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Fill up Industrial Application Form (IPF)  

 

Submit IPF to Unit Latihan Industri (Pejabat HEP Aras 16) 

Note: IPF will be processed in 3 working days 

 

Students will collect Application Letter (AL) from Unit Latihan Industri  

Students will choose only ONE organization from the list of accepted 

organizations 

 

Conformation Letter (CL) to the organization will be provided by Unit Latihan 

Industri  

 

Students will send AL to potential organizations  

Attached documents: CV, Company Reply Letter (CRL) and Industrial Training 

Information (ITI) 

Accepted  Rejected  

Submit ITI and CRL to Unit Latihan Industri  

Note: CRL and ITI will be processed in 3 working days 
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During Industrial Training  

1) Meeting with Research Advisor: Minimum 8 times  

2) Students are required to prepare their research proposal and submit 

to Research Advisor and Examiner 

Note: Students are not allowed to change Industrial Placement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ending of Industrial Training  

1) Presentation of Research Findings 

2) Students will do corrections based on advisor and examiner’s feedback 

 

 

 

 

 

 

 

 

 

 

 

 

Research Advisor submits final marks to Penyelaras for the final marks key-in 

process 

 

 

 

 

 

 

Finish 

 

 

 

 

Submission of Final Project Paper for Grading 

1) Students need to run turnitin on the final project paper 

 (similarity index MUST be LESS than 30%) 

2) Submit to research advisor  

i) TWO CD’s consisting of final project paper (One CD each for 

the Course Coordinator and Research Advisor respectively) 

ii) Turnitin report  

iii) Log book  

iv) Evaluation forms  (supervisor, advisor, student) 

v) Project Paper Advising Record (if applicable) 

 

 

 

 

 

 

 

 

 

Starting of Industrial Training  

Time Frame: 16 weeks 

Report Duty: Bring along CL, Student Card, Research Consultation Consent 

Letter, Log Book, Project Paper Advising Record 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


