
 CAREER OPPORTUNITY 
PRODUCTION PLANNER 

 

TITLE DEPARTMENT REPORTS TO 
Production Planner Operations Operations Manager 
COMPANY PROFILE 
Nordic Minesteel Technologies Inc. (NMT), experts in horizontal and vertical solutions for 
mining, provide reliable, custom solutions and dependable service to our customers 
improving safety and increasing profit in their operations. 
JOB DESCRIPTION 

• Create and maintain detailed MS Project schedules for production work 
• Ensure schedules encapsulate the requirements of every department within NMT 
• Expedite scheduled items with task owners 
• Handle multiple ongoing jobs simultaneously 
• Supply information to personnel/departments as required for each to successfully 

complete the tasks 
• Track critical dates and issue reminders and notices as required to avoid schedule 

and cost impacts 
• Create reports, communicate plans and updates regularly as required by 

management 
• Escalate issues as required 
• Gain and maintain technical knowledge of NMT’s product lines 
• Work closely with every department and level at NMT 

REQUIRED EXPERIENCE & SKILLS 
• MS Project: 2 years (Required) 
• 4+ years of manufacturing planning experience 
• In-depth knowledge of Microsoft Project is mandatory 
• Highly organized 
• Can work independently with minimal supervision 
• Strong MS Office software skills 
• Heavy equipment manufacturing experience is an asset 
• Mining industry experience is an asset 
• Formal MS Project or Primavera training is an asset 

JOB TYPE SALARY LOCATION 
Full-time, permanent $24 to $30 / hour North Bay  
EDUCATION LANGUAGE EMAIL RESUMES TO: 
Post-secondary degree or 
diploma in related field 
preferred. 

Bilingual is considered an 
asset.  

mduchene@nordicminesteel.com 

 


