Mr. A. Employee
1, My House
Any Street
This Town
PO57 3DE

1st May 2014

Mrs. A. Manager
The Company
Employment Street
That Town
PO57 3DE

Dear Sir/Madam,

Application for the role of Estate Agent
I have recently seen your advert looking for an Estate agent and I would be very interested in applying for this role.

I have a good background in customer services and with a slight sales side also. I have a good understanding and awareness of the local area and I have always been interested in houses and think combined with my skills I could be a good estate agent.

Having researched the company and the role I understand what the role entails and feel that I have a confident nature and would be able to talk to customers and clients and find out what they are looking for and what they are seeking from us as a company.

I am very organised and thorough and I pay great attention to detail and feel that I would be good at the paperwork and inventories involved in any rental properties on our books. I am a self motivated individual who works well to targets and likes to work in a challenging environment.

I have enclosed a copy of my CV which details my experiences, if you have any questions, please do not hesitate to contact me.

Thank you for taking the time to read my letter and CV, I look forward to hearing from you.

Yours sincerely

NAME SURNAME

