
 

FEE FOR SERVICE INVOICE 
 

Bill To:  
Continuing and Distance Studies 
Arts and Science Online, Queen’s University 
94 University Ave,  134 Dunning Hall 

Kingston, ON  K7L 3N6 
Attention: Meghan Wilmott 

Invoice Date: April 30, 2019 

Term:                                      Winter 2019 

Centre Code:  

Dates of Exam Invigilation:  

 

FEES PAYABLE   

 

Number of Exams Written   $40.00 is payable for 1 to 5 candidates per half day or as previously arranged
 

Addition Students   $2.00 is payable for each additional candidate up to a max. of $80.00 
per half day (or as previously arranged) 

Total Proctor Fees Payable:  $ Net 60 days 

   

PAYEE INFORMATION – TO BE FILLED OUT BY PROCTOR ONLY – For exams outside of Canada, monies will be paid by 

cheque in US Dollars 
 
____________________________________|________________________________________________________ 
Name of Payee – First and Last Name             Address        
 
________________________|____________________|__________________|_____________________________ 
City        Province/State                        Postal/Zip Code                                 Country   

 
_________________________________|___________________________|                                                                                _____| 

Email                         Phone Number                          GST Status: either A) Small Traders Rule under 

                $30,000CAD OR B) GST Registration No. 
__________________________________________________                         

Social Insurance Number (For Canadian Proctors Only SIN must be provided if the  

money is being paid to an individual in Canada or if you have a small business not exempt from GST) 
   

WIRE TRANSFER - All SECTIONS MUST BE FILLED OUT IF YOU PREFER TO BE PAID VIA WIRE TRANSFER 
If currency is not provided, you will be paid in US Dollars if outside of Canada 
 
___________________________|__________________________|_______________________________________ 
Bank Name        SWIFT ID                 Bank Street Address  

    
_________________________|_______________________|_________________|_________________________ 
City           Province/State                       Postal/Zip Code  Country 
 
_____________________________________________________  __|____                                                _______           |_            __| 
CNAP Number /China Routing Code is 12 Digits for Proctors in China)          Account/IBAN#                                Currency 
                         
The personal information collected on this form is collected under the legal authority of the Royal Charter of 1841, as amended.  The information collected 
will be used for payroll purposes, in payment of services rendered If you have any questions or concerns about the information collected or how it will 
be used, please contact aso.exams@queensu.ca 
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