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LESSON PLANNER USER GUIDE 2012

The Piece Parts: Lesson Books, Unit Plans, Lesson Plans and Lesson Pals

- Lesson Books — The Lesson Planner is organized into
Lesson Books. You are automatically given one book per
course section or subject you are teaching. There can also
be “template” Lesson Books.

é“

#%I - Unit Plans — Lesson Books contain Unit Plans. One

“default” Unit Plan is automatically created in each Lesson
Book. You can have one or many Unit Plans in your
Lesson Books. Unit Plans contain Lesson Plans.

T, - Lesson Plans —You create the Lesson Plans for your Units.

You can put an unlimited number of Lesson Plans in each
Unit Plan. Lesson Plans last for one or more days and are
laid out on your Lesson Plan Calendar. Lesson Plans can
be copied and moved from Unit to Unit and Lesson Book
to Lesson Book and day to day on your Calendar.

- Lesson Calendar — Lessons are laid out on your Calendar
and assigned to be taught on specific days. These ‘due
dates’ can be easily changed and Lesson Plans seamlessly
shifted to new dates.

E_E - Lesson Pals = Your Lesson Pals are other teachers you
have requested collaborate with you in polishing your
Lesson Plans and with whom you can share plans.

ii J - Reviewers — Reviewers are administrators and other
Genesis users to whom you formally release your plans
for review and who can comment on your plans. There is
a separate Reviewer’s Guide for Lesson Planner.

s s s s Wi s s s
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First Things First: Setting Up Lesson Books
You must identify the Staff Member Object(s) which really identify you.

Before you do this you will initially see the following screen:
Genesis . Genesis Township s:hfmls 5 9 ﬁ’;_i]l]g‘ J,.
School Year: 2011-12 v

Genesis High School [}

Inbox (0)
Student Data | Attendance | Calendar | Gradebook | Web Desk JICECRUNZERLEN
Lesson Books | Calendar | Setup Review Plans Reports
Lesson Planner.Calendar |~
Monday Tuesday Wednesday Thursday Friday
0 total courses << 08/06/2012 | [ 2> 08/07/2012 08/08/2012 08/09/2012 08/10/2012

No schedule has been found for your user
during the week of 08/06/2012

Here is a list of possible solutions:

Make sure you have attached a staff member to your user account in the by clicking here.
- Update the start and end dates for your type 'Semester' cycles. Makes sure there are no gaps in the dates. (Setup - > Schools - > Attendance Cycles)
- Check your school calendar to make certain that the cycles days have been applied.

Make sure you have active Lesson Books.

This simply means that either you have not linked yourself with your Staff Member
Object(s) or “teacher structures”, or that you have no course sections/subjects listed in
the school’s current Master Class Schedule. Either way, the first thing you must do is to
attach yourself to your “teacher structures”.

Procedure to Select a “Default Teacher”

If more than 1 Teacher is assigned to your Genesis User Login, use this procedure to
select “who you really are” — the Staff Member identities that really represent you.

1. Navigate to the Lesson Planner->Setup->Staff-to-User Screen

2. Staff Members — Select the Staff Members who really represent you. Check the
checkboxes for all Staff Members who “are you”. You may only see one listed —
this is fine. Choose at least one. IF THERE ARE NO NAMES LISTED HERE
CONTACT YOUR SYSTEM ADMINISTRATOR.

3. Click “Save” to save your changes:

Student Data | Attendance | Calendar | Gradebook | Web Desk JECEERHESERGETS
Lesson Books Calendar |Setup | Review Plans Reports
| Preferences | Staff to User | Lesson Pal Requests® | Document Management Integration § Custom Fields | Templates | Admin Tools

Please check off the staff members who represent you.

Staff Member Schools Type

Andrews, Jm Genesis High Schoal m
Genesis High School

Y East £nd Middle Schoal m

Save
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Personal Preferences
Next, it’s time to set your personal preferences for Lesson Planner operation:

Staff to User | Lesson Pal Requests® | Document Management Integration | Custom Fields | Templates |

How many courses would you like to display on your calendar? 4E|

Display lesson books, that are not attached to a course, on the Calendar screen? @ yez () No
Print font size? |Large El
Order lesson books by? | Period E|
Lesson Planner 2.07
Fit row height to screen size?
Default new Lesson Flans to 'Sharable'?

Save Preferences
Procedure to Set Personal Preferences

1. Navigate to the Lesson Planner->Setup->Preferences Screen

2. How many courses would you like to display on your calendar? — Select the
number of course “strips” to display on the Calendar on a single page. This
controls how many courses are visible on your Calendar at one time. You can
always navigate to all your courses, no matter how many are displayed.

3. Allow lesson books that are not tied to a course on the Calendar? — This lets
you create new lesson books and display them on the calendar screen. Select
Yes or No.

4. Print font size? — Select your preferred font size for reports.

Print font size? | Default |Z|
Default

Larger
Largest

5. Order lesson books by? — On your Calendar screen, Lesson Books can be listed in

either “Period” order or in “Sequence” order.
Order lesson books by? | Period |Z|

Sequence
“Period” order lists your Lesson Books top to bottom by your class periods.
“Sequence” order allows you pick the order you wish your Lesson Books to be
listed in. You specify the “sequence number” for each Lesson Book on the
Lesson Planner>Lesson BooksList Books screen. See below “Ordering Lesson
Books on the Calendar”.

6. Fit row height to screen size? -

7. Default new Lesson Plans to ‘Sharable’? - Every Lesson Plan can be set to be
‘shared’ with your Lesson Pals and published to the Library. This controls your
personal default. When this is checked your Lesson Plans will default to
“sharable”. When it is unchecked, your Lesson Plans will default to being private
to you.

8. Click [ save preferences | {5 sgve your changes. — You must save!
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A TOUR THROUGH YOUR LESSON CALENDAR
The Calendar is likely to be your number one “Home” screen in Lesson Planner. This
section takes you on a tour through its piece parts.

The Lesson Planner->Calendar screen displays your weekly Lesson Plans:

Lesson Books |Calendar | Setup Review Plans Reports
Lesson Planner.Calendar | =

Next >> Monday Tuesday Wednesday Thursday Friday
B hatad cnanas << [08/06/2012 | [ 5> 08/07/2012 08/08/2012 08/02/2012 08/10/2012

15205/3
s HISTORY 2
Barry
Per. 1
MTWRF, FY

Gradebook

35210/1
JS HISTORY 2

Barry

Per. 1

MTWRF, FY

Left side block describes the details of the
associated Course Section/Lesson Book and
displays useful icons and controls. These
blocks can be color coded by class.

Each strip is a separate
“Lesson Book” or course
section.

Create Search Paste Create Search Paste Create Searc} Create

Each box is one day for one
Lesson Book.

Create Search Paste Create Search Paste Create Search Paste Create Search Paste Create  Search  Paste

Left side Course blocks describe your course and give you
35210/1 ' H —
S theToRY information about each course — and allow you to control
Barry their functioning in the Lesson Planner. Click on the

Per. 1 .
MTWRF, FY course name to open the Lesson Book settlngs screen.

B ! ;
—Gradebook BIOLOGY _ Course name links to Lesson Book preferences
33 . .
=3 - Copy all Lesson Plans for the week to clipboard.
- Make all Lesson Plans for week available for review.

- Hide this course — Remove it from the Calendar.
- Get a PDF of the week’s lessons for this class.

[ Gradebook | -  Hotlink to the attached Gradebook.

The Calendar displays one week of lessons at a time. The Week Navigator appears in the
“Monday” column header:
Nesct = Monday Select week or use the
8 total courses <= |(09/12/2011 E == “Previous”/”Next” arrows.

Day Cells: Each day ‘cell’ can contain Unit and Lesson Plan links. Each starts out empty:
e Each day has three controls along the bottom that are
used to fill the cell with a Lesson Plan:
e (Create — Create a new Lesson Plan
e Search — Search for existing Lesson Plans to
copy or move here.
T . e Paste — Paste a Lesson Plan copied elsewhere
into this cell.
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Calendar Day Cells with Lesson Plans

Introduction Once there is a Lesson Plan in the Day, the
Year Summary Part I buttons along the bottom change:
¥ S O e Add - Add a new plan to the day
Edit || Move | Del | copy | e Paste — Paste the plan on the clipboard
into this day

e  Print —Bring up a PDF of the day’s plans
e Search — Bring up the Lesson Plansearch
tool.
Lesson Plan Name and Function Buttons
In addition, each Lesson Plan in the day has a set of function buttons specific to that
Lesson Plan. Each Lesson Plan has its own set of function buttons just below it:
e  Edit — Bring up the Modify Lesson Plan screen for this lesson.
e Move — Move the Lesson Plan to another day.
o Del —Delete this Lesson Plan from the day
Copy — Copy the Lesson Plan to the Clipboard.

Add Paste Print  Search

% - Assignments — The Plan contains template Assignments. Click to bring up a screen
listing the Assignments.

. Standards — The green shield indicates the plan includes standards.

I - Documents — One or more documents are attached to the Lesson Plan

@ . Linked — This plan is linked to others.

Welcome to Bioloav . p|gn Name links to Lesson Plan Summary screen.

Courses Visible at One Time on the Calendar

The number of courses visible on the Calendar at one time is controlled by the “How
many courses would you like to display on your calendar” parameter on the Lesson
Planner->Setup->Preferences screen. To navigate through all your courses, use the control
at the upper right corner of the Calendar day cells:

Stmlc":w-;e‘s’ This control lets you step through all your courses, showing the

number of courses you have chosen to see at one time in the strips
— on your Calendar screen. If your chosen number is 3, you will see a
ﬁcou,ses maximum of three courses at one time on the Calendar.

Next >> Monday Tuesday Wednesday Thursday Friday
,,,,,, — << [04/16/2012 p>> 04/17/2012 04/18/2012 04/19/2012 04/20/2012

— Summary Introduction Summary

veons PR
%mmmm [Edt | Move | Del | copy |[ Edt | Move || Del | copy |

42 Add Paste Print search Create Search Paste Add Paste Brint. Search Add Paste. Print Search Creste Search Paste.
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CALENDAR SINGLE DAY VIEW
You change the view from an entire week to one day. To do this click o the
highlighted date at the top of the day you wish to view.

Thursday
04/19/2012

Clicking the date expands the clicked date into a full screen view:

[ ) 3
<< Previous 04/18/2012 Wed Thursday Fri04/20/2012 Next >>

UNIT PLANS
Russak

Summary
Year Summary Part T
]
Standards
5.4A Grade 12 CP1 01
5.44 Grade 12 CP1 03
1520573 5.4A Grade 12 CP1 05
HISTORY

US HISTORY 2 5.4A Grade 12 CPI 06
Barry 3.11-12.RSTA Grade 12 CPI 02
per. 1 311°12.R5T8 Grade 12 CPI 04 Note that the
MTWREF, FY 3.11-12.RSTC Grade 12 CPI 07
.
) Assignments color here is the

1. SUmMary HW, Due 04/16 2. Quiz, Due 04/16 2. Quiz, Due 04/16
Documents.
1. peptford Township schools.doc

Lesson Book’s
color code.

You can navigate through the days by using the Next and Previous day buttons:

Thursday ‘

04/19/2012 Fri04/20/2012 Next >>

<< Previous 04/18/2012 Wed

To return to the full calendar view, reclick the highlighted date:

Thursday
04/19/2012

Other Messages that Appear in Calendar Days

Messages can appear on the Calendar. For example, if conference slots have been set up
for a Teacher, that information can be displayed on the teacher’s Lesson Calendar. Days
when school is not in session are also displayed:

School is not in session

Create Search Paste
Note that on days when school is not in session, it is not possible to add Lesson Plans to
the Calendar.
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SETUP COURSE LESSON BOOK PREFERENCES

Lesson Book Preferences can be set on the Modify Lesson Book screen:
Unit Plans | Daily Lesson Plans | Deleted Books I Copy Lessons Ml Modify Lesson Book | _

Select Book: | 15205/3 US HISTORY 2 -

Lesson Book: 15205/3 US HISTORY 2

Is this lesson book tied to one of your courses? | 15205/3 US HISTORY 2 ||
Is this lesson book tied to a gradebook? | 15205/3 - US HISTORY 2 3, MTWRF, Per. 1 (FY) -l

What is the default set of standards to use for this class? | 2009-NJCCCS =]

what is the default standards subject to use for this class? | Social Studies [+]

Check to make this lesson book private
Show lesson book on Calendar Screen? (¥
Select a lesson plan template | Default Lesson Plan ||
Sequence 2

Background: | None | Selected Color

Save Book

These are your preferences for a single Lesson Book.

Procedure to Set Lesson Book Preferences

1. Navigate to the Lesson Planner=>Calendar Screen

2. Locate the row for the Lesson Book you wish to update and click on the
highlighted name of the course. This brings up the Lesson Planner>Lesson
Books=>Modify Lesson Book screen.

3. If you are using Genesis Gradebook, and have a Gradebook for this course, you
can link it to this Lesson Book by using the Is this lesson book tied to a
Gradebook drop down:

Is this lesson book tied to a gradebook? -
4. What is the default set of standards to use for this class? This is an ease of use
capability. Initially no default standards are set:

What is the default set of standards to use for this class? -

What is the default standards subject to use for this class? Select and save a set of standards above in order to fill this in.
To set a default set of standards, first select the year of the standards:
What is the default =et of standards to use for this class? 2009-10 (=

2007-03

2008-09
2009-10

2010-11

What is the default set of standards to use for this class? 2009-10 -

After selecting the year, click the |_S3veBaok | hytton. This causes the standards
for the selected year to be displayed in the drop down:

What is the default standards subject to use for this class? ']

Language Arts Literacy
Math

Science

Social Studies

World Languages
Technological Literacy

Career Education and Consumer, Family, and Life Skills

This will cause the selected standards set to be the default for every “Search
standards” action for this Lesson Book.
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5. To make this Lesson Book private — to keep it just for yourself — check the “Check
to make this lesson book private” checkbox.
Check to make this lesson book private
When a Lesson Book is private, your Lesson Pals cannot see it.

6. To hide the Lesson Book from the Calendar screen, uncheck the “Show lesson
book on Calendar Screen?” checkbox. When this checkbox is checked, the
Lesson Book is visible on the Calendar screen:

Show lesson book on Calendar Screen? [V]
When this is unchecked, you can find your hidden Lesson Books on the Lesson
Planner=>Lesson Books screen.

7. Select a Lesson Plan Template to use for this Lesson Book. You will always have
the “Default Lesson Plan Template”. Other templates may be setup for you and
made available by your administrators — or you may have access to the Lesson
Plan Template creation screen:

Select a lesson plan template | Default Lesson Plan |Z|

8. Optionally select a “Sequence” for this Lesson Book. If you are ordering Lesson

Books by “Sequence Number” this is this book’s “Sequence Number”:
Seqguence 2

9. Optionally select a “Background Color” for this Lesson Book. This allows you to

color code Lesson Books on the Calendar screen:
Background: | None E Selected Color

10. Click | saveseok |to save your other changes.

Ordering Lesson Books on the Calendar
The order of your Lesson Books on the Lesson Planner->Calendar screen is controlled by
the “Order lesson books by?” parameter in your Personal Preferences. Lesson Books
can either be ordered by the “period” during which the course or subject is taught —or
you can personally choose the order by using the “Sequence” number field of the
Lesson Book’s preferences. If you choose “Sequence Number”, you MUST set each
Lesson Book’s “Sequence” number field in order to position it properly in your list of
Lesson Books. Use the “Procedure to Set Lesson Book Preferences” immediately above
to set the Sequence number (and thus the position in the list) of each Lesson Book. The
Sequence number for a Lesson Book can be changed at any time.
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CREATE A NEW LESSON
A lesson plan is created in the cell itself:
Procedure to Create a New Lesson Plan

Oguggdzaovlz 1. Navigate to your Lesson Plan Calendar:
Lesson Planner->Calendar Screen
_ = 2. Locate the day cell in which you want to
Select Unit |Z|

create your lesson plan.
or Create
Unit 3. Clickthe  €reate  pytton for the
cell. This brings up the “Select or Create
Unit” control in the cell.

Create Lesson

create searen Paste 4. Select a Unit or Create a Unit
5. Click the — €reatelesson | hytton. This
creates the lesson plan and brings up
the “Modify Lesson Plan” screen.
Cles= | 14 create a new Unit, simply type the name
Select a Unit | Unit Plan 1~ of the new Unit in the “Create Unit” text
or Create field. The Unit is created when you click
Unit CreateLesson | Only a name is required to
[ ereate Tessan ] create a Unit — all details can be filled in
later.

Procedure to Create and Fill in a Lesson Plan

1. Gotothe Lesson Planner=>Calendar screen.

2. Find an empty day cell and click on the " Ereat= puytton. This brings up the
“Create Lesson” form (see image above).

3. Select Unit or enter a name for a new Unit.

4. Click Creatstessen | This creates the Lesson Plan and brings up the
Modify Lesson Plan [FSoyNee

5. Update the various plan fields (these fields maybe different for your template):
Lesson Title

Days

Standards

21st Century Skills

Interdisc. Connections

Tech Integration

Equipment Needed

Goals/Objectives

Learning Activities or Instructional Strategies
Differentiation

Resources Provided

Assessments

m. Lesson Assignments

6. Click the | savetesson | button to store your changes.

TFETT SR S0 00 TR
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A TOUR THROUGH A LESSON PLAN
The Modify Lesson Plan screen is brought up when “Create Lesson” is clicked. The only
populated fields are the name of the Unit Plan and the Title of the Lesson defaults to

“Lesson Plan 1”. This example uses the default Lesson Plan Template.
Genesis | lessonplanner [=] [mybooks[=] [Genesis High School [=] [2012-13[%] @ DR @a=4
]

« [Lessan Pk L Books.L Plan

Browse Lesson Books | List Books | Unit Plans | Daily Lesson Plans | Deleted Books. Modify Lesson Plan

Lesson Book: 15205/3 US HISTORY 2
Unit Plan: [l Introduction Week 2 = Save

£< 08/05, Intro Day 1 Part 11 | 09/06, Lesson Plan [] Intro Day 1 Part 111, 06/10 >>

Lesson Title: Sharable: [7] Public Library: search for Standards (2008-t3cCcs)
Social Studies =%
Days: | 1[v| _Scheduled to be taught on 09/06

& standards: no standards have been assigned to this fesson

21st Century Themes: | [] Global Awareness Financial, Economic, Business, and Entrepreneurial Literacy. Civic Literacy Health Literacy
215t Century Skills; | ) Creativity and Innovation Critical Thinking and Problem Solving Communication and Collaboration Information Literacy
Media Literacy ICT Literacy Life and Career Skills

Interdisc. Connections:
Tech. Integration:
Equipment Needed:
Goals/Objectives:

(s

WBAT)
Enlarge Field

Learning Activi
Instructional St
Enl

Differentiation:
Enlarge Field

Resources Provided:
Create Link

Asse: s

Lesson Assignments.
Add New Add

Save Lesson

Lesson Title, Days and Standards

Lesson Title: Lesson Flan 1 [Search for Standards (2007-08)
Language Arts Literacy v

Days: 1 v  Scheduled to be taught on 08/15
Standards: No standards have been assigned to this lesson

The Lesson Title is what will appear as the name of the lesson plan. This defaults to a
simple “Lesson Plan #” and should be changed to reflect your design for the Lesson Plan:

Lesson Title: Lesscn Plan 1

The Days counter reflects the number of class-days the lesson will last. This defaults to 1
day but can be adjusted for longer lessons:

Days: 1  Scheduled to be taught on 08/15

Adding standards to the Lesson:

Search for Standards (2007-08)
Language Arts Literacy » % The “Search Standards” tool defaults to the

Standards Year and Subject you chose for this
course on the Modify Lesson Book (i.e. preferences) screen. See below, Searching for
Standards.

Unit Plan Standards for Lesson Plans

Lesson Title: If the Unit Plan contains standards, a ¥
: _Scheduled to be taught on 09/06 i i
Days: [1[»] Scheduled to be taught on 09/06 green shield appears and can be clicked.

'@' Standards: no stsndards have been assigned to this lesson

Lesson Planner User Guide 2012-13 201 13 of 55
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Informational Fields
The following fields are “FYI” only and are not processed internally:
- 21" Century Themes

21st Century Themes:|[] Global Awareness Financial, Econormic, Business, and Entrepreneurial Literacy. Civic Literacy Health Literacy. ]

- 21° Century Skills

Creativity and Innovation Critical Thinking and Problem Solving Communication and Collaboration Information Literacy

Media Literacy ICT Literacy Life and Career Skills

21st Century Skills:

- Interdisciplinary Connections and Tech Integration fields

Interdisc. Connections: Tech. Integration:

- Equipment Needed — A text field to allow you to list needed items.

Equipment Needed:

- The next three fields text fields are quite large and can hold a great deal of
information:

Goals/Objectives:
(sweAT)

Learning
Instructional

Differentiation:

- Resources Provided — This section allows you to list the resources you will use in
the course and you can create URL links to web pages outside of Genesis anywhere on
the World Wide Web.

Resources Provided:
Create Link

- Assessments — The Assessments text box allows you to specify the assessments

you will do to judge student progress.
|

Assessments:

“Template Assignments” for the Gradebook
The Lesson Assignments field allows you to create “template” Gradebook Assignments
that can later be ‘pushed’ to the linked Genesis Gradebook to create actual Gradebook

Assignments. This is described below.
Lesson Assignments
Add New: Add

Saving Changes to a Lesson Plan
To save all your changes to your Lesson Plan, you must always click the Save Lesson

button:
Save Lesson

This sends your changes to the Genesis server and stores them in the database. If you
do not click “Save Lesson” your changes do not get sent to the server and do not get
saved. Think of “Save Lesson” as “send to the server”.
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SEARCHING FOR STANDARDS
To access the Standards search tool to add standards to a Lesson Plan, locate the
“Search for Standards” control at top right. The “Search for Standards” tool defaults to
the subject you chose on your Lesson Book preferences screen for this

Search for Standards (2007-08) | esson Book. Click the * icon to bring up the
Language Arts Literacy = Standards Search Tool.

Standards Sets
Genesis includes several built-in sets of Standards. The primary two are:
- 2009 NJ Core Curriculum Standards
- Common Core English Language Literacy and Mathematics Standards

The way you search for each Set differs. This will be explained below.

You can add standards from either set (or any other available set) to a Lesson Plan or
an Assignment. There are no limits to the number of standards that can be added to a
single Lesson Plan or Assignment. Standards from multiple sets, subjects and strands
can be mixed in a single Lesson Plan or Assignment.

Procedure to Search for and Add Standards to a Lesson Plan, or Assignment
1. While editing a Lesson Plan or an Assignment, locate the “Search for Standards”
box, select a subject and click on the ““ magnifying glass search icon.
2. This brings up the “Search for Standards” popup.

Standards
standa
Grades: |k a 7708 7o @10 #11 (12 [ Search Standards

3. Here you can adjust the standards set; Standards Set: 2009-NICCCS [+]  Thjs field
defaults to the standard set you selected as the default for the Lesson Book.

4. Select a Subject: Subject:| Social Studies [=]. This field defaults to the
subject you selected as the default for the Lesson Book.

5. Selecta Standard/Strand: Standard:  3-Active Citizenship in the 21st CenturyEL

6. Grade levels: Grade(s): [k [[11 [l2 [z [[la [[s [[e 7 [Cs Meilio [J11 [[l12

7. And Click [Seachstendads ], This will locate matching CPls and display them:

Closs Swrdh) Window

Standards Set: 200 Sul Staes =

70108 s M0 ¥1n 1z [Searcn Slangans,
oed Standards
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8. Check the checkboxes to the left of the standards you wish to select and click the

Use Checked Standards button

Strand Index CPI Description
Recognize the role of the scientific community in responding to changing social and
5.2A Grade 12 CPI 1 political conditions and how scientific and technological achievement effect historical
events.

Cultural
Contributions

Describe the historical origin of important scientific developments such as atomic theory,

Historical 5.28 Grade 12 CPI 1 genetics, and plate tectonics showing how scientific theories develop, are tested, and can
Perspectives " be replaced or modified in light of new information and improved investigative
techniques.

Historical 5.98 Grade 12 CPI 2 Examine the lives and contributions of important scientists who effected major
Perspectives " ez breakthroughs in our understanding of the natural and designed world.

Discuss significant technological achievements in which science has played an important
5.2B Grade 12 CPI 3 part as well as technological advances that have contributed directly to the advancement
of scientific knowledge.

9. This adds the checked standards to the “Search for Standards” box:

Search for Standards (2007-08)
Language Arts Literacy -

Historical
Perspectives

Hit Save to add Standard
1. 2007-08:5:2:A:12:1
2. 2007-08:5:2:B:12:1

To add the selected standards to the Assignment or Lesson Plan, click the
[ savelesson | or the [_SaveAssianment | hytton. This moves the standards from
the search box into the Lesson Plan or the Assignment. CAVEAT: When the
standards are simply listed in red font they are NOT yet part of the Lesson Plan
or Assignment. You must click the Save button to add actually add them.

10. To add additional standards to an Assignment or Lesson Plan, repeat steps 1
through 9.

Standards that are added to a Lesson Plan are available to be included in any Assignment
added to that plan. Standards that are added to an Assignment are “inherited upward”
to the Lesson Plan. Standards that are added to the Lesson Plan directly flow upward to
the Unit Plan — and become available to any other

Adding Unit Plan Standards to Lesson Plans

As noted above, when the Unit Plan contains Standards that the Lesson Plan does not, a
@ green shield is displayed on the left side of the Lesson Plan. This green shield is
clickable and can be clicked to pull the Unit Plan Standards into the Lesson Plan.

Procedure to Add Unit Plan Standards to Lesson Plans
1. Edit the Lesson Plan. If a small  green shield appears on the left side of the
Modify Lesson Plan screen, the Unit Plan contains standards which can be
‘pulled’ into the Lesson Plan. Click the ¥ green shield:
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(Prev Lesson Planner

Lesson Books | Calendar _ Sett Review Plans  Reports
«

ify Lesson Pl

ted Books Lessons [
Lesson Book: 35210/1 US HISTORY 2

Unit Plan:  Introduction [«] | Save Lesson
 Linked to 2 plans << 09/04, Intro Day 1 Part [1 & | 09/06, Intro Day 1 Part 11 =y m'g Dav 3 Part IIL 09/10 >>
Lesson Title: [intro Day 1 Part 1T Sharable: ¥/ public Library: [ e
 mIN
| Scheduled to be tauaht on 09/06 L]
11-12RST Grade 12 CP1 04
e the mesning o symbel, ey tarma, and ather domain-speciic words and shrases 8 thy sre used n 3 speciic scentfic o

techncal conext elevant 1o oraces 1112 texts 30d 109
2. 6.38 Grade 12 CPI 01

Collaborate with students from other countries to develop possible solutions to an issue of environmental justice, and present those solutions
3. 6.3C Grade 12 CP1 01

Participate in a real or simulated hearing about 8 social issus with a related economic impact (e.q., growing health care costs, immigration),

and justfy conclusions after mexghing evidence from multple experts and stakeholders.

4.3.11-12.RSTA Grade 12 CP1 03

Follow pracsely 8 compiex mulistep b carmying out rts, taking or performing technical tasks; analyze

s0ecific results based on explanatons in the text.
5. 3 11-12.0578 Grade 12 CP1 05 D
e how the text structures information or ideas or hiecarchies, the information or idea

6. 3112 RSTC Grade 13 Co1 08 3

Evaluaiethe hypatheses, date, anlyss, and condusions & science ortechnicalLext, verfying the dats when possibie and corobarating o

ging conciusions with other sources of information.

STIeTORVA Grade 13 CPI 0%

Che spaciic textua evdence o suppart analysis of primary and secondary sources, connecting insights Gined from specfic detat to an
8.3.11

Det rds ad phrases as they are used in a text, inchud lyzing how an author uses and refines the meaning of

Koy torm over the Goures of a 183t (0.9., now Madison defines facton n Federali No. 10).
9. 3.11-12.RH8 Grade 12 CP1 05 3

Analyze in deta how a complex primary source is structured, induding how key sentences, paragraphs, and larger portions of the text

contribiste to the whole.

i Ponnciel; Sconorc: Sscams; e Srbrereanie Lwscy, o LESTROF Hoalhikerscy.

o — [ craativity and tanovation Critical Thinkina and Problem Solvina Communication and Collaboration Information Lteracy T~

2. This brings up the “Unit Standards” dialog box which lists all of the available

standards in the Unit Plan that do not yet exist in the Lesson Plan:
J/ 1@ Genesi vigh Schoat \gmm-mmk T % [S6548701] Lesson Plana- *
« €[] genesisgenesisedu.com/de
[[] GoSheet O] Genesis E-Mail % JIRA 3 Wiki- Confluence T Demo - TestServer X Genesis Testd [ ) Optimum Online - . [ ] royalcollection.com muu.mndro-»xnm © Cablle TV, High Spee...
Sehaol Year: |2012-13[=] Genesis Township Schools 9 A0 g-—H

Module:  lessanplanner

ssonpla

Genesis High School Tnba (0)

Lesson Planner
Lesson Books | Calendar _Set, i Review Plans  Reports
< [Lessan Planner.Lesson Books.Lesson Plan_[v]
Standards assigned to Introduction ]
[T 1.3 Grade 12 CP1 02-Speculate on the artists intent, using discipline-specific arts terminology and citing embedded clues to substantiate the hypothesis.
I 1.8 Grade 12 CPI 03-Develop informed persanal responses to an assortment of artwarks across the four arts disciphnes (dance, music, thestre, end visusl art), using historical significance,
cultural context, and originality as critaria for assigaing value 1o the works.
[ 1. 3 Grade 12 CP1 01-Use contextual clues to differentiate between unique and commen properties and to discern the cultural implications of works of dance, music, theatre, and wisual art.
3. f1-12.LA Grade 12 CPL 01.A-Apply the understanding thet usage is 2 matter of convention, can change aver time, and is sometimes contested.
Dayl|7 5. h-12.LA Grade 12 CPI 01.8-Resolve issuss of complex or contested usage, consulting references (.0., Merriam-webster's Dictionary of English Usage, Gamar's Modern American Usage) as

Lessan Titid

[73.J1-12.LA Grade 12 CPI 02.A-Observe hyphenation conventions.
[ 6.J1n Grade 12 CP1 03.A-Assess the influence of Manifest Destiny on foreign policy during different time perids in American histary.
P Grade 12 co1 938 Decrmin the s o i Ameices forion plcy (., Topl s, oh Lovians Purchse, e Wor o 1812, e ros Do, he Wor i s, o e
|merfln remaval) was influenced by percerved nationsl interest
" 6.a Grade 12 €P1 03.F- Eampam and contrast the successes and failures of political (i.e., the 1844 State Constitution) and sacisl (i.e., sbolition, womens rights, and temperance) reform
Wew Jersay and the nation during the Antsbellum pe
— Add Checked Unit Standards
T ool Tomka snava
resuits based on explanations in the text.
5. 3133 RETS Grade 13 C11 08 5
now the text siructures information or ideas into categories ar hierarchies, of deas.
6.3, u 12RSTC Grade 12 CPL 08
eses, data, anaisis, and concusions i 3 science or fchvicl e, veriing the data when passvle and coroborating or
chaHanDlnD ‘conclussons wit
7. 3.11-12.RHA Grade 12 CP1 01
Chte specific textual evidence to support analysis of primary and secondary sources, connecting insights gained from specific details ta an
hole.

8. 3.11-12.H8 Grade 12 CP1 04 3
I T GE G Bl el Ly i Lok 1 AU e o B B L Ml ot s it 8

ferm over e couss o 3t (.5 hom Macison define focion in Federaie K. 10)
9. 311-12,RH8 Grode 12 CP1 08
‘Analyze in detail how a mmﬂlux primary source including how key phs, and larger portions of the text
contribute to the w
21st Century Themes: || Global Awareness. [” Financial, Economic, Business, and Entrepreneurial Literacy. I civic Liters ["] Heslth Literac |
- v [T Creativity and tnnovation =1 Gritical Thinkina and Prablem Solving T Communication and Cellaboration [ information Litsracy T

3. Check the standards you wish to add to the Lesson Plan itself and click the
Add Checked Unit Standards | hytton. This selects the checked standards and displays
them on the right side of the Lesson Plan. (See below):

Deleted Books oy Modify L
Lesson Book: 35210/1 US HISTORY 2
Unit Plan: | rerocuctian

son Plan

¥ Linked to 2 plans
Lesson Title: intro Day 1 Part I1 Sharable: /  Public Library:
Days: 1[v] Scheduled to be tauaht on 99/06.

Y Siandard= 131112057 Grade 12 P14 3.
s, key terms, and cther domain-spechic words and phrases a5 they are used in & specific soentific or
e vt 5 redes S1113 s snd sops.
2,555 e 2 Co1 013
Collaborate with studerts from other countries issue of justice, and
16 relevant national and andlor i

i 3 reol or smulsted hearing about 3 social e with o rlated economic impec (e.g., Growing healthcare coss, immigratin),

& TN OINSTA Goada 13 103D
folow preceely s comolex multsep procedure when carmyng out experiments, aking messurements, of peforming tachnicltasks; ansivze
the specific results based n explanations in the text.
12.RSTB Grade 12 CPI 05 )
Analyze how the text structures inf idess o hverarchves, of idass.
6.3.11-12.R5TC Grade 12 CP108 3

o science verifying the data when possibl o

Evayate t , data, analysis, and
_ challenging conclusions with other sources of information.
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4. Now check the button. This moves the selected standards into the
Lesson Plan and displays them on the left side with the previously added
standards.

Lesson Planner ESESEISE

Lesson Books | Calendar Setup Review Plans Reports
¢

Browse Lesson Books Lessons.
Lesson MJSZIOII us NISVMV 2
Unit Plan:  introduction [«] | SaveLesson
Y Linked to 2 plans <<09/04, Intro Dav 1 Part 11 8 | 09/06, Intro Day 1 Part 11 [=] Intro Dav 1 Part 1L 09/10 >>
Lesson Title: " sharable: ¥ publicLibrary: pmeck fox

T
Visusl and Performiny r
Days: |:[v] _Scheduled to be taught on 09/06 o [=]
1§ Standards: 1.3.11-12.LA Grade 12 CPI 01.A }
Apply the understanding 2M usage is a matter of convention, can change over time, and is sometimes contested.
2.3.1112.A Grade 12 CPL0L8 )
Resolve issues of complex or contested usage, consulting references (e.q., Merriam-Webster's Dictionary of English Usage, Garner's Modern
ican Usage) as needed.
3. 3.11-12.LA Grade 12 CP1 02.4 3
Observe hyphenation conventions.
4514 Grade 12 Co1 03 )
Assess the influnce of Marifest Destiny on fareign policy during different time periods in American history.
5. 311-12.5T8 Grade 12 C91 04 3
ermine the meaning of symbols, key terms, and other domain-specific words and phrases as they are used in a specific scientific or
technical context relevant to grades 11-12 texts and topics.
6. 6.38 Grade 12 CP1 01 }
Collborats i students from ather couninesto develap possbe soluions t an isue of enviranmertal jstic, 3ndpresen those soltons
o relevant nat
7. 6.3C Grade 12 CPL u )
Parscsate in  rea or smulated hearing bout »social s with  rlated economic impac (.., growing heath cae coss, immirater),
nd justify conclusions sfter weighing evidence from mutiple experts and stakeholders.
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EMBEDDING ASSIGNMENT “TEMPLATES” IN A LESSON PLAN
The “Assignments” control allows you to create ‘template’ assignments for your Lesson
Plan. These can later be “pushed” to the Genesis Gradebook to create real Gradebook

Assignments.
Lesson Assignments
Add MNew: Add

To create an Assignment, type its name in the “Add New” text field and click Add:

Add New: [Homework 1 Add

This creates the template Assignment, adds it to your Lesson Plan, and, if it is the first
Assignment in the Lesson Plan, opens up a new “Lesson Assignments” field listing the
Lesson Plan’s Assignments:

Lesson Assignments 3 |\Homework 1 2 O

Add New: Add

Modifying Template Assignments, Select Standards, Add Documents

To edit an Assignment template, click the corresponding icon.
| Browse Lesson Books | List Books | Unit Plans [ Daily Lesson Plans | Deleted Books i Copy Lessons Wl Modify Assignment | 2

Lesson Book: 15205/3 US HISTORY 2
Unit Plan: STIERE Lesson Plan: Year Summary Part T

< Back to Lesson Plan

Assignment — [Search for Standards (2009-NJCCCS)
Title: |
® Social Studies -
Assignment
Description:
Assignment ;16,2012
Due:

Standards:

These standards are assigned to this lesson but not part of this assignment. Select any you would like to add and then hit save:

1. 5.4A Grade 12 CPI 01
Explain how new evidence obtained using telescopes (e.g., the phases of Venus or the moons of Jupiter) allowed 17th-
century astronomers to displace the geocentric model of the universe.

2. 5.4A Grade 12 CP1 03
Analyze an H-R diagram and explain the life cycle of stars of different masses using simple stellar models.

3. 5.4A Grade 12 CPI 05
Critique evidence for the theory that the universe evolved as it expanded from a single point 13.7 bilion years ago.

4. 5.4A Grade 12 CPI 06
Argue, citing evidence (e.g., Hubble Diagram), the theory of an expanding universe.

5. 3.11-12.RSTA Grade 12 CPI 02
Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a
text by paraphrasing them in simpler but still accurate terms

6. 3.11-12.RSTB Grade 12 CPI 04
Determine the meaning of symbols, key terms, and other domain-specific words and phrases as they are used in a specific
scientific or technical context relevant to grades 11-12 texts and topics.

7. 3.11-12.RSTC Grade 12 CPI 07
Integrate and evaluate multiple sources of information presented in diverse formats and media (e.g., quantitative data,
video, multmedia) in order to address a question or solve a problem.

Save Assignment

The top of the Modify Assignment screen identifies the Lesson Book, Unit and Lesson Plan

of which this Assignment is a part (note the color-coded Unit Plan name):
Lesson Book: 15205/3 US HISTORY 2
Unit Plan: ETILESd Lesson Plan: Year Summary Part 1

Below that the Lesson Title, Description and Due Date can be adjusted:

Assignment
Title: Test

Assignment
Description:

Assignment =
04/16/2012
Due: 116/ Et'

If no standards have been selected and none have been added to the Lesson Plan, the
following message appears:
Standards: Mo standards have been assigned to this assignment
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When standards are linked to the Lesson Plan, they appear here and can be selected
for the Assignment:

These standards are assigned to this lesson but not part of this assignment. Select any you would like to add and then hit save:

1. 5.4A Grade 12 CPI 01
Explain how new evidence obtained using telescopes (e.g., the phases of Venus or the moons of Jupiter) allowed 17th-
century astronomers to displace the geocentric model of the universe

2. 5.4A Grade 12 CPI 03
Analyze an H-R diagram and explain the life cycle of stars of different masses using simple stellar models.

3. 5.4A Grade 12 CPI 05
Critique evidence for the theory that the universe evolved as it expanded from a single point 13.7 billion years ago

4. 5.4A Grade 12 CPI 06
Argue, citing evidence (e.g., Hubble Diagram), the theory of an expanding universe

5. 3.11-12.RSTA Grade 12 CPI 02
Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a
text by paraphrasing them in simpler but still accurate terms.

6.3.11-12.RSTB Grade 12 CPI 04
Determine the meaning of symbols, key terms, and other domain-specific words and phrases as they are used in a specific
scientific or technical context relevant to grades 11-12 texts and topics.

7. 3.11-12.RSTC Grade 12 CPI 07
Integrate and evaluate multiple sources of information presented in diverse formats and media (e.g., quantitative data,
video, multimedia) in order to address a question or solve a problem.

Save Assignment

To select some or all of these, check in the checkboxes to the left of the standards you
wish to make part of the Assignment and click | Save Assianment | The checked standards are
now part of the Assignment, the unchecked ones remain available just below:

Standards: 1. 5.4A Grade 12 CPI 01 F
Explain how new evidence obtained using telescopes (e.g., the phases of Venus or the moons of Jupiter) allowed 17th-century
astronomers to displace the geocentric model of the universe.
2. 5.4A Grade 12 CP1 05 '}
Critique evidence for the theory that the universe evolved as it expanded from a single peint 13.7 billion years ago.
3. 5.4A Grade 12 CP1 03 '}
Analyze an H-R diagram and explain the life cycle of stars of different masses using simple stellar models

These standards are to this lesson but not part of this assignment. Select any you would like to add and then hit save:
1. 5.4A Grade 12 CPI 06
Argue, citing evidence (e.g., Hubble Diagram), the theory of an expanding universe.
2. 3.11-12.RSTA Grade 12 CPI 02
Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a
text by paraphrasing them in simpler but still accurate terms.

Attaching Additional Standards to an Assignment
To access the Standards search tool to add standards directly to the Assignment locate
the “Search for Standards” control at top right. The “Search for Standards” tool defaults
to the subject you chose on your Lesson Book setup screen for this Lesson Book.
Search for Standards (2007-08)  (Click the “+ icon to bring up the Standards Search

Language Arts Literacy ~ % Tool. See above for how to use the tool.

Procedure to Choose Standards from the Lesson Plan for an Assignment
If standards were added to a Lesson Plan, they will appear on the Modify Assignment

screen and can be selected for the Assignment:
Lesson Book: 14126/2 BIOLOGY ACADEMIC
Unit Plan: Introduction to Biclogy
Lesson Plan: Welcome to Biology

Asslﬂn?gn% lpssignment 2 [Search for Standards (2007-08)
presm Language Arts Literacy =
——

Due: 09/13/2011

Standards: o standards h

n assigned to this assignment

These standards are assianed to this lesson but not part of this sssignment. Sefect any vou would like to add and then hit save:

1.5.108 Grade 12 CPI 2
Use scientific, economic, and other data to assess environmental risks and benefits associated with societal activity.

2.5.108 Grade 12 CPL 1
Assess the impact of human activities on the cyeling of matter and the flow of energy through ecosystems.

3.5.2A Grade 12 CPI 1
Recognize the role of the scientific community in respending te changing social and political conditiens and how scientific and technological
achievement effect historical events.

4.5.28 Grade 12 CPI 1
Describe the historical origin of important scientific developments such as atomic theory, genetics, and plate tectonics shawing how
scientific theories develop, are tested, and can be replaced or modified in light of new information and improved investigative techniques.

Save Assignment
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1. To select the Lesson Plan’s standards for this one Assignment, check the
checkboxes of the standards you wish to select.

2. Click [_SaveAssignment ],

3. To select completely different standards, use the “Search Standards” control for
the Assignment itself (see procedure above).

Uploading Documents into the Assignment Template

Documents can be uploaded into an Assignment Template. When the Assignment is
‘pushed’ to the Gradebook, these documents are pushed with the Assignment and, if
the Assignment is displayed in the Web Access module for parents, guardians, students

and administrators, these documents will be available for download.
Upload A New Document:

File: [ Browss... | [W
To upload a document, click the “Browse” button. This brings up a normal file dialog.
Select any file, and then click the “Upload File” button to load the document into the
Template Assignment. You may upload as many documents as you wish into the
Assignment.

CAVEAT: Documents uploaded to Assignments will be available for parents and
students to download when and if the Assignment becomes a Gradebook Assignment
visible in Parent/Student Access. See pages 29-33.

Procedure to Add an Assighment Template to a Lesson Plan

1. While editing a Lesson Plan, locate the “add Assignment” control at bottom left:
Lesson Assignments
Add New: Add

2. Typein the name of the Assignment.
3. Click Add. This creates the Assignment template:
Lesson Assignments 1. Homework 1 ® 0
Add New: Add

Procedure to Modify an Assignment Template

1. Locate an existing Assignment Template in a Lesson Plan:
Lesson Assignments 1. Homework 1 g |

Click on the ™ edit icon. This brings up the ITEDET NN screen.
Update Assignment Name.

Update Assignment Due Date

Select standards for the Assignment.

Optionally upload Documents into the Assignment template.

Click [_Save Assianment ] 14 store your changes.

Noupsrwbd
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Search for Lesson Plans in the Library

(] genesis.genesisedu.com a
GoSheet (O] GenesisE-Mad 5 JRA X Wiki- Confluence 3 Demo- TestSeer X GenesisTestd [ Optimum Online .. [} royaleslection.com [ 'Alessandro: Anoth &3 Cable TV, High Spe.
My Lesson Books to Include: Select Lesson Plan for 04/30/3012
71 All Lesson Books User  Lesson Book unit Plan Lesson Days  Starts

10031/7 SAT MATH - L janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 5 1 oyospoiz Add
10035/3 CREAT WRITING jant  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 6 1 oyop012 Add
10805/2 JOURNALISM

nt 152053 US HISTORY it Plan sson Plan 0 A
o janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 2 1 oyjayaonz dd
o janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 3 1 oyzapniz Add
10879/2 RADIO/TV 15 janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 4 1 oyesponz Add
10895/1 TV BROADCASTING janr | 15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 3 1 ozozpeo1z Add
12??:’2;5:3"5’;“5"”5 janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 3 1 02/03/2012 Add
12355/1 SPANISH

ot 15205/3 US HISTORY e n n Plan /2672
et jant  15205/3 US HISTORY 2 Introductio Lesson Plan 1 1 oz29p012 Add
RS jant  15205/3 US HISTORY 2 Introduction Lesson Plan 2 1 ojoyeonz Add
12335/4 SPANISH 3 janr  15205/3 US HISTORY 2 Introduction Lesson Plan 3 1 owozponz Add
12355/8 SPANISH 3 ianr  15205/3 US HISTORY 2 Introduction Lesson Plan 1 1 03/07/2012 Add

Procedure to Search the Lesson Plan Library
1. Go to your Lesson Planner=>Calendar screen.
2. Locate a Lesson Book/Calendar day and click the Search button. This brings up
the search dialog. Check off the Lesson Books to include in the search.

3. Onthe bottom of the left side, locate the search controls:
Lesson Plans:
Only active lesson plans IZ|

4. Select Active/Deleted or All Lesson Plans

Only active lesson plans [+]

Only active lans
| Include deleted lesson plans
Only deleted lesson plans

Lesson Pale: 5. Optionally specify keywords for the search

[ Lesson Plan, L. P. Optionally include Lesson Pals Lesson Books
[T Teacher-User, LessonPlanner 7.  Click the | Search Lessons | hytton. This does the
search and displays the results.

Lesson Keywords:

o

Search Lessons
8. Locate the plan you wish to add to the Calendar day in which you initiated the
search. Click the corresponding 2% button. This initiates the usual “copy”
function.
9. Select the Unit in which to add this Lesson Plan:

Close

Select a = 10. Optionally Link the Plan — see note below
Unit .
or Create 11. Click Paste Lesson.
Unit
[7] Link Plans
Paste Lesson
Create Search Paste

NOTE: Linking Lesson Plans located from the ‘library search’ should only be done if you
want this Lesson Plan that was created by the search to always remain synchronized
with the original Lesson Plan in the library.
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COPY or MOVE LESSON PLANS

Lesson Plans can be copied:

S e

From Day to Day

From Week to Week

From one Lesson Book to another

From your Lesson Pals’ Lesson Books to your own.

En masse: Copy an entire week’s worth of Lesson Plans all at once.

En masse: Mass copy from Year-to-Year or from Lesson Book-to-Lesson Book

Lesson Plans can be moved:

1.
2.

From one day to another
From one Unit to another

Procedure to Copy a Lesson from Day to Day

1. Go to your Lesson Planner->Calendar screen.
2. Locate the Lesson Plan you wish to copy:
Introduction 3. Click the E<ev1 button. This places the
Lesson Plan 5 Lesson Plan on the clipboard. Note that
the unclickable Paste buttons of

Edit | Move | Del | Copy all the empty day cells go from black font
to clickable blue Paste . The can
now be clicked to “paste” what is on the
clipboard into the cell.

__ e e 4. Now find the day cell you wish to copy this
Lesson Plan to and click the Paste
button to paste the copied Lesson Plan
into the new cell. This brings up the Paste
dialog.

5. Select or create a Unit. If no unitis
selected or create, the Unit of the Lesson

Srei Search BeSre Plan will also be copied.

6. Optionally check the “Link Plans”
Select a Close checkbox. Linked plans are tightly
Unit coupled except by date. See below.
or Create 7. Click [PasteLesson o do the actual copy.
Link Plans
Paste Lesson
Create Search Paste
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Procedure to Move a Lesson Plan from one Unit to another Unit
1. Go to your Lesson Planner=>Calendar screen.
2. Locate the Lesson Plan you wish to move from Unit to Unit.
3. Click on the Lesson Plan edit button to open the plan for editing. This
brings up the Modify Lesson Plan screen.
4. Atthe top of the screen, locate the “Unit Plan” drop down:
| Modify Lesson Plan |

Lesson Book: 14126/2 BIOLOGY ACADEMIC
Unit Plan:  Introduction to Biclogy -

5. Select the Unit to which you want to move the Lesson Plan from the Unit Plan
drop down.

6. Scroll to the bottom of the screen and click | savelesson | to move the
Lesson Plan to the newly selected Unit Plan.

Procedure to Move a Lesson from Day to Day
1. Gotoyour Lesson Planner>Calendar screen.
2. Locate the Lesson Plan you wish to move and click the Cee ] button. This causes
a “Move” control to appear:

Tuesday 3. Select the date you wish to move the Lesson
09/13/2011
Plan to.
Introduction to Biology . —] . .
4. Click | Mevelesson | Byt what if there is already
Welcome to Biology .
Close a lesson in the day you select?
What date do you want to move this . .
lesson to? 5. Ifthereis a lesson in that day already, you are

09/13/2011 | [

Move Lesson

given 4 options:
a. Add the moved lesson to the new day.

BEYES b. Move the existing lesson (and all other
Cl Ci M
= w = lessons affected) forward
by 1 day.

We have detected that a lesson all;':Ia:’dx:exists on 04/19. Select an option C. SWap the two |e550n5 _
Complete move by adding the lesson to 04/19/2012. PUt the eXiSting IeSSOn in

Complete by moving lessons equal to or greater than 04/19/2012 forward 1 days. the Old date~ MOVe the

Complete move to 04/19/2012 by swapping the two lessons. one yOU Orlgina”y Chose

Cancel Move tO the new.

d. Cancel the move.

Procedure to Delete a Lesson Plan or an Empty Unit Plan
A Lesson Plan can be deleted via the Lesson Books screen (see next section).
1. Goto your Lesson Planner>Lesson Books screen.
2. Click on the Lesson Book which contains the Lesson Plan you want to delete.
This will open up the Lesson Book and list all of its Unit Plans and Lesson Plans.
Unit Plans are listed in the middle panel of the Lesson Planner>Lesson Books
screen and the selected Unit’s Lesson Plans are displayed on the right:
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Browse Lesson Books | Unit Plans | Daily Lesson Plans
ooks (6)

My Lesson B

Units in 14126/ 2 BIOLOGY ACADEMIC (2) Lessons in 14126/2 BIOLOGY ACADEMIC (2)

Days Units Lessons Start Days Lessons Date(s)

Introduction to Biol 0%/22 32 2 B Welcome to Biolo 09/22 b2lis ]
o o B@ Welcome to Bioloay, Part 11 os/23 '@

15215/2 US HIST 2/ECON
14115/ BIOLOGY GENERAL
14115/3 BIOLOGY GENERAL

14126/2 BIOLOGY ACADEMIC
35105/3 BIOLOGY
35105/4 BIGLOGY

3. To delete a Lesson Plan, select the Unit Plan that contains it, then locate it on the

== ===

s oMo oo
RN RN
coNo oo

right hand panel and click its g delete trashcan icon.
4. To delete a Unit Plan, it must be empty — and it must NOT be the first or

“default” Unit in the Lesson Book. Find it in the middle panel and click its §)
delete trashcan icon.

NOTE: Deleted plans go to the “Trashcan” and can be found when searching for
Plans using the Plan Search Tool.

Copying a Week’s Worth of Plans in One Operation

It is possible to copy all Lesson Plans in a single week at once. |Initially, all plans for the
week are placed on the Clipboard and then they are pasted into another Lesson Book —
or into a different week of the same Lesson Book. Note that dates are not preserved
during this copy. If there are less than five plans in the week (i.e. less than a fill week),
the copied plans cluster at the start of the week.

Procedure to Copy a Week’s Worth of Plans in One Operation
1. Go to your Lesson Planner->Calendar screen.
2. Select the week to copy from.

Monday
<< 04/16/2012 fa 2>

3. Locate the Lesson Book whose entire week of Plans you wish to copy:

U trels Locate the ““Imass copy icon at the bottom left corner of the
ﬁ Lesson Book label. Click it. This copies all of that Lesson
MTWRF, FY Book’s Lesson Plans (and Unit Plans) for the week to the
Clipboard. A new icon appears in the Lesson Book label for
each Lesson Book, in all weeks: “1. This is the “mass paste”
- icon.

4. Select the week and Lesson Book into which you want to copy the week’s worth of
Lesson Plans. Click the & icon for that Lesson Book & week.

AR Locate the “Jmass copy icon at the bottom left corner of the
USHETORYZ | Lesson Book label. Click it. This places all the plans on the
MTF:S;{-F2FY Clipboard into the select Lesson Book. CAVEAT: Dates are

: NOT honored. The pasted Lesson Books are grouped at the

. start of the week.

5. Once the “paste” is complete, the Clipboard is emptied. To copy the same week’s
worth of Lesson Plans to another Lesson Book, you will need to start over at step 2

above. That is, the week’s worth of Lesson Plans can only be pasted once.
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Copying Lesson & Unit Plans from Year to Year and Lesson Book to Lesson Book

alendar Sefup Review Plans Reports

Browse Lesson Books | List Books | Unit Plans | Daily Lesson Plans | Deleted Books | Copy Lessons

what year to copy from? | 2011-12 [+] Lesson Book to copy to? =]

Lesson Book to copy from? - Start Date for the copy. 55| [ very Copy

Start Date. Days Unit Title Lesson Title

Please select 3 lesson book

The Lesson Planner->Lesson Books->Copy Lessons screen allows you to copy from Lesson Book
to Lesson Book. Itis general purpose —the “From” Lesson Book can be in any School
Year: this year, last year or any year in which you used the Genesis Lesson Planner. It can
be used to easily mass copy Lesson Plans from Lesson Book to Lesson Book in the current
school year —and it can be used to copy Lesson Books from last year to this year.

Procedure to Copy Lesson Plans from a Prior Year to This Year and Lesson Book to
Lesson Book
1. Go to the Lesson Planner>Lesson Books>Copy Lessons Sscreen.
2. Select the year to copy from: What year to copy from? [2011-12[+]  This control defaults
to the current year (2012-13). If you are doing a Year-to-Year copy, you will
need to select the prior year you wish to copy from (e.g. 2011-12).
3. Select the Lesson Book to copy from: tessen geok to copy from? =],
This contains all of your personal Lesson Books from the selected year. Once you
have select a Lesson Book, that book’s Lesson Plans will appear in the list below:

Browse Lesson Books | List Books Daily Lesson Plans | Deleted Books | Copy Lessons |
f =

w oy from? =]
! to copy from’ =l 5| [ Verity Copy
‘Start Date Days unit Title
i 5 bsaics
faazian2 1 1Lesson ©Copynght Genesis Educatonal Services, Inc
4. Check the checkboxes for the Lesson Plans you wish to copy. Or use the
checkbox in the header line to check all Lesson Plans in the list:
SimEm : S
5. Select the Lesson Book to copy the checked Lesson Plans to:
Leszam (e o ey 2 This drop down contains all of your current
year Lesson Books.
6. Select a Start Date for the copy: Start bat=for the copy: =+, The copied Lesson
Plans will be placed on the Calendar starting with the date you select:
What year Lesson Book to copy to? | 1.

Lessan Boak to copy from =] Start Date far the copy: 03/
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7. Click the Lverfy coeov [hutton. This prepares to do the copy and to assign dates to all
the copied Lesson Plans. A list of the “Copy from” and “Lessons to be created”
are shown side by side. The “Lessons to be created” are shown with the
calculated dates, Unit selectors and number of existing Lesson Plans already
scheduled for the target dates.

Browse Lesson Books | List Books | Unit Plans | Daily Lesson Plans | Deleted Books
Lesson Dates
<< Back o pravious sorsen
Lessons 1o be copied from 15205/3 US HISTORY 2 (2011-12) Lessons to be created in 15205/3 US HISTORY 2 (2012-13) Copy Lessons

e e o ooy stz ¥ bmyn it s
unit Flan 1 Lesson Plan & Tue | n 1 [=] vesson Pian s Th 1 0
Unit Plan 1 Lesson Plan 2 wed  [unit Flan 1 [=] Lesson Planz Fi 1 o
unit Flan 1 Lesson Plan 3 Tue ouzezon2 ¥ [uni pian 1 =] tesson Pian3 Mo 1 o
Unit Plan 1 = Wed |01/25/2012 %) [Unit Plan 1 =] [Lesson Pian4 Tue 08/11/2012 | 1 o
Unit P Fri 02/03/2012 ¥ | Unit Plan 1 =] son Plan 3 Thu 09/13/2012 1 o
wee]  “Copv from” lesson plans wed 02812012 v o osnaamz | 1 B
Introduction Lesgon Plan 3 Fi oaaiama 4 Copy to” Lesson Plans osnrenanz | 1 o
8. Select a Unit for each plan —all Lessons must have a Unit. The choices are:
Unit Plan 1

Use unit from last vear

= “Unit Plan 1” — the default Unit Plan for the Lesson Book (if this still
exists).
= “Use Lesson Plan from Last Year” — Copy last year’s Unit along with the
Lesson Plan.
= Any other Unit that already exists in the “copy to” Lesson Book.
9. Uncheck the checkbox for any Lesson Plan you do NOT want to copy.
10. Click the | Sepy Lessens | hutton to do the actual copy. This brings up a verification
dialog:

& The page at genesis.genesisedu.com says: lﬂ

Are you sure you would like to copy the checked lessons?

| 0K | [ Cancel l

11. Click OK to continue with the copy. If any Lesson Plans in the list do not have
Units specified, the following message will be displayed:

& The page at genesis.genesisedu.com says:

All lessons must be assigned a unit.

[T Prevent this page from creating additional dialogs.

12. Make sure all Lesson Plans have Units and repeat Step 10. Once all Lesson Plans
have been copied, the following message is displayed:

& The page at genesis.genesisedu.com says:

Lessons copied

13. Click Ok to complete the copy procedure.
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Multiple Lesson Plans in a Single Day
You can now place multiple Lesson Plans in one day of a Lesson Book:
- Thereis no limit to how many Lesson Plans can be placed in one Calendar day of
a Lesson Book.
- The multiple Lesson Plans need not be in the same Unit. Multiple Unit Plans can
also be placed in one Calendar day.
- Each Lesson Plan will have its own function buttons.

Linked Lesson Plans

Lesson Plans can be linked together when they are copied. Linked plans are tightly
coupled: any change to one changes all of the plans that are linked. When a plan is
linked to one or more others, a & “link” icon appears on the Calendar with the plan:

Pre-Introduction
Welcome to Class Part IV

v e o

[ Edit ][ move || pel | cCopy |

If you click the & link icon on the Calendar, the Modify Lesson screen is displayed. This
screen now contains a message indicating the plan is linked to others. On the top left
corner of the screen, there is a “linked to plans” message: ¥ Linked to 2 plans

i Linked to 2 plans

Lesson Title: Welcome to Class Part IV Sharable: ¥/ Public Library:
Days: |1 El Scheduled to be taught on 08/28

If you click the “Linked to plans” message, a popup displays a list of the linked lessons:
[ B roviso Lesson Books | List Books | Unit Plans | Daily Losson Plans 1 Deloted Books | Copy Lessons |

Lesson Book: 15205/3 US HISTORY 2
Unit Plan: | Pre-Introduction [=] Save Lesson

U Linked to 2 plans| i Close << 08/23, Lesson Plan 1 [ 08/28, Welcome
Linked Lessons =
Lesson Title: Welcome to Class Parl1 35210/1 US HISTORY 2 - Welcome to Class Part IV socinl
Days: [1[=] _Scheduled {2 15205/4 US HISTORY 2 - Welcome to Class Part IV ocia!
¥J Standards: 1.3.11-12.RHA Grade TZCPTUS 7

When you edit a linked plan, all of the linked copies are updated in the exact same way as
the one being edited, except for any date changes; dates are allowed to differ on linked
plans.

Each Course requires its own Lesson Book, but by linking plans between Lesson Books,
you can use one Lesson Book as the “master” which drives all of the plans in the other
books. Remember to always link the plans when you copy them.
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A TOUR THROUGH THE LESSON BOOKS SCREENS
The Lesson Planner>Lesson Books screens provide alternate, list-based interfaces for
accessing your Lesson Books, Unit Plans and Lesson Plans:

~Prev)
B Ci
Set Sea #
Copy Lessons
Course Sem Display GB Link Seq Days  Units Lessons

™)

Color
s S HISTORY 2 None =] Calor 35210/4 Y v f o 1 0 2
520373 Us HisToRY 2 R — None [=] Calor 1520573 oo e - % 2 s | ®
15208/ US HISTORY 2 None =] Calor 1520874 v 7 3 12 6 a ®
152085 US HISTORY 2 None [v] Calor 15208/5 v 7 a s 3 8
14115/2 BIOLOGY GENERAL None [v] Calor 1411572 FY 7 13 2 8
14115/3 BIOLOGY GENERAL None [+] Calor 14115/3 B
Morring Circle e None =] Colar P Gradebook & link Go to Lessons £
elect a color
Music None || Color o Course T z 2

The List Books Screen
The Lesson Planner>Lesson Books->List Books screen lists all your Lesson Books and
allows you to mass update their:

- Name —You can give Lesson Books nicknames for your Lesson Planner

- Color —You can color code your Lesson Books

- Sequence Number — This is the order the books will appear on the Calendar if

you are using the “Sequence Number” ordering scheme (See Preferences).
- Display — This controls whether a Lesson Book appears on your Calendar.

You can also see:
- Whether or not a Lesson Book is connected to a Gradebook. When the ¥ is
present, the Lesson Book is linked with a specific Gradebook.
- How many Unit Plans a Lesson Book contains.
- How many Lesson Plans a Lesson Book contains
You can 1-click:
- € _This brings up the attached Gradebook’s spreadsheet
- Unit Plans Count — Click on the Unit Plan count to bring up the Lesson
Planner>Lesson Books=>Unit Plans screen.
- Lesson Plans Count — Click on the Lesson Plan count to bring up the Lesson
Planner>Lesson Books—>Daily Lesson Plans screen.
- & _Click on the edit icon to bring up the Lesson Book’s Preferences screen,
Lesson Planner>Lesson Books>Modify Lesson Book.
- 3 - Click to delete a Lesson Book. Lesson Books can be deleted only if they
contain no Lesson Plans and just the default Unit Plan.

Procedure to Update Lesson Books En Masse via the List Books Screen
1. Click on the Lesson Books 2™ level tab to bring up the Lesson Planner>Lesson
Books—=>List Books screen.
2. For each listed Lesson Book, you can update:
- The Lesson Book’s name. This does not affect the official name of the
course nor what appears on the Report Card. This is solely to nickname

Lesson Books for your Lesson Planner.
Lesson Book
35210/4 US HISTORY 2
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- The Lesson Book’s color code: IMene Color
- The Lesson Book’s Sequence #: &2
- The Lesson Book’s Display status — whether or not to show it on your
Calendar
3. Repeat step 2 for every Lesson Book you wish to alter.
4. Scroll to the bottom and click [ Save Books |,

Browse Lesson Books

ZEl VVeb Desk Lesson Planner
Lesson Books | Calendar_Setup _Review Plans

The School Year is now 2011-12
<« Lesson Planner.Browse Books v

Browse Lesson Books | Unit Plans | Daily Lesson Plans

Ty Lesson Books (6) Units in 722 essons in B8

Days Units Lessons Start Days Lessons. Date(s)
14115/2 BIOLOGY GENERAL 0
14115/3 BIOLOGY GENERAL 0
14126/2 BIOLOGY ACADEMIC 1
35105/3 BIOLOGY 0
35105/4 BIOLOGY 0
14126/1 BIOLOGY ACADEMIC o

RERRRe
cocokreoe
(SIS

Lesson Pale Books (0)

Browse Lesson Books

The Lesson Planner>Lesson Books>Browse Lesson Books screen lists your Lesson
Books, your Lesson Pal’s Lesson Books, and indicates how many Unit Plans and
Lesson Plans each contains. It gives a count, in days, of how many Lesson/Days are
included in each Book. It also shows you a list of all of your “Lesson Pals Lesson
Books” — teachers who have shared their Lesson Plans with you.

Browse Lesson Books | Unit Plans | Daily Lesson Plans / \
‘| My Lesson Books (6) Your Lesson
Days Units Lessons books. Note that
14115/2 BIOLOGY GEMNERAL 0 1 0 only empty

Lesson Books
(without Lesson
Plans) can be
deleted. Those
with plans cannot

be deleted. /

==

14115/3 BIOLOGY GEMERAL 0

14126/2 BIOLOGY ACADEMIC

[y

35105/3 BIDOLODGY

e e

35105/4 BIOLODGY
14126/1 BIOLOGY ACADEMIC

o o o
000 rRO

===

Lesson Pal® Books (0)
Click a number (e.g. 1) to open

and see a list of Units and plans.

Lesson Books cannot be removed if they contain Lesson Plans.

Lists of Unit Plans

To view lists of the Unit Plans and Lesson Plans in a Lesson Book, click the on the
count of Unit Plans. This opens up, and highlights, the selected Lesson Book and the
first Unit Plan in the book: The individual Lesson Plans are displayed in the panel at
far right:
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15005/12 WORLD CLLTURES 5 1 0 § | nsn15205/3 US HISTORY 2 (8) Ss:07 I 1520573 US HISTORY 2 (7)
- Start  Days Lessons
o i 0 0 || | RN || oot oo 80
mspuswsoma & @8 27 e o s G @ | Lesensins outo e 0
15205/4 US HISTORY 2 u 6 14 e mml 1B Lesson Plan 2 oz 2 0
5205/5 US HISTORY 2 s5|3| 5 - A 2 8 esson Plan 3 s 2 O
15215/1 US HIST J/ECON o1 0 O e oyn| 1 1. Lesson Plan ¢ ouzs T o
15500/1 The African -American o1 o @ Lesson Plan 3 0z/02 -l ]
anenen Beview o6/04 | 5 5 B Lesson Plan 3 oa/e3 o 4
22005/1 INTRO TO TECH | o1 0 @ |- ‘spedial Review os/07 1 1 "
22005/2 INTRO TO TECH 1 o1 0 3 i de—E T oe/s | 4 a 0
22415/1 GRAPHIC ARTS 1 o1 o @
2241572 GRAPHIC ARTS o1 0 @

The left panel contains the list of Lesson Books, the center panel lists the Unit Plans of the
currently selected Lesson Book and the right panel lists the Lesson Plans in the currently
selected Unit Plan.

Units in 15205/3 US HISTORY 2 (8) Lessons in 1520573 US HISTORY 2 (7)
Start Days Lessons Date(s)
N Y] | oo s 2 o
Introduction 02/29 | & 6 a Lesson Plan 6 01/10 u @
Introduction 0307 1 1 b Lesson Plan 2 o112 =i ]
Lesson Plan 3 01/24 = @
Summary 04/16 | 2 2 =
Lesson Plan 4 01/25 = @
Special Overview 04/18 1 1 E
Lesson Plan 3 02/02 2 O
ST T 9 5 B Lesson Plan 3 02/03 2 O

Clicking on the name of the Unit Plan brings up the “Modify Unit Plan” screen (Lesson
Planner=>Calendar->Modify Unit Plan). Clicking the P PDF icon for the Unit Plan brings
up a printable PDF of the Unit Plan’s details. Similarly, clicking on the name of the
Lesson Plan (e.g. 7) brings up the Modify Lesson Plan screen (Lesson

Planner=>Calendar->Modify Unit Plan - see page X). Clicking on the - PDF icon for the
Lesson Plan brings up a printable PDF of the Lesson Plan details and clicking the &
delete trashcan icon move the Lesson Plan to the Lesson Plan trashcan. Click on the
highlighted name of the Lesson Plan to modify the Lesson Plan itself by going to the
Lesson Planner=>Calendar=>Modify Lesson Plan screen.

| Units in 15205/3 US HISTORY 2 (8) (jicking on the “Units” link is the same as clicking

on the INIHIEEYA tab: the Lesson Planner>Lesson Books=>Unit Plans screen is
displayed.

Lessons in 15205/3 US HISTORY 2 (7) Clicking on the “Lessons” link is the same as
clicking on the IREITTEESNNEETTE tab: the Lesson Planner>Lesson Books=>Daily
Lesson Plans screen is displayed.
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Unit Plans List Screen

[te

up _Review Plans Reports

Browse Lesson Books | List Books | Unit Plans | Daily Lesson Plans | Deleted Books | Copy Lessons

Unit Plans

Select Lesson Book: | 15205/4 US HISTORY 2 (9 Units) -l

Unit
Days Lessons SO Standards

This screen lists all of the Unit Plans in the Lesson Book, with their details. Unit Plan
names can be changed on this screen.

Procedure to Change Unit Plan Names on Unit Plans Screen
1. Go to the Lesson Planner>Lesson Books=>Unit Plans screen.
2. Locate the “Unit Title” field for the Unit(s) you wish to update.
Title

Unit Plan 1

Unit Start Date:
Mo start date

3. Update the Unit Title(s).
4. Click the button to store your changes.

See below for procedures on how to add Units and Modify Units.

Daily Lesson Plan List Screen — One View of All Lessons in a Lesson Book

Daily Lesson Plans
Sefact Lesson Book: | 15205/4 US HISTORY 2 (9 Units) =] Select Unit: | All Units (9 Lessons - Tia 1 Ausignment 1o GB Asigamen
unit Title Date(s)Share  Linked | Standards
el Daaii [ 35710/1USHISTORY L G.1A Grade 12 CPLO2S
7 2- welcome ik

9

201213

(Get Ready:
Let's Go!

This screen lists all the Lesson Plans in a Lesson Book. This gives you a single overall
view of the Lesson Plans in your Lesson Book. From here you can:

e Change the name of a Lesson Plan

e Change the date of a Lesson Plan

e Indicate whether it is “Shareable” or not

e Edit a Plan — Click the Edit icon at right to bring up the Modify Plan screen

e Delete a Plan — Click the Delete icon at right

e View a list of other plans a selected plan is linked to

e View the “Standards”, “Assignments”, and “Documents” icons, if they are on.

My Lesson Books and Lesson Pals Lesson Books

All of the Lesson Books that have been created for your user logon will be listed on
your Lesson Planner>Lesson Book screen, along with all of the Lesson Books of your
Lesson Pals (see the Lesson Pals section below).
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.
Tmyiemenmeos@  The Browse Lesson Books screen includes

Days _Units _Lessons
T S D[ ! all of your own Lesson Books and access to
0 1 o
T your Lesson Pals lesson books. Your Lesson
1. 0 Pals books are in a separate section below
user Days Units tessons  YOUI OWN Lesson Books.

-l bl

o

Lesson Pal® Books (3)

14126/1 BIOLOGY ACADEMIC forge 8 2 5
5 tohe | 2 | 2 2
forge 0 1 0

Procedure to Delete an Empty Lesson Book
1. Gotothe Lesson Planner=>Lesson Books screen.
2. Locate one of your empty Lesson Books (a lesson book which contains no Lesson
Plans is “empty” — all Lesson Books always contain at least one Unit Plan).
3. Click on the corresponding delete icon to remove it.

ADDING LESSON BOOKS
It is easy to create a new Lesson Book. There is a | Create a Lesson Book | hytton on the
Lesson Planner>Lesson Books>Browse Lesson Books screen. You can create as many as
you need.

Genesis S T TR g EETad

Genesis High School -

Module: lessonplanner Ad
ZE0] Documents IEEREIEEUREY Standards | Staff
Le: Setup Review Plans Reports

Browse Lesson Books | Unit Plans | Daily Lesson Plans | Deleted Books

My Lesson Books (76) ~ [Unts in 222 Lessons in 272
Days Units Lessons Start Days Lessons Date(s)
10039/3 CREAT WRITING o1 0

10805/1 JOURNALISM
10805/2 JOURNALISM
10876/1 RADIO/TV ®
10878/2 RADIO/TV.

10879/2 RADIO/TV IS

10895/1 TV BROADCASTING
10895/2 TV BROADCASTING
12355/1 SPANISH 3

12355/2 SPANISH 3

12355/3 SPANIEH 3

12355/4 SPANISH 3

12355/8 SPANISH 3
12364/4 SPANIEH &
12545/3 ITALIAN 2

12545/4 ITALIAN 2

125855/1 [TALIAN 3

12555/ ITALIAN 3

12565/1 ITALIAN 4

12565/2 [TALIAN &

13146/8 HSPA PREP 11
13305/14 ESSEN OF ALG L

R R R R R R
OO0 0000000000000 0000000
EliEiEiEE=IEIE === === =A== === ==

13305/15 ESSEN OF ALG 1

Create a Lesson Book
©Copyright Genesis Educational Services Inc.

Procedure to Create a New Lesson Book
1. Go tothe Lesson Planner>Lesson Books screen.
2. Locate the | Create a Lesson Book | oy hottom left and click it. This will create a
new “template” Lesson Book and it will appear in your list of Lesson Books. It is
empty: it contains only the default Unit Plan.
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CAVEAT: When the Lesson Planner is fully turned on, Genesis will automatically
create a Lesson Book for every course section you are scheduled to teach. You will
not have to create Lesson Books for any course section that you are scheduled to
teach. In addition, these automatically created Lesson Books are automatically
linked to the Gradebook for the corresponding course section.

Lesson Books that are created this way are not —and cannot be — connected to
Genesis Gradebooks. These are ‘standalone’ Lesson Books. There is no limit to the
number of Lesson Books that can be created.

UNIT PLANS

Adding Unit Plans

Procedure to Add a Unit Plan — Option 1 — By product of Creating a Lesson
1. Go tothe Lesson Planner->Calendar screen.
2. Find a day cell with no Lesson Plan.

Monday
== 08/15/2011 | [Eie| == 3. Locate the “Create Unit” text field
chon and type in the name of your new
Select a Unit - Unlt
T 4. Click the Create Lesson button to

Unit
e create both the new Lesson Plan
and the new Unit Plan.
5. Thelesson plan is opened for
editing — the Unit Plan you can
edit later.

Create Search Paste

Procedure to Add a Unit Plan — Option 2 - Standalone
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odule: lessonplanner G -
pahicg e “inbe (0)

GEI]ESL‘ School Year: 201112 = Genesis Township Schools FR-CEI=R | <]

g | Next .

Browse Lesson Books | Unit Plans | Daily Lesson Plans

Unit Plans
Select Lesson Book: 15215/2 US KIST 2/ECON (1 Unis)

Lessans No. of Days Unit Summary Standards

e plan 1
Unit Start Date: 2 0 )
s sant dace

Seve units

Add New Unit button is

located here.

Add New AT

Procedure to Add a Unit Plan — Option 2
1. Goto the Lesson Planner=Lesson Book=>Unit Plans screen.

2. Click the L_AddNewUnit | ++on at lower left. This adds a Unit to the list.

3. To Edit a Unit Plan, click the corresponding “edit” icon at right.

Importing Unit Plans for a Course
Curriculum Administrators can create Unit Plans for your course. If Unit Plans have been

prepared for your course, there will be a message on the top of the Unit Plans screen:
| Browse Lesson Books | List Books | Unit Plans | Daily Lesson Plans | Deleted Books | Copy Lessons |

Unit Plans
Select Lesson Book: | 15205/3 US HISTORY 2 (& Units) EI There are 1 units available for this course. Click here to import them.

To import these plans, simply click the click here toimport them. hytton. This imports the Unit
Plans into the current Lesson Book.

A TOUR THROUGH A UNIT PLAN
The Modify Unit Plan screen lets you to update most elements of a Unit Plan:
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Browse Lesson Books | Unit Plans | Daily Lesson Plans Modify Unit Plan

Lesson Book: 15215/2 US HIST 2/ECON

Unit Title: |Unit Plan 2

Target Course: Target Grade: ~  Font: Black ~ Background: Khaki ~
Unit Summary:
Unit Rationale:
Essential Questions:
Enduring Understandings:
Learning Targets:
(Students will...)

Standards No standards found

- UnitTitle — The name of the Unit.

Unit Title: Unit Flan 2

- Unit Color Scheme — Select the font color and the background color to be used
when the Unit Title is displayed in Calendar day cells.

Font: Black = Background: Khaki =

- Target Course or Subject — The course or subject this Unit is associated with:
Target Course:

- Target Grade Level — Grade level the Unit is aimed at.

Target Grade: b
- Unit Summary
B
Unit Summary:
[ ~|
- Unit Rationale
= |
Unit Rationale:
7|
- Essential Questions
.|
Essential Questions:
=
- Enduring Understandings
-]
Enduring Understandings:
=
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- Learning Targets (Students will ...)
B

Learning Targets:
(Students wil...)

- Standards - Standards are not defined in the Unit Plans. Standards which appear
here “roll up” from all of the Lesson Plans in the Unit. The list is a composite of
all the standards listed in the Unit’s Lesson Plans.

Standards Mo standards found

- Documents - Documents can be uploaded into Unit Plans. These should be
related to the Unit or the Course. There is no limit to the number of documents
that can be uploaded:

Upload A New Document:

File: [ Browse.. || Upload File

- Saving your changes: All changes must be saved (i.e. sent to the server to be

stored in the database) by clicking the button.

Procedure to Update/Fill in a Unit Plan
1. Option A.
a. Go to the Lesson Planner>Lesson Books=>Unit Plans screen.

b. Locate the Unit Plan you wish to update and click the corresponding
edit icon.
Option B:
a. Gotothe Lesson Planner>Calendar screen.
b. Click on the name of a Unit Plan to open it for editing.
2. Update the various plan fields:

a. UnitTitle

b. Unit Course

c. Color scheme (Font, Background colors)
d. Unit Summary

e. Unit Rationale

f.  Essential Questions

g. Enduring Understandings

h. Lesson Target
3. Click the button to store your changes.

4. Optionally upload or remove documents to/from the plan.
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LESSON PALS
Lesson Pals are other teachers with whom you want to share Unit and Lesson Plans
and collaborate on building plans. You send a “Lesson Pals” request to another USER
(not “Teacher Object” but “user id”). If the other user accepts your request, they get
to see YOUR Unit and Lesson Plans. If you receive a Lesson Pal request, and accept
it, you will be able to the other users’ Unit and Lesson Plans. That is, Lesson Pals is a
“push” of your plans to other users.

The Lesson Pals Request/Accept Sequence

1. Gotoyour Lesson Planer>Setup—>Lesson Pals Requests screen.
| Preforonces | Staff to User | Lesson Pal Requests® | Document Management Integration
\

" Invite a teacher to view your lesson plans by selecting them below and hitting the ‘Invite' button

Select teacher to invite: v Send Lesson Pal Request

Lesson Pal Requests: you have sent
Sent To Date Sent Status
_Planner, Lesson (lpdema) 08/18/2011 sgnt 3

Lesson Pal Requests: you have received
Sent From Date Sent Status
No Lesson Pal Requests® have been received

2. Select a user you wish to share your plans with from the “Select teacher to
invite” drop down box.

Invite a teacher to view your lesson plans by selecting them below and hitting the "Invite' button

Select teacher to invite: Lessan Planner, Demo (lpdema) - Send Lesson Pal Request

Y Invited teachers can only view and copy from your planner, Your plans cannot be changed or delsted by another user.

3. Click L_SendLessen PalRequest | yq,r #| ess0n Pal Requests you have sent”
area is updated with the request you just sent:
Sent To ’ ’ Date Sent Status
Lesson Planner, Demo (Ipdema) 08/22/2011 Sent j

4. The USER to whom you have sent your Lesson Pals Request, will see a bright
green banner on the Calendar screen with a message telling them they have a
Lesson Pals Request:

Thursday Friday
08/25/2011 ©8/26/2011

Clickable Lesson Pal Request alert
& link. Click to go to your Lesson
Pals screen.

“a Cras Sewrch Paste Craste Sewrch 1T Crests. Search Faste. Crenty Search Baste Comste Sasrch Paste

If they click on this banner their Lesson Planer>Setup>Lesson Pals
Requests screen in brought up:
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Invite a teacher to view your lesson plans by selecting them below and hitting the "Invite' button

Select teacher to invite: A | Send Lesson Pal Request |

Y Invited teachers can only view and copy from your planner. Your plans cannot be changed or deleted by another user.

Lesson Pal Requests: you have sent
Sent To Date Sent Status

No Lesson Pal Requests™ have been sent

Lesson Pal Requests: you have received
Sent From Date Sent Status

Russak, Jan d (janr) 08/22/2011 - &

5. Your request appears under the “Lesson Pal Requests you have received” area:

Lesson Pal Requests: you have received
Sent From Date Sent Status

Russak, Jan d (janr) 08/22/2011 - &
6. They have three choices in the “Status” drop down of the request. They can:
a. Accept your request
b. Ignore your request

C. Reject your request
Sent From Date Sent Status
Russak, Jan d (janr) 08/22/2011 Accepted - (=

7. When they make their choice, the status is also updated on your screen for your

request to them:

Lesson Pal Requests: you have sent
Sent To Date Sent Status

Flanner, Lesson (lpdema) 08/18/2011 Accepted }
8. Once the other user has accepted your Lesson Pals request your Unit and Lesson
Plans become visible to them:

Lesson Pal® Books (3)
User Days Units Lessons

14126/1 BIOLOGY ACADEMIC forge 5 2 5
T
/2 BIOLOGY ACADEMIC fotge 2 2 2

35105/3 BIOLOGY forge 0 1 5

NOTE: When you make a Lesson Pals Request it is because you want to share your
plans with that user. The request is one way; if the other user wants to share their
plans with you, they must make a separate Lesson Pals Request to you.

P 5

Reporls

= /212012 | >
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Accessing Your Lesson Pals Lesson Books, Unit and Lesson Plans
At the bottom of the Lesson Books screen there is a “Lesson Pals Books” area. Initially,
before anyone has sent you a Lesson Pals Request, your Lesson Pal Books area is

empty:
Lesson Pal® Books (0)
User Days Units Lessons

Mo Lesson Books have been shared with you

Once another user has sent you a Lesson Pals Request, and you have accepted, you
will be able to see their shared Lesson Books. Similarly, if you send a Lesson Pals
Request to another user, once they have accepted, they can see your Lesson Books:

Lesson Pal® Books (12)
User Days Units Lessons

15205/4 US HISTORY 2 janr 0 i 0
15205/5 US HISTORY 2 janr 0 i 0
15215/1 US HIST 2/ECON janr 0 i 0
15215/2 US HIST 2/ECON janr ] 2 0
35210/1 US HISTORY 2 janr 0 i 0

They can see — and copy and comment on — the contents of your Lesson Books, your
Unit Plans and Lesson Plans. To open a Lesson Book they can click on it and the

associated Unit and Lesson Plans are displayed:
GE/]ESJS Sy 12 < 1 Genesis Township Schoals 9 @DRgH4 =1

Madule: e

i o e esnp
ah sehacl ke (0}

Lesson Planner

L n 14126/2 BIOLDGY ACADEMIC (2)
Start Day:

s in 14126/2 BIOLOGY ACADEMIC (2]
Days Lessons Date(s)

0

Introduction to Bialogy  0%22 2 2005
o B

] to Bty oarzz i
a Unit Plsn 1 ] 2

Welcome to Biokogy, Part It oz )

0/

1]
]
]

Lesson Pale Books (12)

User Days Units Lessons
15205/4 US HISTORY 2 jane
15208/5 US HISTORY 2 jane

35210/1 US HISTORY 2 jane
3821072 US HISTORY 2 jane
35210/3 US HISTORY 2 i
1411572 BIOLOGY GENERAL janr
14115/3 BIOLOTY GENERAL

35105/3 BIOLOGY jane

3510574 BIOLOGY jane

= === [ = |2 = |=] = =
[FUI) - [PRIRIIY N RS
ocoNOCOODODOOQOOODOOO

Add New Lessan Boek

The Unit and Lesson Plan controls allow the teacher to view and copy plans:
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Units in 141262 BIOLOGY ACADEMIC (2) Lessons in 141262 BIOLOGY ACADEMIC (2)

Start Days Lessons Date(s)
o Y [—— RO
Unit Plan 1 0 o Bz Welcome to Biology, Part I1 03/23 2 lE Y=

Viewing and Copying Lesson Pal Unit Plans and Lesson Plans
To view the contents of one of your Lesson Pals’ Unit Plans — including all of its Lesson

Plans — click on the PDF icon for a Unit Plan:

Units in 141262 BIOLOGY ACADEMIC (2) .
Start Days Lessons The report includes the

introduction o Biology  09/22 2 {3 Unit Plan and all of its

Unit Plan 1

To copy a Unit Plan, including all of its component Lesson Plans, uploaded documents,

Gradebook:

Units in 14126/2 BIOLOGY ACADEMIC (2)
Start Days Lessons

—--- o

Unit Plan 1 ]

Procedure to Copy a Unit Plan from a Lesson Pal Lesson Book
1. Gotoyour Lesson Planner>Lesson Books screen and locate a Lesson Pal Lesson Book
Unit Plan you wish to copy to one of your own Lesson Books.

2. Click the copy icon for that Unit Plan. This opens up a new “Copy” tool:
Units in 141262 BIOLOGY ACADEMIC (2)

Start Days Lessons 3. Select one of your own
_---ﬂ. Lesson Books.
UiT2 (= & 4. Optionally check “Keep start
Cluse ”
What Lesson Book would you like to copy this unit to? dates” to use the same
- [0 Keep start dates dates_
iy

6. The copy is done and focus shifts to the TOP “your Lesson Books” part of the Lesson

Planner->Lesson Books screen, now showing the copied Unit and Lesson Plans:

[T My Lesson Books (6) Units in 35105/3 BIOLOGY (2) Lessons in 35105/3 BIOLOGY (2)
Days Units Lessons Start Days Lessons Date(s)

14115/2 BIOLOGY GENERAL 0 1 [1] @ _---E. Welcome to Biolegy, Part 11 o ]
14115/3 BIOLOGY GENERAL o1 o @ Unit Plan 1 o B@ Welcome to Bioloay @
14126/2 BIOLOGY ACADEMIC 11 1

35105/4 BIOLOGY o | 1 o O

14126/1 BIOLOGY ACADEMIC o | 1 o @
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Procedure to Copy one Lesson Plan from a Lesson Pal Lesson Book
1. Goto your Lesson Planner=>Lesson Books screen and find your Lesson Pals’
Lesson Books. Open the book that contains the plan you want to copy, and find

the plan.
2. Click the copy icon for the selected Lesson Plan. This opens up a new Lesson

Plan copy tool:
Lessons in 14126/ 2 BIOLOGY ACADEMIC (2)

Date(s)
Welcome to Biology D9/2z2 T Bl
Welcome to Biclogy, Part II 09/23 ™| Bl
Clase
What Lesson Book would you like to copy this lesson to?
Select a Lesson Book -

What Unit Plan would you like to copy this lesson to?
Select a Unit +

V| Keep lesson start date
Copy Lesson

Select one of your own Lesson Books

Select a Unit Plan within that book.

Optionally check/uncheck the “Keep lesson start date” parameter.

Click the | _cepvLesson | hytton. The copy is done and focus shifts to the TOP
“your Lesson Books” part of the Lesson Planner>Lesson Books screen, now

anhw

showing the Lesson Plan:

Units in 14115/3 BIOLOGY GENERAL (1) Lessons In 14115/3 BIOLOGY GENERAL (1)

Start  Days Lessons Date(s)

@ Unit Plan 1 09/22 1 1 i Welcome to Biology 09/22

My Lesson Books (6)
Days Units Lessons

14115/2 BIOLOGY GENERAL o 1 1]
14115/3 BIOLOGY GENERAL

14126/2 BIOLOGY ACADEMIC 1
35105/3 BIOLOGY. 2
35105/4 BIOLOGY. 0
14126/1 BIOLOGY ACADEMIC 0

-
oo N K~E
=
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GRADEBOOK AND LESSON PLANNER INTEGRATION

The Gradebook and Lesson Planner are tightly coupled. When Assignments are pushed to
the Gradebook, they continue to be linked back to the Lesson Plan from which they were
created.

Procedure to Associate a Lesson Book with a Genesis Gradebook
See page 10 above for a full “Set Lesson Book Preferences” procedure.
1. Navigate to the Lesson Planner=Calendar Screen
2. Locate the row for the Lesson Book you wish to update and click on the
highlighted name of the course. This brings up the Lesson Planner>Lesson
Books>Modify Lesson Book screen.
3. Tolink this Lesson Book to a Genesis Gradebook, and have a Gradebook for this
course, select the target Gradebook using the Is this lesson book tied to a
Gradebook drop down:

I= this lesson book tied to a gradebook? -

4. Click | SaveBook |tg save your other changes.

Once a Gradebook has been linked to a Lesson Book, a
“Gradebook” button appears on the course information

14126/2 area on the Lesson Planner>Calendar screen. Click the
BIOLOGY “Gradebook” button to go to the linked Gradebook’s
ACADEMIC Gradebook->Gradebook spreadsheet screen.
Andrews
Per. 4-5,3
MTWRF, FY Once a Gradebook is linked to a Lesson Book, ‘template’
Assignments in the Lesson Plans can be ‘pushed’ to the
[ Gradebook | Gradebook.

EE]

Procedure to go to a Lesson Book’s Associated Genesis Gradebook
OPTION 1:
1. Go to your Lesson Planner->Calendar screen and locate the course info area at

left. Click on the course’s button. This takes you to the

spreadsheet screen of the associated Gradebook:
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ge Post Grades _School Setup _Reports

53 =

Posted _Pposted
E A Noassignments have been created.  7osted P

0000

e From Gradebook->Gradebook, click

the “Lesson Plan” quick link to return
w to your Lesson Planner.

sood

FEFEEEREREER E|§E

uG 000
e 0000
us noo0 -

™8 | Atiendance | Seating Chart | Assessments | Standards | Documents Sort: @ By Due Date By Category () By Group ) By Seq Asc
)i Mode: Hedian: i

OPTION 2: When a Gradebook is attached to a Lesson Book, a bluebook icon appears on
the Lesson Planner=>Lesson Books screen:

Browse Lesson Books | Unit Plans | Daily Lesson Plans

-| My Lesson Books (6) Click on the
Days Units Lessons .

15215/2 US HIST 2/ECON 0o 2 o bluebook icon
14115/2 BIOLOGY GENERAL o 1 o | to go to the
14115/3 BIOLOGY GENERAL o 1 o associated
14126/2 B10LOGY AcADEMIC| @ | 2 | 2 2 Gradebook
35105/3 BIOLOGY o 1 o
35105/4 BIOLOGY o 1 o

Pushing Assignment Templates to the Gradebook as Real Assignments

Lesson Plans can contain “template Assignments” (see above, pages 11 to 15). When a
Lesson Book is linked to a Gradebook, and it becomes time to teach a Lesson, the Lesson
Plan’s template Assignments can be pushed to the Gradebook as actual Gradebook
Assignments. There are two ways to do this.

Procedure to Push Lesson Plan Assignments to the Genesis Gradebook
1. Navigate to your Navigate to the Lesson Planner->Calendar Screen.
2. Select a Lesson Plan and open it for editing.
3. Locate the template Assignments at the bottom of the plan. There will now be
“Push to Gradebook” checkboxes next to each Assignment:
Lesson Assignments (4o mowork 1 #® [ Push to Gradebook? [
2. |Assignment 2 i 1} Push to Gradebook? [
4. Check the Push to Gradebook checkbox of the Assignment you wish to push.
This opens a “Select assignment options” box:

1. Homework 1 ® O Push to Gradebook
Select assignment options:
Category: - Grade Type: - Points: (100
For Parents: D For Gradebook:
5. Select the Category (e.g. Homework, Quizzes, Tests, etc.) for the Gradebook
Assignment. This is a required field.

6. Select the Grade Type for the Assignment. This is required.
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7. Optionally adjust the Points the Gradebook Assignment will be worth.

8. Check the Parents checkbox if the Assignment is to be IMMEDIATELY available to
parents, students, administrators via Web Access.

9. Uncheck the “For Gradebook” checkbox if you want hide the Assignment. When
“For Gradebook” is unchecked, the Assignment appears only on the List
Assignments screen, not on your spreadsheet.

10. Scroll to the bottom and click |_savetessen | to push the Assignment to the
Gradebook. Once the Assignment has been pushed, its highlighted name (e.g.
“summary HW"”) is a link to the Gradebook itself:

Lesson Assignments 1 Summary HW 83
Assigned to Gradebook as a Homework named Summary HW, due on 04/18
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Procedure to Mass Push Assignments to the Genesis Gradebook
1. Navigate to your Lesson Planner->Calendar screen.

2. Locate a day with a Lesson Plan:

h d . . . .
0o25201t 3. Click on the bluebook “Assignments” icon. This

Intraduction to Biology brings up a screen containing all of your
Welcome to Biology Assignments for the entire Lesson Book,
organized by individual Unit Plans:

BEaYES

Clear Copy Move

Jan d's Lesson Planner
Assignments for the week of 09/15/2011
Lesson Book: - 14126/2 BIOLOGY ACADEMIC
Lesson Assignment Gradebook
Welcome to Biology Assigned to Gradebook:

Homework 1
Introduction to Bielegy Name: Homewerk 1
Dates: 03/22 IO =0 Homewark is due on 03/13

Category: -

Assiqnment 2

Due on 09/13 Grading Type: v Points: (100
Push this assignment to your gradebook

= Category: -
|welcome to Bioloqy, Part IT
Welcome to Bioloay, Part IT ekt oo

e Dus on 08713 Grading Type: -~ points: [100
ates: 09/ Push this assignment to your gradebook
Category: -

Assignment 2
Due on 05/13 Grading Type: ~  points: [100

Fush this assignment to your gradebook:

4. On this screen, you can push multiple Assignments for multiple Lesson Plans in
multiple Unit Plans to the Lesson Book’s associated Gradebook. For each
Assignment you want to push, do the following:

Category: -
Grading Type: *  Points: (100
Fush this assignment to your gradebook
a. Select the Assignment Category
Select the Assighnment Grading Type

b.
c. Adjust the Points
d. Click the Push this assignment to your gradebook |jnk.

Assignments marked “For Gradebook” appear on the Gradebook spreadsheet

screen:
L wpt | MP2 | _WMP3 | WMP4_ | Exams | Year Summary | | quicktinks &

B B
Teacher: Andrews, Jim ~  Course: 14126/2 - BIOLOGY ACADEMIC, MTWRF, Per. 4-5,3 (FY) ~ %:tf;sig‘nments tL:reate ;wlst

Category: All Categories ~ Unit: AllUnits v Show Hidden: © No () Yes - Add Assignment - Take Attendance
Homework 1Assignment 2 [ ]
= = +ha  Posted Posted
cr o513 os/z2  Grade Comments
D Name 1000 100.0
% 1000823 Biockc, Bruno ELrzageTH 3 New

19 Active Students
0 Dropped Students.

=
B

o

E A

0.00.0

0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0
0.00.0 Il
Seating Chart | | standards | Sort: @ By Due Date () By Category () By Group () By Seq Asc  ~
Average(Mean): 0 Mode: None Median: 0 Standard Deviation: 0
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LESSON PLANNER ASSIGNMENTS, GRADEBOOK and WEB ACCESS
Template Assignments in a Lesson Plan can have:

a. Documents attached

b. Standards attached

When an Assignment is pushed to a Gradebook, both standards and attached Documents
go along:
- The Standards appear on the Modify Assignment screen and can be edited there.
- The Documents appear on the Modify Assignment screen and can be edited
there.
» When an Assignment with attached Documents is shared with Parents
IMPORTANT! (i.e. Web Access) the Documents are available for parents, guardians,
students and possibly administrators to download.

Documents are uploaded into Assignments so that they can eventually be made available

in Parents/Web Access. To attach documents to a Lesson Book which are NOT to be
made available in Web Access, upload them into Unit Plans, not to template Assignments.
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MAKING YOUR LESSON PLANS AVAILABLE FOR REVIEW
Lesson Plans must be formally released for review by administrators. This is done via the
Calendar screen. Plans are released a week at a time.

Procedure to Release Lesson Plans for Review

1. Navigate to your Lesson Planner->Calendar.

14126/2 2. Select the week of plans you wish to release for
slns review (use the date selector)
ACADEMIC ' )
Andrews 3. Locate the Lesson Book whose plans you wish to
Per. 4-5,3 release for review.
MTWRF, FY 4. Check the “release for review” checkbox in the

bottom right corner of the Lesson Book information

[ Gradebook _| area to actually release that week’s plans.
SE|

“Review Complete” Indicator
When a plan has been reviewed and the reviewer(s) indicate they have finished, a
Reviewsd  jndicator appears in the Lesson Book info area:

The I Reviewed indicator is also a link which, when clicked,

14126/2 will bring up a PDF “Lesson Plan Review” report (see below).
BIOLDGY
% Procedure to View Reviewers’ Comments
Per. 4-5,3 1. Navigate to your Lesson Planner->Calendar screen.
MTWRF, FY 2. Locate Lesson Book info panels displaying a ' Reviewed
link.
[ Gradebaok || 3. Clickthe " Reviewed  |ink for a week of lesson plans.
This brings up a PDF Lesson Plan Review report listing
Reviewed reviewer(s) comments on each lesson in the week of
EE] lessons:
T eer of 05 19 2011
Date Lesson Reviewers Comment

Note: Lesson Plans are released and reviewed on a week by week basis. You release
the plans and your administrator(s) review them, then you get to see the comments.
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TEMPLATES — MODIFYING LESSON PLAN AND UNIT PLAN TEMPLATES
You can make certain modifications to the templates for both Unit Plans and Lesson
Plans. This section discusses how to:

1. Create additional fields for templates

2. Choose which fields templates contain

3. Select which templates to use for a course

Creating Additional Fields for Unit and Lesson Plan Templates

Before you can choose to include additional fields in a Template, you must create the
fields. Itis possible to create up to 3 additional fields for Lesson Plans and 3 additional
fields for Unit Plans.

Procedure to Create Additional Lesson Plan and Unit Plan Fields

1. Go tothe Lesson Planner=>Setup=>Custom Fields screen:
... Prev Lesson Planner [[SERMEIGERRSE]

Lesson Books Calendar | Setup | Review Plans Reports

« [Lesson Planner.Setup.Fields
Staff to User | Lesson Pal Requests® | Document Management Integration | Custom Fields Admin Tools

Custom Fields Setup for Lesson Plans in Genesis High School

Field Title
Lesson Custom Field 1: [Essential Questions
Lesson Custom Field 2: Notes
Lesson Custom Field 3: |
Custom Fields Setup for Unit Plans in Genesis High School

Field Title
Unit Custom Field 1:
Unit Custom Field 2:

Unit Custom Field 3:

Save All Custom Fields

2. Enter the names of up to 3 custom Lesson Plan fields
3. Enter the names of up to 3 custom Unit Plan fields
4. C||Ck the Sawe All Custom Fields bUttOn.

Custom Field Caveats

You can change the name of a custom field at any time, however, this will change the
field name in all Templates that use the field. There are a maximum of 3 additional
Lesson Plan fields and 3 additional Unit Plan fields.

Plan Templates: Unit Plan Template vs Lesson Plan Templates

There is one Unit Plan template for each teacher; the Unit Plan template can be
customized but additional Unit Plan templates cannot be made: there is one and only
one for each Teacher. However, Teachers can create as many Lesson Plan templates as
they need and different courses can use different Lesson Plan templates.
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Customizing your Unit Plan Template

Procedure to Customize the Unit Plan Template
1. Go tothe Lesson Planner>Setup->Templates screen:
| Document Management Integration [ Custom Fields [ Templates | Admin Tools |

Lesson Plan Templates

Code Template Name Type Shared Default
LP Default Default Lesson Plan USER @
BIOL Biology Template USER’ = O
USHIL US History II Template USER = O
USHISTHON US H II Honors USER = O

Add Template

Unit Plan Templates

Code Template Name
LP Default Default Unit Plan @

2. Locate Unit Plan Template at bottom and click the corresponding edit icon.
This brings up the “Configure Unit Plan Template” screen:

Unit Plan Template

Name: Default Unit Plan
Unit Plan Field Display
Show Summary: V|
Show Rationale:
Show Essential Questions:

Show Enduring Understandings:

SHENENE

Show Learning Targets:

Save Screen

3. The Configure Template screen contains a list of all configurable fields for a
Template. The additional “custom fields”, if there are any, are listed at
bottom. To create additional Unit Plan custom fields, go to the Lesson
Planner-Setup->Custom Fields screen and follow the procedure on page X
above.

4. Check the fields you wish to include and uncheck those you wish to exclude.

5. Scroll to the bottom of the screen and click [SaveSere=n | to complete the
creation and configuration of the new Template.

6. Re-click on the IEETIEZERI 2™ |evel tab to leave the configuration screen and
return to the list of Templates.

Creating Additional Lesson Plan Templates

It is possible to both customize your “Default Lesson Plan Template” and to create
additional Lesson Plan Templates. To simply customize your Default Lesson Plan
Template, see the procedure on how to customize a Lesson Plan template below. The
first procedure covered here concerns how to create a new Lesson Plan Template.
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Procedure to Create Additional Lesson Plan Templates
1. Go tothe Lesson Planner->Setup=>Templates screen:
| Document Management Integration | Custom Fields | Templates | Admin Tools |

Lesson Plan Templates

Code Template Name Type Shared Default
LP Default Default Lesson Plan USER
BIOL Biology Template USER =0
USHII US History II Template USER ]
USHISTHON US H II Honors USER =0

Add Template

Unit Plan Templates

Code Template Name
LP Default Default Unit Plan [%
2. Locate the “Add Template” control:
Add Template

3. Enter a code for the new Template. A Template Code is a code Genesis will
use internally to identify the Template. Usually codes are all in capital letters
and are an abbreviation of the name of the Template. E.g. EUROHHONORS

4. Enter a name for the Template. This is the name you will know it by. Typically
this is a short description of the Template:

Lesson Plan Templates

Code Template Name Type Shared Default
LP Default Default Lesson Flan USER
BIOL Biology Template USER j
USHIT US History II Template USER j
USHISTHON US H II Honors USER ]
EUROHHONQORS EURO| History Honors Add Template

5. Click the 2ddTemslate | hytton. This brings up the “Configure Template” screen
for the new Template:
Lesson Plan Template

Name: EURC History Honors
Lesson Plan Field Display
Show Themes: v
Show Skills:
Show Interdisciplinary Connections:
Show Tech Integration:
Show Equipment Needed:
Show Goals & Objectives:
Show Learning Activities:
Show Differentiation:

Show Resources:

HHEHEHENEHENEHENE

Show Assessments:
Show Essential Questions:
Show Tell Me More:

Show Notes:
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6. The Configure Template screen contains a list of all configurable fields for a
Template. The additional “custom fields”, if there are any, are listed at bottom
and will always initially be unchecked:

Show Essential Questions:
Show Tell Me More:

Show Notes:
7. Check the fields you wish to include and uncheck those you wish to exclude.
8. Scroll to the bottom of the screen and click [Save Screen | to complete the
creation and configuration of the new Template.
9. Reclick on the [IEETEERI 2™ |evel tab to leave the configuration screen and
see the list of Templates which now includes the new Template:

Code Template Name  Type Shared Default
LP Default Default Lesson Plan USER
BIOL Biology Template USER el ]
EUROHHONORS EURO History Honors ~ USER ]
USHIL US History II Template USER! ]
USHISTHON US H I1 Honors USER 20

Add Template

Procedure to Modify or Customize a Lesson Plan Template

1. Go tothe Lesson Planner>Setup->Templates screen:
| Document Management Integration | Custom Fields | Templates | Admin Tools |

Lesson Plan Templates

Code Template Name  Type Shared Default
LP Default Default Lesson Plan USER’ =
BIOL Biology Template USER j
USHII US History II Template USER e}
USHISTHON US H IT Honors USER 0]

Add Template

Unit Plan Templates

Code Template Name
LP Default Default Unit Plan fisi)

2. Locate Lesson Plan Template you wish to modify and click the corresponding
edit icon. This brings up the “Configure Template” screen:

Lesson Plan Template

MName: EURO History Honors
Lesson Plan Field Display
Show Themes: I
Show Skills:
Show Interdisciplinary Connections:
Show Tech Integration:
Show Equipment Needed:
Show Goals & Objectives:
Show Learning Activities:
Show Differentiation:

Show Resources:

e R Y R N R S R N

Show Assessments:
Show Essential Questions:
Show Tell Me More:

Show Notes:
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3. The Configure Template screen contains a list of all configurable fields for a
Template. The additional “custom fields”, if there are any, are listed at
bottom.

4. Check the fields you wish to include and uncheck those you wish to exclude.

5. Scroll to the bottom of the screen and click [Save Screen | to complete the
creation and configuration of the new Template.

6. Re-click on the IEETIEZRI 2" |evel tab to leave the configuration screen and
return to the list of Templates.

Procedure to Select a Lesson Plan Template for a Lesson Book
A Lesson Book can only have a single Lesson Plan Template selected at any one time.
However, the selected template can be changed:
1. Navigate to the Lesson Planner->Calendar Screen
2. Locate the row for the Lesson Book you wish to update and click on the
highlighted name of the course. This brings up the Lesson Planner>Lesson
Books=>Modify Lesson Book screen.

3. Locate the “Select a lesson plan template” field. Select a Lesson Plan Template
to use for this Lesson Book. You will always have the “Default Lesson Plan
Template”. If you have created additional templates — or templates have been
pushed to you by your administrators — there will be additional choices.

Select a lesson plan template | Default Lesson Plan |Z|

4. Click [ savesek [0 save your other changes.

ERRORS
No schedule has been found for your user:
GENESIS  comsrews sz - — LJCELEL S,

Genesis High School A
Student Data Gradebook | Web Desk Lesson Planner
Lesson Books [Calendar | Setup _Review Plans
2

[The School Year is now 2011-1:
< Lesson Planner.Calendar

Inbax (0)

i Monday Tuesday Wednesday Thursday Friday
fotal coursas <<[0s/12/2011 | [Bie| >> 09/13/2011 09/14/2011 09/15/2011 09/16/2011

No schedule has been found for your user
during the week of 09/12/2011

Here is a list of possible solutions:

- Make sure you have attached a staff member o your user account in the by clicking here.

- Update the start and end dates for your type 'Semester’ cycles. Makes sure there are no gaps in the dates. (Setup -> Schools -> Attendance Cycles)
- Check your school calendar to make certain that the cycles days have been applied.

Seeing this screen means you have not chosen a Staff Member object on the Staff-to-

User screen or the staff member(s) you have chosen are not teachers and do not

have course sections scheduled in the school’s Master Class Schedule.

1. Goto page 7 and follow the instructions for choosing Staff Members.

2. Consult your Genesis system administrator to determine if your school has a
schedule set up and if you are scheduled to teach courses.
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Restoring Deleted Lesson Books
Deleted Lesson Books remain available on the Lesson Planner>Lesson Books=>Deleted
Books screen.

ndar Setup Review Plans Reports

Daily Lesson Plans | Deleted Books | Copy Lessons
Lesson Book Title Tied to Course Deleted On
630 Lesson Book Number 9 Tempiate 10/07/2011 by janr Bestore Book

23 15215/2 US HIST 2/ECON 15215/2 US HIST 2/ECON 11/09/2011 by jane Restore Book
930 10805/1 JOURNALISM 10805/1 JOURNALISM 02/24/2012 by janr Restore Book

1473 Lesson Book Number 85 Tempiate 07/12/2012 by janr Restors Book

Procedure to Restore a Deleted Lesson Book
1. Gotothe Lesson Planner=>Lesson Books=>Deleted Books screen.
2. Locate the Lesson Book you wish to restore and click on the corresponding
Restore Book link. This brings up a verification message:

& The page at genesis.genesisedu.com says: ﬁ

Are you sure you want to restore this Lesson Book?

OK | [ Cancel

3. Click OK to restore the Lesson Book.

Restoring Deleted Lesson Plans
Deleted Lesson Plans remain available in your personal plan library. They can be
located and copied in via the Lesson Plan Search tool.

[<] genesis.genesisedu.com 4
GoSheet |0 GenesisE-Mail % IRA X Wiki- Confluence X Demo - TestSenver I Genesis Tetd [1) Optimum Online-.. [ roysicollection.com [IF D'lessandre: Ancth... < Cable TV, High Spee...
My Lasson Books to Include: Select Lesson Plan for 04/30/2012

¥ All Lesson Books User  Lesson Book Unit Plan Lesson Days  Starts
10031/7 SAT MATH - L janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan § 1 01/09/2012 Add
10025/3 CREAT WRITING janr  15205/3 US HISTORY 2 unit Plan 1 Lesson Plan & 1 01/10/2012 Add
10805/2 JOURNALISM

o HISTORY it Pl ss0n Pl A

10878/1 RADIO/TY Jar 15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 2 1 01/11/2012 dd
P e jane  15205/3 US HISTORY 2 unit plan 1 Lesson plan 3 1 01/24/2012 Add
10879/2 RADIO/TV IS janr  15205/3 US HISTORY 2 unit Plan 1 Leszon Plan 4 1 01/25/2012 Aadd
10895/1 TV BROADCASTING janr  15208/3 US HISTORY 2 unit Plan 1 Lesson Plan 3 1 02/02/2012 Add
00850 2 T e janr  15205/3 US HISTORY 2 Unit Plan 1 Lesson Plan 3 1 024032012 Add
Ees s el Nt 15205/3 US HISTORY 2 Introduction Lesson plan 1 1 02/29/2012 Add
12355/2 SPANISH 3 o D —ila et
12355/2 SPANISH 3 janr  15205/3 US HISTORY 2 Introduction Lesson plan 2 1 03/01/2012 Add
12355/4 SPANISH 3 janr  15205/3 US HISTORY 2 Introduction Lesson Plan 3 1 03/02/2012 ndd
12355/8 SPANISH 3 ianr  15205/3 US HISTORY 2 Introduction Lesson Plan 1 1 03/07/2012 add

Procedure to Restore a Deleted Lesson Plan

1. Go tothe Lesson Planner->Calendar screen.

2. Locate the Lesson Book and the Calendar Day in which you want to place the
restored plan and click the = 5=arch " |ink for that day. This brings up the lesson
plan search tool (see above). It will be showing all plans — deleted plans included,
for the current Lesson Book.

3. Add additional Lesson Book’s plans to the list by clicking on the course section’s
checkbox (on the left hand side).
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4.

o

Locate the Lesson Plan you wish to restore and add to the Calendar Day and click
on the ADD button for it. This will start the “copy Lesson Plan” function. You
will be shown the Calendar with the usual “Copy” controls:

Close
Select a Unit [+]

or Create Unit

Link Plans
Paste Lesson

Create Search Paste

Select the Unit into which you wish to place the Lesson Plan

Optionally check the Link Plans option

Click the [ Pastelesson | htton, This will paste your selected Lesson Plan into the
Calendar Day.
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