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Address:      
Date:      
Reviewing your fire risk assessment

Reviews of existing fire risk assessments should be carried out annually or at any other time considered necessary. Reviewing your fire risk assessment is not the same as carrying out a full fire risk assessment of the building. The original fire risk assessment, in conjunction with one or more reviews, constitutes an audit trail that demonstrates to the enforcing authority and MoJ, ongoing control of fire safety. However, following several reviews, this audit trail may become unwieldy and a new fire risk assessment may be justified.

The overall risk rating score obtained at the end of this review should be transferred onto your Business Area Risk Registers and a copy of this review should be attached to the last fire risk assessment.
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General Information
	Telephone number
	     


	Name of Senior Person on Site
	     


	Name of FICO
	     


	Names and positions of persons consulted
	     


	Name and position of person conducting review
	     


	Dates of last FRA and any subsequent review(s)
	     

	
	


	Date of this review
	     
	


	Suggested date for next review
	     
	


	Date copy of action plan to be returned to person conducting review and Area Director
	     
	

	
	
	


Significant changes identified since last Fire Risk Assessment or Review
 
	1. Premises (e.g. co-locations of other offices, extensions, reductions in area of occupancy, changes in layout ):

	     

	2. Nature of occupancy/use of premises:

	     

	3. Maximum number of employees at risk and any at significant risk:

	     

	4. Maximum number of other persons at risk and any at significant risk:

	     

	5. Significant incidents (Fires, false alarms, major failures in equipment etc.)

	     

	6. Other relevant information:

	     


1.
Review of previous Fire Risk Assessment and Fire Safety Action Plan
	Date of previous fire risk assessment
	     


Have all the significant findings identified in the previous fire risk
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
assessment been satisfactorily addressed?
Details of any outstanding recommendations:

	1.1 
	     

	1.2 
	     

	1.3 
	     

	1.4 
	     


	1.5 
	     


2.
Review of current arrangements for Fire Safety and any significant findings
Identification of Fire Hazards and their elimination or control
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	2.1 Any significant changes in measures to prevent the outbreak of fire?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


	2.2 Are the housekeeping and maintenance measures adequate?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


	2.3 Are there any significant changes in the fire protection measures designed to prevent the spread of fire?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Identification of Persons at Risk
 
	2.4 Have any persons at significant risk been identified, since the last Fire Risk Assessment?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


	2.5 Any significant changes to measures put in place for the safe evacuation of vulnerable persons?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Means of Escape

	2.6 Any significant changes to escape routes, fire doors etc.?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments and deficiencies identified

	     


	2.7 Any significant changes to fire safety emergency signs and notices?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments and deficiencies identified

	     


	2.8 Any significant changes to the emergency lighting provision?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Fire Fighting Equipment
	2.9 Is the provision of fire fighting equipment still adequate?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Fire Alarm and Detection
	2.10 Are the means for giving warning of fire adequate?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Maintenance
	2.11 Are the arrangements for testing and maintaining of fire protection systems and fire equipment adequate? And are there records to confirm this?
 
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Fire and Incident Control Procedures

	2.12 Do the Fire and Incident Control Plans require updating or revising?
2.13 Do they identify specific roles and responsibilities for key staff?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


	2.14 Are the arrangements for staff training and fire drills to practice the Fire and Incident Control Procedures adequate? And are the training records adequate?
 
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Co-operation with other occupiers
	2.15 Are there adequate provisions in place to ensure co‑operation and co-ordination of emergency evacuation and fire safety procedures and arrangements for maintenance and testing of fire equipment, with other occupiers and/or your Landlord?
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	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Comments

	     


Fire Safety Review – Action Plan

This action plan is an inventory of actions, prioritised, to devise, maintain or improve risk controls. A blend of physical and procedural controls is often necessary. Allocate priorities and named responsible officers to each measure recommended in the action plan to reflect the urgency of the measure, as determined by the review.
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	Location
	     
	Date of review
	     


	Ref.
	Fire hazard or risk description and action required to remove or implement control measures (including interim measures)
	Location / Identification of hazard
	Priority (VH, H, M, L, VL) and timescale for completion
	Responsible Officer
	Action by date
	Date cleared or follow-up – signed by Responsible Officer

	    
	     
	     
	     
	     
	     
	     

	    
	     
	     
	     
	     
	     
	     

	    
	     
	     
	     
	     
	     
	     

	    
	     
	     
	     
	     
	     
	     

	    
	     
	     
	     
	     
	     
	     

	    
	     
	     
	     
	     
	     
	     


	Priority Order

	VH
=
Very High
	

	H
=
High
	

	M
=
Medium
	

	L
=
Low
	

	VL
=
Very Low
	


The fire risk rating is obtained by multiplying the Fire hazard (likelihood of fire) by the Consequence of fire, individual scores. 

 
The table below shows how this is done.

	Fire Hazard (Likelihood of fire)
	Consequences of fire

	
	5
	10
	15
	20
	25

	
	4
	8
	12
	16
	20

	
	3
	6
	9
	12
	15

	
	2
	4
	6
	8
	10

	
	1
	2
	3
	4
	5


The category of fire risk for any building may be determined by a combination of the likelihood of fire and the likely consequences of fire, using the above matrix.

The advantage with using this approach is that it results in consistent assessments of fire risk by different fire risk assessors, allowing an overview by MoJ of all locations and areas.
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Fire Hazard (Likelihood of fire)
Taking into account the fire prevention measures observed at the time of this fire risk assessment, it is considered that the fire hazard (likelihood or probability of ignition) from fire at these premises is:

 
	Fire Hazard (place X in box)

	Very High
 5
	High 
4
	Medium 
3
	Low 
2
	Very Low 
1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Consequences of fire

Taking into account the nature of the building, the activities undertaken, the occupants, the fire protection and fire safety management, is it considered that the consequences for life safety and property protection in the event of a fire would be:
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	Consequences of fire (place X in box)

	Very High
5
	High
4
	Medium
3
	Low
2
	Very Low
1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Estimated Overall Fire Risk Rating

Accordingly, it is considered that the estimated overall fire risk for the building is considered: 

	Fire Risk Rating

	Very High
 Above 15
	High 
12-15
	Medium 
5-10
	Low 
1-4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



The action plan above is an inventory of actions, often prioritised, to devise, maintain or improve controls. A blend of physical and procedural controls is often necessary.

It is appropriate to allocate priorities to each measure recommended in the action plan to reflect the urgency of the measure, as determined by the Fire Risk Assessment. The table below identifies priorities in a set timeframe. However, any low risk items identified (Low 1–4) may be regarded as suitable for immediate action simply because there is no reason to delay implementation.
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The categories for classification of fire risk are derived from the fire risk estimator matrix above. This is used to determine the likelihood of a fire occurring and the likely consequences from fire.
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	Risk

	Timeframe for consideration and/or action required to; eliminate, reduce or control the fire hazards and risks identified


	Very High

Scores

Above 15s
	Risks causing an immediate threat to life and property.

· Serious impact on reputation of MoJ
· Consider evacuation of whole or part of premises

	High

Scores

12-15
	Risks that are a serious breach of legislation & minimum standards of fire safety.
· Immediate action required to eliminate, reduce or control any fire hazards or breach of fire precautions, within 2 hours or in accordance with any service level agreement.

	Medium

Scores

5-10
	Risks that breach legislation and minimum standards of fire safety but do not constitute a serious threat to life safety.
· To be dealt with after all Red items are completed.

· Action required to be completed within 3 months

	Low

Scores

1-4
	Risks that should be addressed as ‘best practice’, but do not constitute any significant threat to life safety. 

· To be dealt with after all Red and Amber items have been dealt with.

· Action required within 12 months.
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Please note:
Under the Regulatory Reform (Fire Safety) Order 2005, any breach of the legislation constitutes a criminal offence.

Identified actions have been prioritised in the action plan to reflect their urgency as determined by your review. However, if any of the identified measures do not incur any budgetary or resourcing constraints, there is no reason to delay implementation and the measures should be addressed immediately.
If in any doubt, please seek advice from the Corporate Health & Safety Branch.
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Fire Risk Assessment and Action Plan
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