Template for reports to the Management Board

REPORTS FROM COMMITTEE MEMBERS

[Name and job title of person submitting report]

[Date of report]


[Items to report (repeat headings for each item)]:


ITEM

SUMMARY OF ISSUES / OPPORTUNITY

ISSUES FOR DISCUSSION

NEXT STEPS

REPORTS FROM SUBCOMMITTEES

[Name of subcommittee]

[Name and title of person submitting report]

[Date of report]

[Items to report (repeat headings for each item)]:


ITEM

SUMMARY OF ISSUES / OPPORTUNITY

NEXT STEPS AGREED BY THE COMMITTEE
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