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To help keep your wedding plans running smoothly here are some
guidelines to assist you with the details that you could overlook in
the excitement of it all!
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Let us host your function the way you want it

ALLESVERLOREN FCV

For a personalised wedding

Mobile 073 017 4402 * Tel 022 461 2253 ¢ Fax 086 609 5730 * PO Box 69, Riebeek-West 7306
Email enquiries@allesverloren-fev.co.za ® www.allesverloren-fev.co.za

For more information on the wine estate go to: www.allesverloren.co.za

Design and Production by ClockWork Media +27 (0)21 551 1606



FUNCTION AND CONFERENCE VENUE

%ﬁﬁiw

Sit down with those involved in the planning of you re wedding and
go through this timeline. Set yourselves deadlines but remember that
some things will fall into place sooner than expected, while others
may take a little longer. If you re planning your wedding in less than
six months, don 't panic! Simply begin today.

But the best advice we could give, whatever your wedding style, is...
don't let the details overshadow the joy of the occasion!

Allesverloren FCV also offers a wedding coordinating service.

12+ months

* Announce your engagement and flash your sparkling ring.

e Set a wedding budget and establish who will pay for what.
(See Wedding Budget on page 2)

* Choose your preferred wedding dates and check whether important
guests and officiates will be available.

e Start a wedding file to keep your notes and paperwork together.

6+ months

* Hire a wedding coordinator, if needed or arrange with
Allesverloren FCV to co-ordinate your wedding with us.

* Reserve the reception venue and pay deposits.

* Meet with marriage officers and choose one who suits
your personal style.

* Compile and finalise your guest list.

* Order or begin shopping for your gown or ask us to organize a
meeting with one of our service providers.

e Select DJ/band for the reception or ask us for assistance.

e Interview photographers and videographers. Look for someone who
understands your style and with whom you feel comfortable.

e Interview florists or use our in-house florist that will be available for
an interview on your next visit. (See Flowers & Decorations on page 3)

* Find out about the religious and legal requirements for your
ceremony, the NG Church in Riebeek West and Riebeek Kasteel
can be used for your wedding.

* Order a cake, book your florist, photographer, musicians and pay the
necessary deposits.

o Start looking for bridesmaids’ dresses, or use our dressmakers to
assist you.

* Choose the design and wording of your invitations.

* Order invitations, reply cards and maps (if necessary) don’t forget
the envelopes and stamps.

44+ months

* The groom should finalise what he and his attendants
will be wearing.

* Choose accessories for the bride and attendants.

* Buy any special lingerie your dress requires and wear it to your
fittings.

* Begin a routine of cleansing facials.

* Reserved hired equipment if not supplied by Allesverloren FCV.

* Buy wedding rings

* Check passports and visa requirements for your honeymoon, or
use our preferred service providers regarding your honeymoon for
discounted rates.

¢ Collect invitations and start addressing envelopes.

* Arrange transportation for the wedding day.

* Book room for honeymoon night.

® Reserve accommodation for out of town guests.
(See PDF on Supplimentary Contacts webpage)

2+ months

* Send out invitations.

* Decide on your wedding vows.

* Buy shoes and veil to suit your gown.

® Meet with your hairdresser and see how your dress, veil and
hairstyle with work together.

One month to go

* Do trial runs of the bride’s hair and make-up.

* Print programme for the ceremony.

* Confirm with your marriage officer that a license has been arranged.
* Obtain the necessary documents for your surname change.

e Collect wedding rings.

e Collect your gown and choose a garter.

* Choose your menu.

* Order wine and liquor from Allesverloren FCV.

One to two weeks

* Finalize the seating plan and draw up a seating chart.
(See Reception Seating on page 4)

* Confirm delivery times of your flowers and cake if not coordinated
by Allesverloren FCV.

* Notify caterer of the final guest count.

* Make sure the groom and his attendants have collected their outfits.

» Confirm date, time and location with your florist, musicians and
photographer.

* Make final payments.

» Confirm beauty appointments for the day.

» Confirm honeymoon reservations and start packing.

The day before

* Make an emergency kit of headache tablets, needle and thread,
safety pins and so on.

* Pack a small bag for your wedding night.

e Set your alarm clock and make sure you get some sleep.
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o Start the day with a good breakfast.

o Tell your relatives that you love them.

* Relax and have a great day. Remember to pause once in a while to
take it all in. The details are what make your day so special.
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Before you plan your wedding, know how much you can spend
and what you want to spend on it.

As a general guideline, allow approximately 50% of your budget to
the reception (location, food and beverages). Then allow up to 10%

% each to flowers, photography, attire and music. The rest goes to sta-
14 W tionary, favours, gifts and any other details.

Ceremony & Reception Flowers
Wedding planner fee, if any using R, Ceremony decorations R,
Ceremony location fee R, Bride’s bouquet R,
Marriage license & officiates fee R Made of honour’s & bridesmaids’ bouquets R.........ccccoooevvviecvveeennnn.
Reception-site fee R Flower girl’s accessories R
Food R Bride & Groom bouquets R
Cake R Corsages & Boutonnieres R
Bar R, Reception centrepieces & decorations R,
Rentals R SUBTOTAL R
Couple’s transportation R
SUBTOTAL 1 S Attire

Bride’s dress R
Photography Headpiece & veil R
Photographer’s fee R, Bride’s shoes R,
Engagement portrait R Jewellery, lingerie & accessories R,
Wedding album R Hair & makeup R,
Parent’s album R Manicure & pedicure R
Additional prints R Groom’s suit & accessories R
Videography R Bride’s & groom’s rings R
SUBTOTAL R, SUBTOTAL R,
Music Gifts, Favours & Extras
Ceremony music (organist) R Maid of honour’s gift R
Reception music/musicians R Bridesmaids’ gifts R
SUBTOTAL ) N Best man’s gift R

Couple’s gifts for each other R,
Stationary Parents’ gifts R
Invitations & envelopes R Favours R,
Programs, Thank you notes R Ring pillow R
Seating, place & menu cards R Guest book R
Postage R SUBTOTAL R
SUBTOTAL R,

Total R
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This list is what our recommended florist & decorators can provide
you with, and will assist you when making arrangements with them.
Contact details of our suppliers are available to download in PDF

format off our Supplementary Contacts webpage.

PFEfEFENCES ..ottt

FLOWEES .ottt ettt ettt et et e et e e e e enbeeenae s

Flowers that wedding party/guests have allergies too ................cccccocuuune.

TYPE O ROLAETS ...t

Flowers for the Wedding Party

D BFide’s DOUGUET ..........c.oeceeeeeeieeieeeseeeeeseeee e
D Bridesmaids DOUGUELS ...........cceeeeeveeseeiieieeiieieseeeeseesee e
D Flower girl’s headpiece & baSKet ............cccuveeevceeceeieiesenieneneeannn
D GFOOM'S DOUTONNIEYE ...ttt
D Best mMan DOUTONNIETe. ...........coeeeeeeneesiieieieieieeieeeeteteie e
D Fathers’ DOUIONNIETE ..........cc.eeueeeeneeiesiiiieiiniieieeieeeetete s
D Other special guests’ DOULONNIETES ..........ccueeeeeeeeeesieeneeseeeieeeennnes
D Ring bearer’s DOULONNIETC. .............occueeeeeeeseesieeieieeieeae e
D MOTREE’S COFSAGES ..ottt

D Other special gUESES’ COTSAZES ..........couourerecinenenineeinieneeinreeenennes

D OBRCE ...ttt e e e et et e e eaae e raeannes

Flowers for the Ceremony
D ENIFANCE/ATCH. ...t
D AGSLE TUNRETS ...ttt ettt et st eaaeesnbaeennes

Decorations for the Ceremony

D Candles & candle holders...................ccccooevviiniiniiiiiiinin,
D ReGiSter tADIe .............cooveeniiiinieiniiieieneeeeee e
D Confetti ROIAETS..........c.coueeeueneeieieieiniciecseteeeeeeee e

D OBRCE ...ttt tae e ae e st eae e eereeeeaaeeannes

Flowers for the Reception

D ERITYWAY ..ottt
D Bride’s & groom’s tADle .............coooeeveeeeieviniieiieieieseeeeseeee
D GUESE'S TADIES ...t
D Dining tables Centrepieces .............cueeueceeuecereereeneceneeeenaeenaens
D ReSTFOOMS ...t

D OBRCE ...ttt e e e e st e e eaa e e eaaeeereeannes

Decorations for the Reception

D ATCh (STIver, GOUA, FUSE).....c.oovueeeeiiiiiiieiiiieeieseesteeee et
D GAZEDO (TUSE) ettt sttt ettt et
D GUEST LIST STANCS ...
D Table number holders...............c.cccccocveoiiiincoininiinceeseeeceee
D Bride’s & groom’s tAbIe .............occueceeeeeeeeeeieiiesieseeeee e
D BUSFEt 1ADIe ..ottt
D Cake table ...................cccoouviviiiiiiiiiiiiiiiii
D Bar/cocktail tabIes ..............ccoooweeveinieeeiniciniieiseceneeeneceaens
D White drapes (to cover the whole hall) ..............cccoceevevevencncnnenne.
D FQITY LIRS .ottt snaens
D Glass, POLIETY & TN VASES ...ceeeeueeeeeeeeeeeeeeieeeseesee e ae e
D Baskets & wooden Doxes.................cccccoocciviiiciiiiiiiniiiii
D Candle holders/chandeliers & candles....................ccccccvveinnnn.
D SIIVETWATE ...ttt
D SETVICHIES ...ttt

D OBRCE ...ttt e e e e st e e eaa e e eaaeeereeannes
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To ensure that your photographer captures all the most important
moments of your wedding, provide him or her with this list of specific
events and names of important guests to photograph. Discuss which
shots should be in colour and which in black and white.

Designate a friend or relative to help the photographer locate the
people on your list below.

Pre-wedding

D Reception site being set up

D Bride & attendants getting ready

D Mother or maid of honour helping bride get ready
D Groom & attendants getting ready

D Bride leaving for ceremony

D Groom leaving for ceremony

Ceremony

D Signs directing guests to wedding

D Wedding programs

D Ceremony site, with guests arriving

D Both sets of parents entering

D Groom walking down the aisle or awaiting bride
D Bridal party at ceremony spot, awaiting bride
D Child attendants walking down the aisle

D Bride walking down the aisle

D Special guests watching the ceremony

D Wedding kiss

D Bride & groom leading recessional

D Signing of wedding certificate

D Bride’s & groom’s hands displaying rings

D Guests throwing rice or flower petals

Portraits

D Bride
D Groom

D Bride & groom

D Bride, with detail of back dress

D Groom with best man

D Bride with maid of honour

D Bride with bridesmaids

D Ring bearer with flower girl

D Entire wedding party

D Bride with parents

D Groom with parents

D Bride & groom with bride’s parents
D Bride & groom with bride’s family
D Bride & groom with groom’s parents
D Bride & groom with groom’s family
D Bride & groom with both sets of parents

Reception

D Friends signing guest book

D Guest at cocktail bar

D Reception site, set for dinner

D Seating-card display

D Centrepieces

D Place settings

D People giving toasts

D Bride & groom listening to toasts
D Group pictures of guests at each table
D Bride & groom’s first dance

D Bride dancing with her father
D Groom dancing with his mother
D Guest dancing

D Wedding cake

D Bride & groom cutting the cake
D Bride & groom departing
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Fill in this page with your song choices, and give a copy to the
musicians and/or DJ so they know what to play and when.
1t’s a good idea to make note of specific songs you don 't want to hear.

Will your bandleader/DJ also act as master of ceremonies at the
reception? If so, be sure to discuss what you would like him or
her to say.

Ceremony
Prelude
Processional
Ceremony

Recessional

Reception
Cocktail hour 1
Cocktail hour 2
Cocktail hour 3

Couple’s first dance
Bride & father’s dance
Groom & mother’s dance
Guests first dance
Dinner 1

Dinner 2

Dinner 3

Dinner 4

Cake cutting

Special requests 1
Special requests 2
Special requests 3

Last dance

Don’t play 1
Don’t play 2
Don’t play 3

Other

Performed by: Time:
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Use your guest list along with the following pages to decide who will
sit with whom at the reception. You will need to print out the Extra
Seating List page three times for both 20 and 25 tables (and don 't
forget to number your tables). Give a copy of it to the person who is
creating your seating cards and to your caterer.

If you wish to assign places to each table, sketch out the configuration
of the tables and transfer the names to your drawing.

Large Verandah

Water
Feature

Reed-covered Area

Side Side
Entrance Entrance
Main Venue 12m x 27.5m
Entrance (330 square metres)
Kitchen Bar Toilets | Toilets

* Allesverloren FCV's main-venue hall is 330 square metres

* Accommodates 200 guests with a dance area
(20 tables with 10 settings each)

* Accommodates 250 guests without a dance area
(25 tables with 10 settings each)

* The tables are round with a diameter of 1.8 metres

The DBrical Table:

Best Man:

Groom’s Father:

Groom’s Mother:

Groom.:

Bride:

Bride’s Mother:

Bride’s Father:

Maid of honour:

Other:
Other:

Table No. 1
1.
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