Group Sales Letter Assignment

The goal for this assignment is to

· capture the reader’s interest at the beginning

· convince the reader in the middle

· control the next step at the end

Sales letters work together with personal contacts to build continuing relationships with customers.

Use page 50 as your guide for the content.  Use page 51 for your guide for format.  You will be graded on your ability to communicate reasons why a customer should buy your product or service.  You must follow the format given.  Remember to do the following:
1. Start with the date

2. Make up an inside address of a customer

3. Write a specific subject line; key it in all caps

4. Choose one person in the group to sign it; make up a title and key it in on the line below the typed name

5. Include one copy of the sales letter checklist as the last page of your paper-clipped packet.
Put the class name (Writing 104) and the names of all participating group members in the top right corner of the letter. In a pocket folder, turn in the final copy with all the rough drafts paper-clipped underneath.  Each rough draft should have the name of the writer only at the top.  Please don’t hand in group rough drafts.

· Rough Draft Will Be Checked Off Wed., 2/17
· Final Copy Due: Fri., 2/19  at the beginning of class
