
E- Examinations Work Flow Chart 

Policy 

 The policy for the delivery of summative Rogō exams can be found in the Quality Manual 

http://www.nottingham.ac.uk/academicservices/qualitymanual/assessmentandawards/e-

assessment-policy.aspx 

 The use of this mode of assessment must be agreed formally by the School/department. 

 Any module where Rogō is to be used for summative exams must be advised to the Exams 

Team to ensure that the exam is scheduled appropriately. The earlier this communication can 

take place the better (preferably at the start of the academic year as this enables the Exams 

Team to track exams effectively). 

 

Teaching Week 1-3

 Approved Rogō Exam Request (School) to ASO Exam

Teaching Week 4 - Rogō Exam Preview & Feedback to School

 Rogō exam capacity feasibility in UNNC (ASO-Exam)

 Rogō exam system feasibility in UNNC (E-learning)

 Rogō exam technical feasibility in UNNC (IT-SERVICES)

Before the exam – Rogō exam preparasion

 Rogō exam scheduling (ASO-Exam)

 Organise alternative exam arrangements if there are 
any (ASO-Exam)

 Arrange invigilators (ASO-Exam)

 Invigilation training (ASO-Exam/E-learning)

 Provide Rogō technical support to staff & students 
when required (E-learning)

 Rogō exam environment set-up (IT-SERVICES)

 Provide IT technical support to staff & students 
related with Rogō when required (IT-SERVICES)

 Exam room set-up (Facilities)

 Anti-plagiarism barrier (Facilities)

 Exam package including paper version (FO)

School then need to:

 Design Rogō exam Paper 
(contact e-learning for Rogō 
account and Rogō module set 
up)

 Using Rogō paper checks 
(recommended)

 Make sure students have had 
an opportunity to practice 
using Rogō in a formative 
setting (Self-assessment 
quizzes)

 Attend invigilation training 
(invigilators)

Examination Day – Implement & Delivery

 Use Rogō exam check list through Rogō exam (Invigilators)

 On-site support (E-learning & IT-SERVICES)

 Invigilate Rogō exam(Invigilators)

 Report technical or non-technical issues (Invigilators)

 Investigate and resolve the technical issues (E-learning & IT-
SERVICES)

 Investigate and resolve the non-technical issues (ASO-Exam)

 Make decision on back-up plan (paper version) if technical issues 
unsolved or Rogō exam system fail (module convenor/school)

Post Exam feedback & review 

 Feedback of Rogō exam and review the process (ASO-Exam, E-
learning/IT-SERVICES, School)
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