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Preface

Understanding the PeopleSoft Online Help and PeopleBooks

The PeopleSoft Online Help is a website that enables you to view all help content for PeopleSoft
Applications and PeopleTools. The help provides standard navigation and full-text searching, as well as
context-sensitive online help for PeopleSoft users.

PeopleSoft Hosted Documentation

You access the PeopleSoft Online Help on Oracle’s PeopleSoft Hosted Documentation website, which
enables you to access the full help website and context-sensitive help directly from an Oracle hosted
server. The hosted documentation is updated on a regular schedule, ensuring that you have access to the
most current documentation. This reduces the need to view separate documentation posts for application
maintenance on My Oracle Support, because that documentation is now incorporated into the hosted
website content. The Hosted Documentation website is available in English only.

Locally Installed Help

If your organization has firewall restrictions that prevent you from using the Hosted Documentation
website, you can install the PeopleSoft Online Help locally. If you install the help locally, you have more
control over which documents users can access and you can include links to your organization’s custom
documentation on help pages.

In addition, if you locally install the PeopleSoft Online Help, you can use any search engine for full-
text searching. Your installation documentation includes instructions about how to set up Oracle Secure
Enterprise Search for full-text searching.

See PeopleTools 8.53 Installation for your database platform, “Installing PeopleSoft Online Help.” If you
do not use Secure Enterprise Search, see the documentation for your chosen search engine.

Note: Before users can access the search engine on a locally installed help website, you must enable the
Search portlet and link. Click the Help link on any page in the PeopleSoft Online Help for instructions.

Downloadable PeopleBook PDF Files

You can access downloadable PDF versions of the help content in the traditional PeopleBook format.
The content in the PeopleBook PDFs is the same as the content in the PeopleSoft Online Help, but it has
a different structure and it does not include the interactive navigation features that are available in the
online help.

Common Help Documentation

Common help documentation contains information that applies to multiple applications. The two main
types of common help are:

* Application Fundamentals
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» Using PeopleSoft Applications

Most product lines provide a set of application fundamentals help topics that discuss essential information
about the setup and design of your system. This information applies to many or all applications in the
PeopleSoft product line. Whether you are implementing a single application, some combination of
applications within the product line, or the entire product line, you should be familiar with the contents

of the appropriate application fundamentals help. They provide the starting points for fundamental
implementation tasks.

In addition, the PeopleTools: PeopleSoft Applications User's Guide introduces you to the various
elements of the PeopleSoft Pure Internet Architecture. It also explains how to use the navigational
hierarchy, components, and pages to perform basic functions as you navigate through the system. While
your application or implementation may differ, the topics in this user’s guide provide general information
about using PeopleSoft Applications.

Field and Control Definitions

PeopleSoft documentation includes definitions for most fields and controls that appear on application
pages. These definitions describe how to use a field or control, where populated values come from, the
effects of selecting certain values, and so on. If a field or control is not defined, then it either requires
no additional explanation or is documented in a common elements section earlier in the documentation.
For example, the Date field rarely requires additional explanation and may not be defined in the
documentation for some pages.

Typographical Conventions

XXiv

The following table describes the typographical conventions that are used in the online help.

Typographical Convention Description

Bold Highlights PeopleCode function names, business function
names, event names, system function names, method names,
language constructs, and PeopleCode reserved words that must
be included literally in the function call.

Italics Highlights field values, emphasis, and PeopleSoft or other
book-length publication titles. In PeopleCode syntax, italic
items are placeholders for arguments that your program must

supply.

Italics also highlight references to words or letters, as in the
following example: Enter the letter O.

Key+Key Indicates a key combination action. For example, a plus sign (
+) between keys means that you must hold down the first key
while you press the second key. For Alt+W, hold down the Alt
key while you press the W key.

Monospace font Highlights a PeopleCode program or other code example.

... (ellipses) Indicate that the preceding item or series can be repeated any
number of times in PeopleCode syntax.
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Typographical Convention Description

{ } (curly braces) Indicate a choice between two options in PeopleCode syntax.
Options are separated by a pipe (| ).

[ ] (square brackets) Indicate optional items in PeopleCode syntax.

& (ampersand) When placed before a parameter in PeopleCode syntax,
an ampersand indicates that the parameter is an already
instantiated object.

Ampersands also precede all PeopleCode variables.

> This continuation character has been inserted at the end of a
line of code that has been wrapped at the page margin. The
code should be viewed or entered as a single, continuous line
of code without the continuation character.

ISO Country and Currency Codes

PeopleSoft Online Help topics use International Organization for Standardization (ISO) country and
currency codes to identify country-specific information and monetary amounts.

ISO country codes may appear as country identifiers, and ISO currency codes may appear as currency
identifiers in your PeopleSoft documentation. Reference to an ISO country code in your documentation
does not imply that your application includes every ISO country code. The following example is a
country-specific heading: "(FRA) Hiring an Employee."

The PeopleSoft Currency Code table (CURRENCY CD TBL) contains sample currency code data. The
Currency Code table is based on ISO Standard 4217, "Codes for the representation of currencies," and
also relies on ISO country codes in the Country table (COUNTRY_TBL). The navigation to the pages
where you maintain currency code and country information depends on which PeopleSoft applications
you are using. To access the pages for maintaining the Currency Code and Country tables, consult the
online help for your applications for more information.

Region and Industry Identifiers

Information that applies only to a specific region or industry is preceded by a standard identifier in
parentheses. This identifier typically appears at the beginning of a section heading, but it may also appear
at the beginning of a note or other text.

Example of a region-specific heading: "(Latin America) Setting Up Depreciation”

Region Identifiers

Regions are identified by the region name. The following region identifiers may appear in the PeopleSoft
Online Help:

e Asia Pacific
*  Europe

¢ Latin America
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e North America

Industry Identifiers

Industries are identified by the industry name or by an abbreviation for that industry. The following
industry identifiers may appear in the PeopleSoft Online Help:

» USF (U.S. Federal)

* E&G (Education and Government)

Access to Oracle Support

Oracle customers have access to electronic support through My Oracle Support. For information, visit
http://www.oracle.com/pls/topic/lookup?ctx=acc&id=info or visit http://www.oracle.com/pls/topic/
lookup?ctx=acc&id=trs if you are hearing impaired.

Documentation Accessibility

For information about Oracle's commitment to accessibility, visit the Oracle Accessibility Program
website at http://www.oracle.com/pls/topic/lookup?ctx=acc&id=docacc.

Using and Managing the PeopleSoft Online Help

Click the Help link in the universal navigation header of any page in the PeopleSoft Online Help to see
information on the following topics:

*  What’s new in the PeopleSoft Online Help.
* PeopleSoft Online Help acessibility.
* Accessing, navigating, and searching the PeopleSoft Online Help.

* Managing a locally installed PeopleSoft Online Help website.

Common Elements Used for Financials and Supply Chain
Management

Account ChartField that identifies the nature of a transaction for
corporate accounts. This is a delivered PeopleSoft ChartField,
specific use of which is typically defined by your organization
during implementation of General Ledger.

Activity ID Activity ID assigned to the individual tasks or events you want
to update in a project.

Affiliate ChartField used to map transactions between business units
when using a single interunit account.
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As of Date

Attachment

Business Unit

Class

Department

Description
Deselect All

Effective Date

~| (Embedded Help)

EmplID (employee ID)

Fund

Fund Affiliate

Preface

The last date for which a report or process includes data.

Click this link to add or view attachments for My Wallet entries,
travel authorizations, cash advances, and expense reports.

For examples of how to view attachments and how to attach
a document to a transaction, see "Understanding Attachments
(PeopleSoft FSCM 9.2: Expenses)".

An identification code that represents a high-level organization
of business information. You can use a business unit to define
regional or departmental units within a larger organization.

ChartField used to identify a unique appropriation budget key.
This is a delivered PeopleSoft ChartField, specific use of which
is typically defined by your organization during implementation
of General Ledger.

ChartField that indicates who is responsible for or affected by
the transaction.

Free form text up to 60 characters.
Click this button to remove all check marks on the page.

Date on which a table row becomes effective; the date that an
action begins. For example, if you want to close out a ledger on
June 30, the effective date for the ledger closing would be July
1. This date also determines when you can view and change the
information. Pages or panels and batch processes that use the
information use the current row.

See PeopleTools PeopleBook: PeopleSoft Applications User's
Guide, "Working with Pages," Using Effective Dates

Click the Embedded Help icon to open up a secondary window
with information about this page or section. Embedded help
can provide information about specific fields and point the user
to additional help. See PeopleTools PeopleBook: PeopleSoft
Application Designer Developer's Guide for more information
on creating and modifying embedded help.

Unique identification code for an individual associated with
your organization.

An accounting entity established for the purpose of carrying on
specific activities or attaining certain objectives in accordance
with special regulations, restrictions, or limitations. This is

a delivered PeopleSoft ChartField, specific use of which is
typically defined by your organization during implementation of
General Ledger.

ChartField used to correlate transactions between funds when
using a single intraunit account.
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Language or Language Code

Operating Unit

PC Business Unit

Process Frequency

Process Monitor

Product

Program

Project

Report ID

Report Manager

Request ID

The language in which you want the field labels and report
headings of your reports to print. The field values appear as you
enter them.

Language also refers to the language spoken by an employee,
applicant, or non-employee.

ChartField used to identify a location, such as a distribution
warehouse or sales center.

Business unit assigned to the project in PeopleSoft Project
Costing.

Select the appropriate frequency from the drop-down box:

Process Once: Executes the request the next time the batch
process runs. After the batch process runs, the process frequency
is automatically set to Don't Run.

Don't Run: Ignores the request when the batch process runs.

Always Process: Executes the request every time the batch
process runs.

This link takes you to the Process List page, where you can view
the status of submitted process requests.

See PeopleTools PeopleBook: PeopleSoft Process Scheduler,
"Understanding PeopleSoft Process Scheduler.”

ChartField that captures additional information useful for
profitability and cash flow analysis by product sold or
manufactured.

ChartField that identifies groups of related activities, cost
centers, revenue centers, responsibility centers, and academic
programs. Tracks revenue and expenditures for programs.

ChartField that captures information for project/grants
accounting.

The report identifier.

This link takes you to the Report List page, where you can view
report content, check the status of a report, and see content
detail messages (which show you a description of the report and
the distribution list).

See PeopleTools PeopleBook: PeopleSoft Process Scheduler,
"Understanding PeopleSoft Process Scheduler.”

A request identification that represents a set of selection criteria
for a report or process.
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Resource Type

Run

Run Control ID

Select All

SetID

Short Description

Status

User Defaults

User ID

Preface

Resource category, such as labor, associated with a given
cost. Used in conjunction with resource category, resource
subcategories, and resource groups in PeopleSoft Project
Costing.

This button takes you to the Process Scheduler request page,
where you can specify the location where a process or job runs
and the process output format.

See PeopleTlools PeopleBook: PeopleSoft Process Scheduler,
"Understanding PeopleSoft Process Scheduler."”

An identification code that identifies the run parameters for a
report or process.

Click this button to select all options on the page.

An identification code that represents a set of control table
information or TableSets. A TableSet is a group of tables (
records) necessary to define your company's structure and
processing options.

Free form text up to 15 characters.

Indicates whether a row in a table is Active or Inactive. You
cannot display inactive rows on transaction pages or use them
for running batch processes. Inactivate rather than delete data
you no longer use in order to maintain an audit trail.

User preferences and defaults used for PeopleSoft Expenses.

The system identifier for the individual who generates a
transaction.

PeopleSoft FSCM Related Links

Financial and Supply Chain Management information for Secure Enterprise Search (SES) can be found
in PeopleSoft Application Fundamentals documentation. For application specific information, see the
"Understanding Search Pages within Components (PeopleSoft FSCM 9.2: Application Fundamentals)"

topic.

My Oracle Support

PeopleSoft Information Portal on Oracle.com

PeopleSoft Training from Oracle University

PeopleSoft Video Feature Overviews on YouTube
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Contact Us

Send us your suggestions Please include release numbers for the PeopleTools and applications that you

are using.

Follow Us
E Get the latest PeopleSoft updates on Facebook.
ﬁ Follow PeopleSoft on Twitter@PeopleSoft Info.
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Chapter 1

Getting Started with PeopleSoft Project
Costing

Getting Started with PeopleSoft Project Costing

These topics provide an overview of PeopleSoft Project Costing and discusses:
» PeopleSoft Project Costing business processes.
» PeopleSoft Project Costing integration touchpoints.

* PeopleSoft Project Costing implementation tasks.
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PeopleSoft Project Costing Business Processes

The PeopleSoft Project Costing business processes are shown in this diagram:
Image: PeopleSoft Project Costing business processes

This diagram illustrates the PeopleSoft Project Costing business processes. These business processes
include defining setup data, maintaining setup data, creating transactions, and analyzing transaction data.
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Track time and Adjust transactions, Process Distribute
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. : : - just, an
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for work orders progress and status projects on projects

We discuss these business processes in the business process topics of the PeopleSoft Project Costing

subject.

Copyright © 1992-2013, Oracle and/or its affiliates. All rights reserved.




Chapter 1 Getting Started with PeopleSoft Project Costing

PeopleSoft Project Costing Integration Touchpoints

To use PeopleSoft Project Costing to full advantage, it is important to understand the integration points
between Project Costing and the other PeopleSoft applications that you have purchased, such as the ones
that are shown in this diagram:

Image: PeopleSoft Project Costing integration flow with other applications

Applications that integrate with PeopleSoft Project Costing
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app Mgt engine
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ayral Generator
(HCM) engine
app
engine
app Inventory
messaging Purchasing {SCM)

Jaurnal
Generator
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Journal Generator:

We cover integration considerations in the implementation topics of the Project Costing subject.
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Supplemental information about third-party application integration is located on Oracle's My Oracle
Support website.

PeopleSoft Project Costing Implementation

Setup Manager enables you to review a list of setup tasks for your organization for the products that you
are implementing. The setup tasks include the components that you must set up, listed in the order in
which you must enter data into the component tables, and links to the corresponding documentation.

Project Costing also provides component interfaces to help you load data from the existing system into
Project Costing tables. You can use the Excel to Component Interface utility with these component
interfaces to populate Project Costing tables:

Component Component Interface Reference

Define Standard Activities (FS_ PC_STD_ACT_INTFC See Setting Up Activity-Related
ACTIVITY_TBL) Information.

Project Costing Options (PC_BUS PROJECT BU OPTIONS See Defining Project Options.

UNIT _OPT)

Rate Sets (PC_RATE) PC RATE INTFC See Defining Rate Set Categories, Rate

Sets, and Rate Plans.

Rates by Employee (PC_RATE EMPL) | PC RATE EMPL _INTFC See Defining Rates for Employees, Job
Codes, and Project Roles.

Rates by Job Code (PC_RATE JOBC) |PC RATE JOBC INTFC See Defining Rates for Employees, Job
Codes, and Project Roles.

Categories (PROJ_CATG_DEFN) PC_CATG_DEFN_INTFC See Setting Up Project ChartFields.
Source Types (PROJ RES TYPE) PC RES TYPE INTFC See Setting Up Project ChartFields.
Subcategories (PROJ_ SUBCAT DEFN) | PC SUBCAT DEFN_INTFC See Setting Up Project ChartFields.
Accounting Rules (PSA_ACCT _ PSA ACCT _SETUP_CI See Defining Accounting Rules.
SETUP)

Other Sources of Information

In the planning phase of your implementation, take advantage of all PeopleSoft sources of information,
including the installation guides and troubleshooting information. A complete list of these resources
appears in the preface with information on where to find the most current version of each.

In addition, you should become familiar with PeopleTools: PeopleSoft Setup Manager and PeopleTools:
PeopleSoft Component Interfaces.
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Navigating in PeopleSoft Project Costing

Navigating in PeopleSoft Project Costing

These topics discuss how to navigate in PeopleSoft Project Costing.

PeopleSoft Project Costing Custom Navigation

Project Costing provides custom navigation pages that contain groupings of folders that support a specific

business process, task, or user role.

Note: In addition to the Project Costing custom navigation pages, PeopleSoft provides menu navigation

and standard navigation pages.

See PeopleTools: PeopleSoft Applications User's Guide

Pages Used to Navigate in PeopleSoft Project Costing

This table lists the custom navigation pages that you use to navigate in Project Costing:

Page Name

Navigation

Usage

Project Costing Center

Project Costing, Project Costing Center

Access the key areas to manage Project
Costing data.

Accounting

Click the Accounting link on the Project
Costing Center page.

Assign accounting information to
transactions that contain project-related
adjustments. Initiate the process to
select undistributed rows in the Project
Transaction table and match them to

the appropriate accounting rules that

are set up to write journal entries.
Review Project Costing accounting
entries that have been sent to PeopleSoft
General Ledger. View associated journal
information. Review Project Costing
accounting lines that have not been sent
to PeopleSoft General Ledger. Delete
erroneous lines.

Asset Capitalization

Click the Asset Capitalization link on the
Project Costing Center page.

Manage asset capitalization.

Express Capitalization Setup

Click the Express Capitalization Setup
link on the Asset Capitalization page.

Set up express asset filter criteria,
express asset definition, and the Express
Capitalization process.
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Page Name

Navigation

Usage

Manage Asset Capitalization

Click the Manage Asset Capitalization
link on the Asset Capitalization page.

Review assets, define assets, relate assets
by project, assign transactions to assets,
complete the manual capitalization
review, send assets to PeopleSoft Asset
Management, and retire assets.

Configuration page.

Configuration Click the Configuration link on the Access options to configure Project
Project Costing Center page. Costing.
Activity Options Click the Activity Options link on the Set up activity types, activity status,

activity type status paths, and quality
types.

Common Definitions

Click the Common Definitions link on
the Configuration page.

Set up interest types, period calculation
factors, transaction codes, transaction
types, report summarization options, and
Structured Query Reports.

General Options

Click the General Options link on the
Configuration page.

Set up the organization hierarchy,
accounting rules, transaction summary
templates, express asset filter criteria,
asset profiles, and budget items.

Installation and Business Unit

Click the Installation and Business Unit
link on the Configuration page.

Set up project business unit definitions,
Project Costing options, Program
Management options, Project

Costing integration options, Project
Costing installation options, Program
Management installation options, and
general installation options.

Pricing Structure

Click the Pricing Structure link on the
Configuration page.

Set up rate plans, rate sets, rates by
employee, rates by job code, and rates by
role.

Project Options

Click the Project Options link on the
Configuration page.

Set up integration templates, project
types, status types, project type status
paths, project roles, phase types, events,
and project status default values.

Project Security

Click the Project Security link on the
Configuration page.

Set up security profiles, security options,
and row level security.

Sharing Structure

Click the Sharing Structure link on the
Configuration page.

Set up sharing options, employee
exceptions, employee attribute
exceptions, sharing rules, project team
exceptions, project exceptions, project
attribute exceptions, and organization
exceptions.

Transaction Options

Click the Transaction Options link on the
Configuration page.

Set up analysis types, analysis groups,
source types, source groups, categories,
subcategories, and transaction identifiers.
Relate source types to categories, and
relate categories to subcategories.
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