
Trade 
show

OrderContract

Bad order: Diana

PAY 
order paid by check 

non-pay: 
Salma

Wholesale: 
Arnold/ Nelly

Check of pay: Nelly

Check scan & submit in 
portal

File as paid in 
log full: Liz

Invoice/ log:
Salma/ Diana

Collections: 
Sara

Files as not paid/ 
log: Joceline

Sales/ Accounting 
Flow Chart

Lily checks emails

Accounting: 
Sara, Arnold, Nelly, Liz, 

& Joceline 

Sales: 
Diana, Salma, & Lily

Website


