
 
 
 
     1 A Fir Ave   P.O. Box 6057 
     Primrose,JHB     Homestead 
     Tel: (011)8287797  1412 
REG. No. 98/21000/07   Fax: (011) 8281319 

 
 

 

 
OFFICE INVENTORY 

LIST OF FURNITURE                        QUANTITY                  DISMANTLE Y / N
 

  

OFFICE CHAIRS                             …………………………………………………… 
 
OFFICE DESKS                               …………………………………………………… 
 
BOARDROOM TABLES                  …………………………………………………… 
 
COMPACTUMS                               …………………………………………………… 
 
4 DRAW FILING CAB.                    …………………………………………………... 
 
2 DOOR FILING CAB.                    …………………………………………………… 
 
STATIONARY CUPBOARD             …………………………………………………… 
 
BOOKCASE                                     …………………………………………………… 
 
COMPUTERS                                   …………………………………………………… 
 
COMPUTER STANDS                     …………………………………………………… 
 
PHOTOSTAT MACHINES               …………………………………………………… 
 
FAX MACHINES                             …………………………………………………… 
 
RECEPTION COUNTER                 …………………………………………………… 
 
VISITORS CHAIRS                          …………………………………………………… 
 
MICROWAVE                                  …………………………………………………… 
 
FRIDGE                                           …………………………………………………… 
 
POTPLANTS                                    …………………………………………………… 
 
PICTURES / MIRRORS                   …………………………………………………… 
 
MAGAZINE RACKS                         …………………………………………………… 
 
WHITE BOARD                               …………………………………………………… 

 



LIST OF FURNITURE                        QUANTITY                      DISMANTLE
 

  

TRESSLE TABLES                            …………………………………………………… 
 
COFFEE / CENTRE TABLE            …………………………………………………… 
 
AIRCON / FAN / HEATER               …………………………………………………… 
 
WALL UNITS                                    …………………………………………………… 
 
SHELVING UNIT                             …………………………………………………… 
 
COUCHES ( 3 / 2 / 1 )                      …………………………………………………… 
 
SAFES (  SIZE PLEASE )                 …………………………………………………… 
 
 
 
OTHERS                      
   ---------------------------------------------------------------------------- 
   ---------------------------------------------------------------------------- 
   ---------------------------------------------------------------------------- 
   ---------------------------------------------------------------------------- 
   ---------------------------------------------------------------------------- 
   ---------------------------------------------------------------------------- 
   ---------------------------------------------------------------------------- 
 
 
Moving From :  _________________                Moving To :  __________________ 
                          _________________                                       __________________ 
                          _________________                                       __________________ 
 
 
Contact Telephone Number   :    (  W  )      --------------------------- 
                                                     (   H  )      --------------------------- 
 
 
DATE OF REMOVAL   :     ------------------------------ 
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