Script Writing


COMS 247-01 (3 Credit Hours)

Spring 2013
Tuesdays and Thursdays 

8-9:15am

Location:


Porterfield 173
Instructor:


Joe Staniunas, Jr.

Office:



Fairfax 704, A-104
Phone:



831-6043

Email



jstaniuna8@radford.edu
Office Hours:


9:30-10:30am, Tuesday and Thursday, or by appointment
Course Description
This is an introductory media writing course, providing exposure to the various forms of script formats for audio and video production, with special emphasis on National Public Radio style, storytelling and production values. 
The main themes that guide the work in this course are

· Convergence—Developing skills in creating, writing, taping and editing

· Professionalism—Knowing the difference between amateur and professional work

· Versatility—Learning how to do good work in a variety of fields

Course Outcomes and Learning Goals
Media production used to involve a division of labor. Some people wrote content, other people produced it. Now, roles have merged. Jobs in media—whether it’s news, advertising, marketing, filmmaking—require writing and editing and video skills. And as traditional jobs become harder to find, media graduates often go into business for themselves, which means doing all the work themselves.
Completing the work in this course will help prepare you for these challenges, and improve your knowledge and skills in the following areas:

· Ability to write broadcast and online copy in contemporary, professional style

· Recognition of standard audio and video news formats

· Ability to create and produce basic announcements, promos and commercials

· Organization of long-form documentaries and screenplays

· Familiarity with contemporary standards of excellence in audio production

· Development of independent work habits
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	Sound Reporting—The NPR Guide to Audio Journalism and Production, Jonathan Kern

The principles of news writing found in this book apply not only to news, but to all forms of audio and video writing—from short segments such as commercials and PSA’s to longer forms such as documentaries.



Material
A pair of earbuds or a headset, compatible with mini-plug outputs
General Policies
Co-requisite Projects and Requirements

This course is set up as a co-requisite, with COMS 246, Basic Audio Production. If you are not currently enrolled in COMS 246, you should be. 

Also, if you are currently taking COMS 246 and COMS 247, and you drop or withdraw from one or the other, YOU MUST ALSO DROP OR WITHDRAW FROM the co-requisite. This holds true even if you are doing well enough to pass one course, but not the other. 
The co-requisite policy also means that if you end up with a failing grade in this course, you will also receive a failing grade in COMS 246. And, if you receive a failing grade in that course, you will also receive a failing grade in COMS 247. All other grades are earned independent of the co-requisite course.

During the semester you will be producing several co-requisite assignments, writing scripts that you will then record and edit. These include a voice over music project, a PSA, a movie promo and the semester audio project.

Each of these will have a first and second submission, to both professors in COMS 246 and COMS 247. A submission requires a script submitted in D2L in BOTH CLASSES, and the recorded and edited audio, submitted on an SD card or CD.

Each submission must be approved by BOTH instructors. In COMS 247, you receive points for the project after its second submission. If your second submission in COMS 246 is NOT approved by Dr. Flickinger, you receive NO POINTS in COMS 247 for this project.

Communication

The best way to communicate with me is through university email. Phone calls during office hours are fine, but I do not regularly check voicemail. So, if you call outside of office hours and leave a message, I may not get it in a timely fashion. But an email will get a prompt response, from 6am until 7pm on weekdays and between 1pm and 7pm on Sundays. After 7pm, I generally do not check email until the next morning. 

Attendance

Class attendance is required and expected; attendance means being present for the start of class, no later than 5 minutes, and present at the end of class. If punctuality becomes a chronic problem, the instructor reserves the right to lock the door at the start of class and deny admission to anyone who is late.
You are allowed three missed classes, with no explanation required. With the fourth absence and each subsequent one, one letter grade will be deducted from your final grade, regardless of your performance on the other assignments and assessments.

The highest possible grade you can earn if you have missed

0-3 classes—A

4 classes—B

5 classes—C
6 classes—D

7 or more—F

So, avoid frivolous use of your days of grace; if you end up needing them later in the semester and you’ve already used them up, your final grade will suffer.

In the unlikely event that a flu outbreak early in the semester is serious enough for the university to cancel class meetings, the course will shift online, primarily through the resources in D2L. During the start of the semester, we will practice using some of these tools, such as the online chat, just in case they’re needed. And if they’re not, they will also help you get more out of the course. 

Some of the assignments that involve hands-on work and collaboration may have to change as well.

But as much as possible, those revised projects and assignments will be designed to meet the original goals of the course.

Desire 2 Learn
D2L will be used extensively in this course for assignments and quizzes. Unless otherwise specified, ALL work will be assigned and submitted through this content management system.  
No emailed assignments will be accepted. If you do email an assignment to me, not only will you receive NO credit for the assignment, but the full amount of points it was worth will be DEDUCTED from your overall total. 
Please make sure you are familiar with the assignment and assessment tools. If you need help, please consult with me or the staff of the Technology Assistance Center, in Heth. They are open Monday-Friday, 8:00am-5:00pm. The email address is helpdesk@radford.edu.
Progress Reports

It is your responsibility to make sure you understand the requirements before undertaking an assignment. If the instructions are not clear, ask questions. Claiming that you do not understand the production requirements after your project is evaluated is not a valid argument.
You are also expected to keep track of your own grades each week through the online grade book. Don’t wait until the end of the semester to check your total points and realize that you may not accrue enough to pass the course. 
There will NOT be any “extra credit” work in this course. 

Style Guidelines for Written Work

Unless otherwise specified, all written work will be submitted as a Microsoft Word document, in 12-point font. Proper spelling, grammar and capitalization are expected; points will be deducted for errors.

All written work will come with a deadline and a 5 minute grace period. Any submission that is late will receive NO credit. Deadline violations apply if you wait until the last minute to file your assignment and your internet service goes down, or you have trouble accessing D2L from your home computer.  If your home internet service is unreliable, file your assignments early, or do it from a computer on campus. A grace period will be allowed if the university’s D2L system malfunctions.
Interview Policy
Part of the job of a media professional is to get information from strangers. To encourage the development of skills needed to get people you do not know to be recorded, the following groups are excluded from providing sound for your projects:
· Students enrolled in COMS courses

· Roommates

· Significant others, i.e. boyfriends/girlfriends

· Members of any fraternity/sorority to which you belong

· Relatives

Any exception to this policy must be approved in advance by the instructors. Without such permission, any project that includes an interview with someone from the prohibited groups will not be approved.
Students with Disabilities

If you are seeking classroom accommodations under the Americans with Disabilities Act, you are required to register with the Disability Resource Office (DRO). The DRO is located in the lower level of Tyler Hall. The phone number is 831-6350.  Here’s a link to their website: Disability Resource Office. To receive academic accommodation for this class, please obtain the proper DRO forms and meet with me at the beginning of the semester.

Inclement Weather
If snow develops, the university will make a decision on canceling morning classes by 6am. Check the RU website, e-mail and D2L for notification. For more details on the college’s inclement weather policy, go to Inclement Weather Policies. On days we do not meet as a class because of  bad weather, the instructor will provide alternate assignments and course work. Please do NOT treat a canceled class as an unscheduled day off.
Honor Code

The Radford University honor code applies to all work for this course. Even one instance of plagiarism is enough to cost you your job in some professions; it will cost you a passing grade in this course. Any questions about academic integrity, see their website: Academic Integrity.
Assessments and Evaluation
Your final grade in this class will be determined by your attendance and by the total number of points you receive for quizzes, homework, projects and assignments.  Please note that assignments may change at the instructor’s discretion; be prepared to make additional notes to your syllabus.
Semester Audio Project

An NPR-style narrated feature, on some aspect of real life at Radford University or the surrounding area. The minimum requirements are

· 3-5 minutes in length

· Multiple interviews

· Use of ambient/raw sound and music
· Complete, transcribed script in required format
· Adherence to NPR content standards and ethics

Public Radio Mentor Project

For this part of the course, you will listen to and report on the work of an on-air reporter for NPR, starting with a biographical profile and including periodic blog postings in D2L on this person’s work.

Classwork/Homework

A series of script writing exercises, some done in class, some done outside class. Most of these exercises will coincide with the projects you will be doing in COMS 246.
Quizzes

Expect several quizzes on the assigned reading, and on material discussed in class. The average score on your quizzes, with the highest score doubled, will earn points toward your final grade along the following scale:

· 95-100 average/50 points

· 85-94 average/40 points

· 75-84 average/30 points

· 65-74 average/20 points
· Below 65 average/no points

Grammar Bank

Professional script writing requires excellent grammar and spelling. Someone paying you to write copy expects work with NO mistakes. The “grammar bank” is a system designed to reward you for perfect work. Each grammar or spelling error in a script or other writing assignment means a withdrawal of 2 points from your grammar bank. Even small miscues such as using “its” when you mean the contraction “it’s” counts. 

Final Exam

The final exam will have two parts: a test with short answer questions based on the assigned reading, and a series of writing assignments, designed to show that you have mastered the main script formats taught this semester. The short answer test will be held during the scheduled final exam period.
Point Values
Audio Project:


100 points maximum
NPR Mentor Reports

50 points maximum
Quizzes:



50 points maximum

Grammar Bank:


50 points maximum
Co-Requisite Projects:

250 points total
Classwork/Homework

200 points total
Final Exam:


200 points maximum

Add up all these numbers and you’ll find perfect work and attendance could net you a total of  900 points. The grading scale is as follows:

A=810 points plus

B=720-809 points
C=630-719 points
D=540-629 points
F=539 points or fewer

The audio project and final exam are required; failing to do either one means a failing grade for the course.

Grading Criteria

To receive the maximum amount of points on each project, your work must need no further rewriting, must display a mastery of focus, development, mechanics and creativity and demonstrate considerable effort. Points will be deducted for each of the above-mentioned areas where your script is lacking. 
Course Schedule (Subject to Change)
Week 1

Topic



Reading Assignment
January 22
Class Orientation



January 24
Sound Audio Production

SR, 1, pp. 1-7
Week 2

January 29
Writing Sound Stories

SR, 3, pp. 25-38

January 31
Writing Sound Stories

SR, 3, pp. 25-38


Syllabus and Reading Quiz
Week 3
February 5
PSA’s and Promos

SR, 8, pp. 132-138




February 7
PSA’s and Promo


SR, 8, pp. 132-138
February 8
Voice Over Music, Submission 1
Week 4
February 12
PSA’s and Promos

SR, 2, pp. 8-23
February 14
PSA’s and Promos

SR, 2, pp. 8-23


Reading Quiz



February 15
PSA Raw Material, 1st Submission


Voice Over Music, Submission 2
Week 5
February 19
Interviewing


SR, 4, pp.39-64




February 21
Interviewing


SR, 4, pp. 39-64



February 22
PSA Raw Material, 2nd Submission
Week 6
February 26
News Writing


SR, 10, pp. 171-195
February 28
News Writing


SR, 10, pp. 171-195
March 1

Edited PSA 1st Submission

Week 7
March 5

Field Production


SR, 5, 73-92



March 7

Field Production


SR, 5, 73-92


Reading Quiz

March 8

Edited PSA 2nd Submission

Week 8

March 12
Spring Break

March 14
Spring Break
Week 9

March 19
Field Production


SR, 5, pp. 73-92
March 21
Audio Project Overview

SR, 12, pp. 210-219
March 22
Promo Raw Material 1st Submission
Week 10
March 26
Documentaries


SR, 6, pp. 92-120
March 28
Documentaries


SR, 6, pp. 92-120


Reading Quiz

March 29
Promo Raw Material,  2nd Submission
Week 11
April 2

Documentaries


SR, 13, pp. 232-247



April 4

Screenplays



April 5

Edited Promo, 1st Submission
Week 12
April 9

Screenplays


SR, 6, pp. 92-119
April 11

Screenplays
April 12

Edited Promo, 2nd Submission


Audio Project Script/Raw Material 1st Submission
Week 13
April 16

Screenplays


SR, 6, pp. 92-119
April 18

Audio Project Production


Reading Quiz

April 19

Audio Project Script/Raw Material 2nd  Submission
Week 14
April 23

Audio Project Production

SR, 9, pp.141-163
April 25

Final Exam Preparation
April 26

Audio Project Script Edit, 1st  Submission
Week 15

April 30

Audio Project Production

May 2

Audio Project Production
May 3

Final Submission Edited Audio Project
Week 16
May 7

Final Exam, 8am, Porterfield 173
