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My Company Name, LL.C.
1234 Monh Main Stroct
City.Any Town, Stie: NY, USA 123451234
Tek: (BO0) 555-1212 » Fax: (212) 455-12%4
Dun’s # 123456789 8 CAGE Code: 1ABC2 » Primary NAICS:$41211

Sample Introduction Letier to OSDBL

Mr, Charles A Somchody
LS. Depantimeiil of Everywhere
123 Longview Temence
Somewhere, USA 543214321

Dhear Mr. Somebody:

I am a representative of | lnsert company namoe here].  Our basiness bs a | sebect vour socio-
ermibink clinailication sh - Saiall, Bai, Simall Dsad saibaged . WY oiden Ohimed . U B oo
anidor Service Difabled Veteran (vaneld] lrm locatod in icity, state,) 'We are inereded
ﬁ:ll:l; businesa with the U5, Department of the Imenor. | Disert company nanse heire | has
provided exceptional services and products 1o a sumbser of other govem menl agencies ncluding
the Departments of Justice and Labor for example.

B woukl be an bonor ke support you in mecting your coptracting neods as an agency i the ancas
of i . . ; o ] o | basert comnpiny mamie hire | stands
prepared to addness vour natural resouroes objective as a leadng [the Tollewlng s jusd an
cnamiple | LEED Platinsm Cenified Comtruction Compay servicing the Mative Anssrican
communities of cur grest nation, We are aware of your requirensent for large wwale educational
strsctiares with the latest and mus) infovative materials amd we are confident thal our Luppon
will help you meet your light construction schedules

Within the neat several days, | will contact your office o schedule a meeting s that we may
discuss ihe best appeoach in marketing our services and'or products to yoar agency. Prioe io a
possible meeting, | will research your agency”s contracting requircments =0 that | am prepared s
have a fruitfisl conversation that will bemefin us both and help us W build a business alliance. A
copy of nry company”s capability statement i sttsched Tor your mformation sl review, If you
would like 1o research additional information abow my company (0 addition vo our anached
capahility statement, please visll our webaite via | Insert wiebsile bere|

Samcerely,

John Daoe

President and CED

| Imsert crmpany mams ligre]

Antachement
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