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Client Mass Marketing Export Reports Library 
 

The Client Mass Marketing Export Reports Library contains eight reports that list client personal data such as 
address and telephone information. Because some reports contain many columns of data, they are best saved 
to an Excel file for further use. Download the client_mass_marketing_export_reports.pbl and use the Library 
Report Manager utility within Needles to easily copy the reports into your firm’s main report library file. 

Client Info Detailed 

Report Name: client_info_detailed_export_all 
Report Prompts: Begin_Date_Closed (Date) 

End_Date_Closed (Date) 
Description: Lists all client parties in both open and closed cases. Shows Prefix, First Name, 

Middle, Last Name, Suffix, Default Address, Default Address2, Default City, Default 
State, Default Zipcode, Default County, Home Phone, Work Phone, Mobile Phone, 
Fax Number, Company/Contact, Date of Birth, Home Email, Work Email, Case 
Number, Case Type, Class, Date Opened, Close Date, Staff 1.  Sorted by Name, then 
by Case Number. Clients who have more than one case will appear in multiple rows. 
Report is best used for exporting to an Excel file. 

Orientation: Landscape 
 

Sample: 
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Client Info Details Export by Intake Date 

Report Name: client_info_detailed_export_by_intake_date 
Report Prompts: Begin_Intake_Date (Date) 

End_Intake_Date (Date) 
Description: Lists all client parties in both open and closed cases where the Intake Date is 

between the date range entered at the prompts. Shows Prefix, First Name, Middle, 
Last Name, Suffix, Default Address, Default Address2, Default City, Default State, 
Default Zipcode, Default County, Home Phone, Work Phone, Mobile Phone, Fax 
Number, Company/Contact, Date of Birth, Home Email, Work Email, Case Number, 
Case Type, Class, Date Opened, Close Date, Staff 1.  Sorted by Name, then by Case 
Number. Clients who have more than one case will appear in multiple rows. Report 
is best used for exporting to an Excel file. 

Orientation: Landscape 
 

Sample: 
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Client Info Detailed Open Cases 

Report Name: client_info_detailed_export_open_cases 
Report Prompts: None 
Description: Lists all client parties in open cases. Shows Prefix, First Name, Middle, Last Name, 

Suffix, Default Address, Default Address2, Default City, Default State, Default 
Zipcode, Default County, Home Phone, Work Phone, Mobile Phone, Fax Number, 
Company/Contact, Date of Birth, Home Email, Work Email, Case Number, Case Type, 
Class, Date Opened, Close Date, Staff 1.  Sorted by Name, then by Case Number. 
Clients who have more than one case will appear in multiple rows. Report is best 
used for exporting to an Excel file. 

Orientation: Landscape 
 

Sample: 
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E-Mail List Clients By Date Opened 

Report Name: email_list_clients_by_date_open 
Report Prompts: Begin_Opened_Date (Date) 

End_Opened_Date (Date) 
Description: Lists all client parties in cases opened between date range entered at the prompts. 

Shows Case Number, Prefix, First Name, Middle, Last Name, Suffix, Default Email, 
Case Type, Class, Date Opened, Close Date, Staff 1.  Sorted by Name, then Date 
Opened. Report Summary includes Total Number of Clients and Total Number of 
Cases. Clients who have more than one case will appear in multiple rows. Report is 
best used for exporting to an Excel file. 

Orientation: Landscape 
 

Sample: 
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E-Mail List Clients In Open Cases 

Report Name: email_list_clients_open_cases 
Report Prompts: None 
Description: Lists all client parties in open cases. Shows Case Number, Prefix, First Name, Middle, 

Last Name, Suffix, Default Email, Case Type, Class, Date Opened, Close Date, Staff 1.  
Sorted by Name, then Date Opened. Report Summary includes Total Number of 
Clients and Total Number of Cases. Clients who have more than one case will appear 
in multiple rows.  

Orientation: Landscape 
 

Sample: 
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Phone List - Clients By Date Opened 

Report Name: phone_list_clients_by_date_open 
Report Prompts: Begin_Opened_Date (Date) 

End_Opened_Date (Date) 
Description: Lists all client parties in cases opened between date range entered at the prompts. 

Shows Case Number, First Name, Last Name, Home Phone, Mobile Phone, Business 
Phone, Case Type, Class, Date Opened, Close Date, Staff 1.  Sorted by Case Number. 
Report Summary includes Total Number of Clients and Total Number of Cases. 
Clients who have more than one case will appear in multiple rows. 

Orientation: Landscape 
 

Sample: 

 

  



   

05/10/2017  Page 7 of 8 
 

Phone List - Clients In Open Cases 

Report Name: phone_list_clients_open_cases 
Report Prompts: None 
Description: Lists all client parties in open cases. Shows Case Number, First Name, Last Name, 

Home Phone, Mobile Phone, Business Phone, Case Type, Class, Date Opened, Close 
Date, Staff 1.  Sorted by Case Number. Report Summary includes Total Number of 
Clients and Total Number of Cases. Clients who have more than one case will appear 
in multiple rows. 

Orientation: Landscape 
 

Sample: 
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Referral Report with Client Contact Info 

Report Name: referral_report_with_client_info 
Report Prompts: Begin_Opened_Date (Date) 

End_Opened_Date (Date) 
Description: Lists all client parties in cases opened between date range entered at the prompts. 

Shows Prefix, First Name, Middle, Last Name, Suffix, Default Address, Default 
Address2, Default City, Default State, Default Zipcode, Home Phone, Mobile Phone, 
Date of Birth, Gender, Case Number, Case Type, Class, Date Opened, Close Date, 
Referred By, Referred To, SSN, Date of Death, AKA Full Name.  Sorted by Last Name, 
First Name. Report Summary includes Total Number of Clients and Total Number of 
Cases. Clients who have more than one case will appear in multiple rows. Report is 
best used for exporting to an Excel file. 

Orientation: Landscape 
 

Sample: 
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