordance with the provisions of the UN Financial
Regulations and Rules and established procedures of the UN, as well as the
requirements of this RFQ. The following criteria will be considered in evaluating the bids:

a. Lowest cost to UN (Best Value for Money);
b. Technical compliance (a. Compliance with specific requirements);

c. Valid Business License from the Government of Afghanistan;

B. Procedure:

a. A Contractor shall be selected under standard evaluations procedures of the
Client. The Client reserves the right to accept or reject any Proposal, without
incurring liability to the Contractor and without being obliged to inform the
Contractors of the reasons for the Client’s action.

b. The final decision of the selection of the firm to conduct the training will be
made by the UN-Habitat Technical Evaluation Committee and the final
agreement will be in the form of a written contract.
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Date: 24t October 2017

Dear Sir/Madam,

You are kindly requested to submit your offer in sealed and stamped envelope to UN-
Habitat main office at Taimani, House # 431, Street 7, District 4, Kabul, Afghanistan or
email to procurement.committee@unhabitat-afg.org no later than 26t October 2017, at

2:00 PM.

You're sincerely,

(\{:/’
Ghows Aml(rian,
Procurement Officer

UN-Habitat, Afghanistan
Cell No. +93 (0) 791 611 158
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Price Schedule

Total
N | Generic Description[incl. Technical Unit QTY Price Remarks
0 | specifications] in
UsSD
To provide a two-hour learning session for
the AUPP provincial team and Knowledge
1 Management Unit staff on photographing of | 1 hour | 2 hours
effective visibility materials for projects; for
25-30 staff
Total Price in USD
In word:
Note:

Your fee proposal to conduct the training

Name of Company

Name of Authorized

Representative

Title of Agent

Email address

Mobile phone #

Signature/Stamp and Date
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