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How to Register for Classes Online using Schedule Planner 

 

Step 1     Access the WCJC website at www.wcjc.edu. 

Step 2     Access “Online Services” through the myWCJC Portal.  Click here for login instructions. 

OR Login to WCJC Online Services directly.  Click here for login instructions.  

Step 3     Click the “Student” tab. 

    

Step 4 Click “Registration”. 

  

Step 5     Click “Schedule Planner” (may take a few seconds). 

    

 

http://www.wcjc.edu/
https://portal.wcjc.edu/web/mycampus/first-time-users
http://www.wcjc.edu/Connect/documents/How-to-Log-in-to-Online-Services.pdf
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Step 6     Select the term you would like to register for; click “Save And Continue”.  (If only one term  
 is currently available, this screen will not appear) 
 

     

Note:  If you select a term in the Schedule Planner prior to date registration for that term is open, 

you may still save these courses to the shopping cart and click “Register” as soon as registration is 

open.  (See Step 20 “Save Cart” option for more information). 

 

Step 7     Select the campus(es) you wish to register. 

 

    

  



Page 3 of 10                                                                                        Office of Helpdesk/Training Services 
  Rev. July 2017 

 

Step 8     Review Search criteria; click the “Change” to edit search criteria;  click “+Add Course” to  

 begin. 

     
  

Step 9     Click the “Subject”, “Attribute” or “Instructor” tab to search for courses using specific  

 criteria.  

 

Step 10    Use the down arrow to the right of the search criteria and click your selection.   
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Step 11    Click “+Add Course” to add additional classes.   

 

 Note:  The course added requires a “Co-requisite” 

 You may also search by one or more Attributes or by Instructor (see tabs). 

 

Step 12    Click the “Done” only when you have added all the courses you would like to take.  

 Click the red X to remove a course from your schedule. 

  

  



Page 5 of 10                                                                                        Office of Helpdesk/Training Services 
  Rev. July 2017 

 

Step 13    Add any breaks you will need in your schedule (example: athletic practice, work, etc.) 

  

Step 14    Click “Generate Schedules” – this will provide schedule options for you to choose from  

and will also generate any appropriate warning messages.   

   

Note:  If you see warnings, you will need to resolve them before you can generate schedules. 

 

The warning above shows one of the classes requires co-requisites.   

Click “+ Add Co-Requisites” to add the Co-Requisites. 

 If you did not receive warnings, see Step 15  
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If you clicked “+ Add Co-Requisites”, you should see the Co-Requisites added. 

  

 Once warning is resolved, click “Generate Schedules” 

  

Step 15    You may select “Shuffle” to see your schedule options in a new order (see screenshot  

 below).  Check the box by the schedules you would like to see compared. 
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Step 16    Check the box by the schedules you would like to compare; Click “Compare” (up to 4). 

    

Step 17    Click “Open” to open schedules. 

  

Step 18   You may view various potential schedules and have the option to email schedules.   

 You have not registered yet.   

 Note warnings about multiple campuses – keep realistic travel times in mind. 

 Open your preferred schedule 
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Step 19    When you have decided upon your schedule, make sure you have the desired schedule 

  open and click “Send to Shopping Cart”. 

      

Click “OK” to continue to Registration. 

  

Step 20    Your options are: 

 Click “Register” to register now-- This may take a few minutes to generate;  

 

 

 OR “Add to Worksheet” will hold the 

CRN of the course in your worksheet – 

you would still need to register; 

 

 
 

 OR “Save Cart” to register later – 

access items saved in the cart by clicking “Schedule Planner Registration Cart”;  

 

 OR “Clear Cart” to empty the cart and start again. 
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Step 21   Once you click “Register,” Scroll down to the bottom of the page to see your registration.  

 (Registration errors – such as unmet pre-requisites will prevent registration and will be 

 noted here.)

  

Step 22    Remember, you are not officially registered for your classes until payment is received  

                  in full by check, credit card, or installment agreement.   Click “Pay Now/Installment  

 Plan” (at the top) to finalize your registration. 

  

Step 23    Click “Student Account Suite” This will take you to our payment system.  
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 Follow the instructions in the payment system to complete your payment. 

 Once your payment or payment plan is received, your registration is complete. 

Step 24    Confirm your payment by going back to the Student Page of Online Services and select 

 “Registration”; then “Registration Fee Assessment”.  This will allow you to see 

 charges and payments. 

  

Step 25    Review and Print your schedule by going back to the Student Page of Online Services  and 

 select Registration; then “Student Schedule by Day & Time”. 

  


