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Termination Notice – Ending your TenancyPlease complete and return to Bolton at Home.
V4 Oct 18

· [bookmark: _GoBack]If you are in receipt of Universal Credit - Before you send in your tenancy termination notice, we would like you to contact your Rent Officer on 01204 328000, to discuss the rent that you will have to pay up to the date on which your tenancy ends. 
· I / we understand the 4 week notice period will only start from the Monday after Bolton at Home receives the termination notice.  
· I / we understand that this notice is a legally binding document to end the tenancy.
· I / we understand I /we are liable for the rent during the notice period.
· I / we understand that I / we will be charged if there is rubbish left in the property / gardens, or the property is not left in a good, clean condition, or repairs are required due to willful damage, or there have been unauthorised alterations to the property. 
· Please refer to leaflet on Ending your Tenancy or visit our website www.boltonathome.org.uk for full information and required standards for ending your tenancy to avoid any charges.


Name of tenant:

Name of joint tenant:

(If applicable)




Postcode:

Address of the tenancy 
you are ending: 





Telephone number:



Email address:



Mobile number:


We will remind you when to hand in your keys/fobs, so please ensure a mobile number is provided.  Please note:  If they are not returned on time, a late key charge will be applied which is equivalent to 1 weeks rent. 




Postcode:


Please provide us 
with your forwarding
address:

This is compulsory.

Please tell us about the current property:
Number of bedrooms in the property:                            __________________

Is this a furnished tenancy? 		  				Yes / No

Is there careline equipment in the property?  			Yes / No
More about the property:

If the property has any of the following, please tick the relevant boxes below:





Stair lift				Wet room				Log burner




Level access shower			Adapted kitchen units		Laminate flooring




Disabled ramps 			Hand Rails				Structural alterations

Any other changes, alterations or adaptions? ________________________________________

If you have ticked any of above, please tell us who aurhorised these:



Bolton at Home authorised: 			Completed privately: 

Please tell us why you are leaving:

Please tick or circle below why you are leaving and where you are moving to.  
	Why are you leaving?
	Where are you moving to?


	Downsizing 
	Private rented accomodation

	Over occupied
	Housing Association Accommodation 

	Repairs
	Owner occupier

	Employment
	Shared ownership

	Personal reasons, for example, moving in with partner / relationship breakdown
	In prison

	Unsuitable heating
	Lodger – non Bolton at Home

	Domestic abuse
	Lodger – Bolton at Home

	Anti-social behaviour
	Long term hospital

	Environmental Issues
	Nursing home tenant

	Medical needs
	

	Financial Hardship
	

	Prison
	



Please indicate if you give permission for Bolton at Home to forward your new address to our prefered energy supplier.  	Yes / No

· I / we understand Bolton at Home will dispose of any goods or personal items left in the property or gardens and understand I will be charged for the removal and disposal of such items.

· I / we understand that if my rent account is not clear, Bolton at Home may take legal action against me.



Signature Tenant: 					           	 Date: 

Signature: 								 Date:


(Joint Tenant) 					 
OFFICE USE:
Date notice received by 
Bolton at Home:        ________________

Received by
Officer Name:            ________________

Termination Date:    ________________



On completion, this form should be returned to:
Bolton at Home
Valley House - 98 Waters Meeting Road
The Valley
Bolton
BL1 8SW
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