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	Contractor Site Inspection checklist
	

	
	


Complete the following checklist when doing audits/worksite inspections for contractors.

Contractors are required to formally respond to UNSW comments in the contractor feedback and sign off columns.

	Date
	

	Project/Job
	

	UNSW Inspectors
	

	Contractor representative
	

	Company/business
	

	UNSW Project Manager
	

	UNSW Feedback & Contractor response section


	Photo
	UNSW Comments
	Contractor feedback
	Contractor Sign off

	Insert Photo


	Insert comment
	
	


Appendix - Prompt sheets

Use the following prompt sheets when doing audits/inspections
	Construction project documents
· Construction site safety plan on site 

· Signage showing the principal contractor’s name and telephone contact

· Site rules

· Signage for site office 

· Emergency plan & evacuation routes map
· Emergency evacuation signage

· Environmental plan

· Traffic management plan

· Site rules

Other safety documents
· Tool box talks/ Pre-start minutes 

· Hazard and risk register 

· First Aid / Incident register 

· Chemicals/hazardous substances register 

· Safety Data Sheets (SDS) 

· Electrical equipment register 

· Competencies register 

· Lifting gear register 

· Plant and Equipment register 

· Visitor Sign in/out 

· Induction register 

· Permits 

· SWMS – also see below

· Site Signage 

· Other Documents or Comments 

· Plant log books, plant pre-start checklists

	Hazard Categories
· Work site security/barriers 

· Access, egress and evacuation routes 

· Manual handling risks

· Working at heights risks

· Slips, Trips & Falls risks

· Temperature risks

· Falling objects/collapse risks

· Hazardous building materials risks

· Excavation risks

· Plant safety risks

· Noise/vibration risks

· Confined space risks

· Awkward/restricted work space risks

· Chemical/chemical storage risks

· Vehicles/traffic risks

· Access/Egress management

· Respiratory hazards/ventilation risks

· General Housekeeping/work environment 

· Electrical risks

· PPE 

· Environmental risks

· Fire extinguishers/ fire safety risks

· First aid room 

· First aid contacts

· First aid kits 

· First aid certifications
· Nurse call stations




SWMS for Hazardous and High risk Work 
· Use the following list to determine if a HR SWMS is in place where needed
	Hazardous work - WHS Reg. 2011
	High Risk work - WHS Reg. 2011-Part 4.5

	· Demolition work – Part 4.6
	
	· Scaffolding work-
	
	
	

	· General electrical safety in workplaces and energised electrical work – Part 4.7
	
	· Dogging and rigging work-
	
	
	

	· Falls - Part 4.4
	
	· Crane and hoist operation-
	
	
	

	· Confined spaces – Part 4.3
	
	· Materials hoist-
	
	
	

	· Manual tasks (hazardous) - Part 4.2
	
	· Personnel and materials hoist
	
	
	

	· Noise - Part 4.1
	
	· Boom-type elevating work platform-
	
	
	

	· Diving work -Part 4.8
	
	· Concrete placing boom-
	
	
	

	· Falling objects -Part 3.2
	
	· Reach stackers-
	
	
	

	· Work generating airborne contaminants -Part 3.2
	
	· Forklift operation-
	
	
	

	· Hazardous atmospheres -Part 3.2
	
	· Pressure equipment operation-
	
	
	

	· Storage of flammable or combustible substances -Part 3.2
	
	
	
	
	

	· Remote or isolated work -Part 3.2
	
	
	
	
	

	· Hazardous building materials (asbestos, lead & other)-Chapter 8
	
	
	
	
	

	· Hazardous substances -  Chemicals-Chapter 7
	
	
	
	
	

	High Risk construction work – WHS Reg. 2011 – Part 6.3 

	· Falls
	
	· Pressure
	

	· Telecommunication tower work
	
	· Chemical
	

	· Demolition
	
	· Electrical 
	

	· Asbestos
	
	· Flammable 
	

	· Collapse
	
	· Concrete 
	

	· Confined space
	
	· Traffic 
	

	· Shaft or trench
	
	· Mobile Plant 
	

	· Tunnel 
	
	· Temperature extremes (artificial)
	

	· Explosives
	
	· Water
	

	· Excavation and trench work – Part 6.3
	
	· Diving
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