[Date]


[NAME, COMPANY AND ADDRESS, ex.
Tom Cruise,
COMPANY Inc.,
14 Edith Street,
Hackney West,
ZIP POST CODE]

Dear [NAME, ex. Tom Cruise],

I am writing this letter to inform you of the counter offer for [NAME OF PROPERTY] property located at [ADDRESS]. This counter offer will last until [DATE]. If you have any questions regarding the offer, please do not hesitate to contact me directly. I can be reached at [000-000-0000]. Thank you for your time and interest.

Sincerely,

[YOUR NAME, ex. Will Smith]
