
 

FACULTY SEARCH DIVERSITY RECRUITMENT REPORT 
 

	

	

 
Position Title and Number:  
Search Committee Chair:  
Search Committee Diversity Advocate:  

Search Committee Members: 
 

 
Directions: Please provide a brief response to each question below. 
 
Submit this form by email: 
Date: Must be sent prior to extending invitations to Columbus campus candidates for on-campus interviews 
To: Divisional Dean, Divisional Dean’s Assistant 
cc: ascfacultyaffairs@osu.edu 
Subject: Approval Request: Faculty Search Diversity Recruitment Report  
 
 
1. APPLICATIONS AND COMMITTEE TRAINING 

 
• Did the search committee chair and/or members attend the “Searching for Inclusive Excellence” training and/or include a 

trainer at one of their committee meetings? If not, explain why not. 
 
 
 
• Indicate the objective of this search [e.g. hire assistant professor in the field of x] and the time period of the “active” search 

[e.g. October 2017-February 2018]: 
 
 
 
• What populations are underrepresented in the department/school?  

 
 
 
• What strategies did the search committee proactively employ to recruit faculty from underrepresented populations and 

diversify the applicant pool?  Describe the impact of these strategies, as well as the challenges. 
 
 
 
• Did diversity and inclusion, or broadening participation, or related issues arise in discussions during the search process?  

If so, describe the nature and outcome of such discussions. 
 
 
 
• Describe the applicant pool (using the EEO Report from Academic Jobs Online) from which the new hire will be selected. 

How satisfied are you with that pool and with its diversity? Please explain. 
 
 
 
ü Faculty Search Applicant Pool – Please attach the EEO Report for the position available in Academic Jobs Online 

(contact your college HR generalist if you need assistance with this).  If a different application portal was used, 
provide a report similar to the attached sample. 
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2. SCREENING PROCESS 
 
• Describe the screening process and criteria employed in the evaluation of applications received. 

 
 
OPTIONAL: Please complete the following table for applicants not chosen for a campus interview using the following 
format (see instructions on the last section on the next page). 
 

Applicant 
Name/#  

 
1 

 
2 

 
3 

 
4 

 
5 

 
6 

 
7 

 
8 

 
9 

 
10 

           
           
           
           

 
Key for Table 
1. Insufficient relevant desired academic qualifications. 
2. Insufficient relevant training for establishing a first-rate research or creative activity program. 
3. Insufficient teaching experience and qualifications. 
4. Research proposals or creative activity potential were not compelling. 
5. Future funding for research program was unclear. 
6. Research or creative activity program lacked clear guidance and direction. 
7. Unable to contact to schedule an interview. 
8. Withdrew from consideration or declined an interview offer 
9. Other (enter description) 
10. Other (enter description) 

 
3. PROPOSED INTERVIEW POOL  
 
• Briefly describe the credentials of the candidates that you propose to bring as finalists to campus. How satisfied are you 

with that pool and with its diversity? Please explain.  
 
 
• Were any of the candidates chosen for campus interviews veterans or a person disclosing a disability? 

 
 
• For each candidate chosen for a campus interview, briefly describe how the candidate would contribute to the diversity of 

the department/school.  How would the candidate contribute to ongoing or new diversity and inclusion initiatives in the 
unit? 

 
 
Proposed Interview Pool Chart. This chart is mandatory but including the specific name is optional.  

Total number of candidates selected for 
campus interviews 

 
 

Gender of candidates 
interviewed, if known 
 
Female           Male 

Race/Ethnicity, Disability Status, 
and Veteran’s Status of 
candidates interviewed, 

 if known 
   American Indian or Alaska Native 
   Asian 
   Black or African American 
   Hispanic or Latino(a) 
   International Applicant 
   Pacific Islander 
   Two or More Races 
   White 
   Race Not Identified 
   All by Disability Status = Yes 
   All by Veteran Status = Yes 
   Unknown status 
   TOTAL 
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INSTRUCTIONS FOR COMPLETING THE OPTIONAL TABLE IN PART 2, SCREENING PROCESS 
1. If using the optional table: 

a. For each of the general areas listed in items 1-6 on the key, provide a brief description of the specific key factors used 
in evaluation that the committee agreed to at the start of the search 

b. Include all candidates who apply. 
c. Fill out the table in real time as decisions are made rather than retrospectively. 
d. Check more than one category for individual candidates if more than one applies 

2. If not using the optional table, 
a. Committees should keep another chart or notes for each candidate to explain their evaluation (i.e., be able to 

“document their work process and evaluation metrics”). 
b. Divisional deans may ask for these notes if there are questions about the pool. 
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