
Annual Report Timeline – Spring 2018
The electronic Annual Report System opens on Tuesday, April 3, 2018. Announcements & instructions from the Provost sent to academic and administrative departments on or near March 26. 
Academic Departments 
PLEASE SEE NOTE BELOW REGARDING PROGRAM ASSESSMENT REPORTING. 

April 3, 2018

Annual Report System Opens

June 15, 2018  
CAS, KSOM, and PCPS Academic Annual Reports and Assessment Reports Submitted to Dean



 
June 15- 

CAS, KSOM and PCPS Departmental Meetings with Provost and Dean;
July 7


Deans Accept Department’s Annual Report
July 15, 2018

Deadline for KSOM, PCPS, and CAS Deans Annual reports Submitted to Provost 
August 1, 2018

Deadline for Provost’s Submission of Annual Report to President 


Administrative Departments 
April 3, 2018

Annual Report System Opens
June 30, 2018

Departmental Annual Reports Submitted to Divisional Vice President

August 1, 2018 

Vice Presidents Submit Annual Reports to President

September 2: System Shutdown 

· No new reports can be created. 

· No existing reports can be modified, submitted, or approved. 

· All Budget and Position requests in approved reports are frozen. Any additional requests or those not included in Annual Report are responsibility of each divisional VP to manage through the budget development process. 

Academic Departments ASSESSMENT REPORTING:
Although the assessment plan and reporting sections remain an option within the Annual Report template for academic programs, department chairs and program directors are to skip these sections (1D and 2D) and instead submit assessment information per the process determined by their College dean in consultation with the Office of Educational Assessment. Specific instructions will be included within the Annual Report announcement sent to each chair. 
Assessment data submitted in prior years via the Annual Report system remains archived and can be accessed by chairs as needed. Should any department or programs submit content via the Annual Report tool this year, it will be forwarded to the Office of Educational Assessment. 
