APPLICATION

FOR LICENCE TO OPERATE AS A TRAVEL AGENCY
in accordance with the Tourism Act 73/2005 and regulations relating to the accounts and financial statements of tourist agencies No. 1100/2005
	Instructions for completing the form:
Click the grey fields in order to fill in information – the field is automatically enlarged as you write. Save the document in your own computer. Print and sign the application and send it with all relevant documents to: The Icelandic Tourist Board – Strandgata 29 – IS-600 Akureyri, Iceland


Basic information:

	Applicant´s name:                                                                    Identity No.:
Please note: The licence is issued in the name of a legal entity or individual

	The name of the travel agency:
If the name is different from the applicants´ name it is necessary to register the name at the appropriate authorities (business register or register of enterprises)

	Registered byname:
An alternative name of the proposed operation, e.g. in English

	Permanent centre of operation:                                             Opening hours:
An exemption is permitted from the condition of a permanent centre of operation if the service is only operated electronically, in which case the licence holder must fulfil the conditions of Article 6 of Act No. 30/2002 on electronic commerce or other electronic services with regard to home page content.

	Zip code and location:

	Telephone:                                                                                       Fax:

	Email:                                                                                              Website:

	Name of legal representative:                                                        Identity No.:


This application is to be accompanied by the following documents:
1. Operating schedule for current and next year, categorised by month, with insurance-bound turnover specially indicated.

2. Payment schedule for current and next year, categorised by month.
3. Plan of economic performance for current and next year.

4. Certificate of residency, cf. Item a, Paragraph 2, Article 9 of Act No. 73/2005
5. Police certificate, cf. Item c, Paragraph 2, Article 9 of Act No. 73/2005

6. Confirmation of ownership of estate from the relevant district court cf. item d, Paragraph 2, Article 9 of Act No. 73/2005 

7. Registration certificate from a business register or register of enterprises
8. Present a confirmation of liability insurance from an insurance company
9. Certificate of the registration of a byname from a business register or a register of enterprises (if applicable)
	Owners/shareholders:

List owners or shareholders with more than 10% of assets:




	Description of proposed operations:




The fee for the issue of licence for a travel agency is ISK 15,000

(To be collected by the Icelandic Tourist Board  when licence is issued)

The annual fee to cover the cost of monitoring accounts and other actions necessary to verify the insurance amount at any given time shall amount to a maximum of ISK thirty thousand for each licence holder per annum, cf. Article 7 of Regulations No. 1100/2005.
For the special attention of applicants:

· A licence application is to be submitted at least two months prior to the commencement of proposed operations.
· Guarantee, cf. Paragraph 2, Article 14, Act 73/2005 can be:
a. Funds deposited in a recognised bank or savings bank in the name of the Icelandic Tourist Board

b. Guarantee by a merchant bank or savings bank, or insurance with an insurance company. Those parties must have an operating licence within the European Economic Area. They must also submit a declaration to the effect that the validity and amount of the guarantee is in accordance with this Act.
c. Another form of guarantee which is deemed comparable by the Icelandic Tourist Board. A declaration must be submitted to the effect that the validity and amount of such a guarantee is in accordance with this Act.
· Kindly prepare the application with care to prevent unnecessary delays in the granting of a licence.
· Before the end of 30 April each year, licence holders shall submit the following documents to the Icelandic Tourist Board in accordance with Article 5 of Regulations No. 1100/2005
a. The audited annual account of the previous operating year

b. A survey of monthly turnover for the previous operating year where estimated turnover due to the sales of package tours is specified. Calculations of deductions with respect to scheduled flights are to be specially indicated and total turnover adjusted to the annual account. The survey is to be confirmed by the account holder’s registered auditor.

c. A survey of estimated monthly operating revenue during the current year where estimated turnover with regard to package tours is specially indicated.

d. Confirmation by the account holder’s auditor that the accounting system complies with the provisions  of these regulations.

The applicant is familiar with the contents of the Tourism Act No. 73/2005
_______________________/_______/_______________

Location                              Date

_________________________________________________
Signature of legal representative

