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MIGRANT EDUCATION PROGRAM 

PRESCHOOL AUDIT DATA CHECKLIST (APRIL 2010)
2009-2010 ACADEMIC YEAR

General Instructions: 

· Please review student information previously reported in first Preschool Audit (January 2010) and add missing information. 
· Please do not change format, if format needs modifications please contact Maricela Garcia 408.453.6778 or Martha Arevalo 408.453.6902
· Completed Preschool Audits are to be emailed to Maricela Maricela_Garcia@sccoe.org and  Martha_Arevalo@sccoe.org by May 17, 2010

· Identify in footer the date the audit was completed along with the name of the person completing the audit. 
· Each district should only submit one Preschool Audit data sheet
· The main sections of the preschool audit form are highlighted on this checklist. Please ensure that each item is reviewed and verified before the final form is submitted. If you make ANY CHANGES to the audit form, please use RED FONT to identify that a revision has been made.

Student Demographic Data
 FORMCHECKBOX 

Check the Student ID number and spelling of First Name and Last Name. 
 FORMCHECKBOX 

Check that the School is correct. Please write the name and location of the school/center where the student is currently enrolled. (For example: Head Start at Bayside, State Preschool at Hoover, and MEES at Seven Trees.) If the child is not in a school/center then please write the name of the nearest Elementary School to the child’s home where he/she will attend Kindergarten.
 FORMCHECKBOX 

Check that the correct Grade Level is selected. Please use the following criteria to assign grade level:

PK—DO NOT use this designation unless you meet the definition listed below.
K—for students who are now in KINDERGARTEN.  Stop! Do not report any other information for students who are in kindergarten. We ONLY want to collect information on preschoolers for this audit form; we will remove all kindergarten students from the audit form at the Regional level.
P5—for students who are five (5) years old, ATTENDING OR NOT in a preschool program.

P4—for student who are four (4) years old, ATTENDING OR NOT in a preschool program.

P3—for students who are three (3) years old, ATTENDING OR NOT in a preschool program.
Please note: “PK” is ONLY to be used if the child is in the first year of a pre-kindergarten or developmental kindergarten program in a K-12 school such as state preschool. PK is a part of a TWO (2) year kindergarten program that has different curricula each year. (ID & R Manual, p.91) 
 FORMCHECKBOX 

Check the Birth Date information and update.
How to Add a NEW student to the audit form:
If there is a new MEP preschool-age student that is NOT listed on your audit form, please follow these steps to add the student:
 FORMCHECKBOX 

Insert a new ROW into the spreadsheet and do not worry where you place the row.
 FORMCHECKBOX 

At a MINIMUM we need the following information about the new student:

 FORMCHECKBOX 

Last Name

 FORMCHECKBOX 

First Name

 FORMCHECKBOX 

School

 FORMCHECKBOX 

Grade Level

 FORMCHECKBOX 

Birth Date
 FORMCHECKBOX 

ANNUAL CONTACT REPORT must show that parents were contacted for 09-10.
 FORMCHECKBOX 

RECENT COE Number and Student ID would be ideal to have but are not critical.

 FORMCHECKBOX 

Please SELECT the entire row, including Demographic Data, Assessment Data, At Standard, and Program Services and remember to use RED FONT when entering the data for these fields.
How to Remove a Student who has Moved:
 FORMCHECKBOX 

NEVER enter the word “MOVED” in any cell on the spreadsheet; if a student has left the district, please give us a Withdrawal Date (WD).  In the Withdraw Column please use the following format for reporting withdrawals—“3/4/10”.  The date when you verified that the student was no longer living in that district is the withdrawal date.
 FORMCHECKBOX 

Do NOT strike a line through a student who moved AND please report all information available about that student.  
Assessment Data
 FORMCHECKBOX 

For MEES, place a “1” in the “Brigance” column and indicate the date the student took the assessment in the date of assessment column.  
 FORMCHECKBOX 

For NON-MEES students in ANOTHER preschool program who take another assessment, place a “1” in the appropriate assessment column.  For example, if a child is in Head Start or State Preschool they probably are assessed with the Desired Results Instrument so place a “1” under the “Desired Results” column and list the date of assessment (if you can obtain it). Most Head Start programs report Desired Results 3 times a year. 
 FORMCHECKBOX 

If the child is NOT in any preschool program and is a Migrant Ed student, you should use the Brigance. Place a “1” in the correct column and list the date of assessment.
 FORMCHECKBOX 

Please review the assessment results from the previous academic year if they exist. We would like to have a NEW assessment given to children when their previous assessment is over a year old.  
 FORMCHECKBOX 

FOR MEES students ONLY, please keep in mind that a PRE TEST and a POST TEST are requirements of the program.  Therefore, you’ll need to report CURRENT assessment results for those students.

At Standard
 FORMCHECKBOX 

Place a “1” in either the “Yes” or “No” column in this section based on the students score results.  The number of total students at standard and not at standard should match exactly the number of Total Assessed in the assessment data column.  For Brigance, a student is “AT STANDARD” if they score 70 or higher; if they score 69 or below they are “NOT at STANDARD”.
 FORMCHECKBOX 

If you have assessment data from Desired Results, ASQ, the Denver, or any other assessment then please ask the school what is considered “AT STANDARD” for that assessment.  Everyone should be using a consistent definition of “at standard” and it should be in line with the score interpretation guidelines for the assessment that was used. 
Program Services
 FORMCHECKBOX 

Mark the specific program(s) in which each student may be participating. For example, a “1” under the State Preschool column indicates that a student is enrolled in a State Preschool program.
 FORMCHECKBOX 

If a student is participating in two or more programs (dual-enrollment), please make sure to use a “1” for the PRIMARY PROGRAM and an “X” for the supplementary programs. For example, if the child is enrolled in Head Start but receives MEES services then you would place a “1” for Head Start and an “X” for MEES. 
 FORMCHECKBOX 

Do NOT report ONE-TIME SERVICES in this section.  For example, if a student is assessed with the Brigance by MEP staff, but is NOT participating in a site-based preschool program or receiving any MEES or Migrant Ed home-based services on a REGULAR basis then NO COLUMN would be marked in this section.  Please place a “1” in the “Test Only” column.
 FORMCHECKBOX 

All major preschool programs should already be listed. Do NOT delete or remove any columns or change any titles before discussing with MEP staff. If the child is in ANY other program then enter a “1” in “Private or Other” column and you can specify the name of the program in the “Notes” column (this would also include regular Even Start).
IMPORTANT: We want the reporting in this section to reflect only the students that are in an ONGOING preschool program (the size and scope of the program does not matter).  We do NOT want to report students who have simply received ONE service: a book, a backpack, one meeting.
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