
Oklahoma Department of Emergency Management 

July 25, 2017 

BCA (Benefit Cost Analysis) Training 
Tuesday, September 26-28, 2017 

8:30 a.m. - 4:30 p.m. (with lunch break) 
OAEC Conference Center, Room West 

2325 East I-44 Service Rd 
Oklahoma City OK 

OEM and FEMA are hosting a Benefit Cost Analysis (BCA) Workshop. The workshop goal is to educate participants on the 
software and information needed to perform a BCA on potential mitigation projects using FEMA’s current BCA software 
(version 5.3.0). This course will assist participants in developing quality BCAs to use when developing grant applications for the 
FEMA Hazard Mitigation Assistance (HMA) grant programs. Additional information on FEMA’s BCA tool can be found at 
https://www.fema.gov/benefit-cost-analysis . Jurisdictions that are considering applying for HMA funds this year and in the future 
are strongly encouraged to attend this course. 

Application Deadline: September 15, 2017, and enrollment is limited to 30 students. 

Enrollment: OEM Enrollment: 

Course Pre-requisites: 

1) Complete the attached EMI General Admissions Application (FEMA Form 119-25-2). Each student must complete
this to receive an EMI certificate for the L276 course. To complete the form, each student will need a Student
Identification Number (SID):
a. If they don’t have an SID, they can register for one here: https://cdp.dhs.gov/femasid/register
b. If they don’t remember their SID, they can retrieve it here:

https://cdp.dhs.gov/femasid/helpdesk/Authentication/RetrieveFEMASID
c. Bring completed EMI General Admissions Application to the workshop

2) Complete the pre-requisite IS-276.a course. This is a web based interactive course that serves as an overview of
fundamental Benefit-Cost Analysis (BCA) concepts and theory and is the framework and prerequisite for the
classroom, field, or facilitated distance learning BCA course.

a. https://training.fema.gov/is/courseoverview.aspx?code=IS-276.a.

3) Download the KO276 BCA Training Student Manual and KO276 BCA Training Handouts for the course from the link
below. Students are responsible for downloading the course material, and may print the material if desired. OEM
and the FEMA instructors will not be providing copies of the course materials. https://www.fema.gov/media-
library/assets/documents/93757

4) Install Instructions for downloading and installing the BCA Tool on student laptops.

https://www.fema.gov/benefit-cost-analysis
https://www.ok.gov/OEM/
https://cdp.dhs.gov/femasid/register
https://cdp.dhs.gov/femasid/helpdesk/Authentication/RetrieveFEMASID
https://training.fema.gov/is/courseoverview.aspx?code=IS-276.a
https://www.fema.gov/media-library/assets/documents/93757
https://www.fema.gov/media-library/assets/documents/93757


a. Download the zipped file for “Benefit Cost Toolkit Version 5.3” at this link: https://www.fema.gov/media-
library/assets/documents/128334 . 

b. Once downloaded, double-click on the installation file (BCAV5_3_0_Setup_Standard.exe) and follow the prompts to 
install. Ensure you have administrative rights to make changes on your laptop. 

c. Also on the page linked above are the “Hurricane Hazard Data” and “Earthquake Hazard Data” files. Download and 
save both files to the desktop of your laptop. NOTE: This file does not need to be unzipped – the Tool installs them 
as a zip file. Testing the installation:  

i. Open the Tool by double-clicking the “BCA Toolkit 5.3.0” icon. 
ii. In the top menu, click on “Projects” and select “Create a Project” from the pop-up menu. 
iii. In the “Project Info” pop-up window, type any single character in the boxes for “Project Name,” select any 

State in the “State” drop-down menu, and enter a single character for the “Organization” box. 
iv. Click “Save” 
v. A pop-up window saying “Project information saved successfully” indicates the Tool is installed and 

working properly. 
vi. An error message indicates a problem. Students should have an IT administrator look at it or can call the 

FEMA BC Helpline for assistance at 1-855-540-6744. 

 

Following items are required for course attendance: 

1. Laptop with FEMA BCA tool installed. 
2. Completed EMI General Admissions Application 
3. Certificate of Completion of IS-276.a Course 

No lodging or travel expenses are provided to attendees. 

Course Point of Contact: 

Matthew Rollins CFM 
State Hazard Mitigation Officer 
Oklahoma Department of Emergency Management 
PO Box 53365, Oklahoma City OK 73152 
Office: (405) 521-3140, Cell (405) 496-3004 
matthew.rollins@oem.ok.gov 
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