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March 16, 2018

Request for Quotation PR#7195571
Event Planning Services

The Consulate General of the United States of America invites you to submit a
quotation for Events Planning Services for the CLPD (Commercial Law
Development Program) to organize workshops in Ramallah, Palestine.

Instructions to quoters:

In order for your quotation to be considered, your offer should include the
following:

1. Completed pricing table in the attached Excel Sheet under Section B and
Contractor’s info in Section C.
2. Provide the required submittals in Section D.

Submit your quotation by email to JerusalemProcurement@state.gov no later
than close of business, Sunday, March 25, 2018.

No quotation will be accepted after this time.

Direct any questions regarding this RFQ by email to
JerusalemProcurement@state.gov

Thank you.
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SECTION

A. Pricing
The Contractor shall include the pricing table in US Dollars as detailed per section

B — CLDP SOW Pricing — April 2018. The Firm fixed price per event shall
include all the required services /supplies, overhead and profit.

B. Statement of work (SOW)

CLPD is organizing several workshops and consultations venues in Ramallah that
shall take place between April 4-11, 2018. Event Planning Services are required
to arrange A/V conference equipment, supplies & materials, full catering,
duplications and supervision on all services. See attached for details:

CLDP STATEMENT
OF WORK - PRICING

C. Contractor’s Info:

Company Name

Address

DUNS #

Office Tel #

FAX #

Mobile #

Email
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D. Submittals :

Offerors/quoters must be technically qualified and financially responsible to perform the
work described in Section B. Your quotation will be evaluated based on the following
technical requirements:

1. Have an established business with a permanent address and telephone listing.

2. Be able to demonstrate prior experience in Management Planning Services. A
list of managed events is required for the past 3 years.

3. Have the necessary personnel, equipment and financial resources available to
perform the work.

4. Be able to speak and write English and Arabic;




