Notice of Rejection
Regarding Your Request to Add a Family Member to Your Lease
Date: 















Client #: 



Dear 






:
Please be advised that your application to add 






 to your lease with the Housing Authority of the City of                                                           is being rejected for the following reasons:
1. You/Your family has/have been determined to be preliminarily ineligible because:


You/Your household members have been evicted from public housing or a Section 8 Program during the last 


three years because of drug‑related criminal activity.


You/Your household members owe a debt to HACA in the amount of  $ 
     

 
.     


Your income exceeds HACA's income level.


Your family composition does not meet the requirements stipulated in HACA policy.
2. You/Your family has/have been determined to be ineligible to be added on to the Public Housing or Section 8  Program because:


Damage or Destruction to property


Disturbances to others, neighbors, or staff

     Allowing unauthorized persons to reside with you

 
Residing as an unauthorized person

 
Criminal Activity involving crimes of physical violence to persons or property

 
Drug-related criminal activity

 
A pattern of drug use and/or alcohol abuse, which disturbs the right of quiet enjoyment of neighbors.


Other: 
     



























Specifically according to: 
     











Please be advised that your request has been rejected for the reasons specified above.  Should you disagree with the determination, you have the right within 10 calendar days from the date of the letter above to request an informal review.  Your request for an informal hearing must be in writing and must be received by 5:00 p.m. on the tenth calendar day.   Failure to request an informal hearing as provided above will result in the rejection becoming final. You can be subject to eviction if he/she is living with you as an unauthorized guest.
Sincerely,
