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	1
	 Change at the top!


You are all probably aware that Helen Toll has now left the University after serving as Head of Health and Safety Services since August 2003. Helen has taken up a post as Head of Safety for Plymouth City Council, a move which enabled her to return to her beloved West Country. She had a major impact on health and safety within the University, and will be greatly missed.  Until a successor is appointed, Malcolm Iosson (Biological and Radiation Safety Officer) is the Acting Head of Health and Safety Services.

In addition to the changes within the Health and Safety Services team, Pro-Vice Chancellor Professor Carl Stychin (School of Law, and Dean of the Faculty of Economic and Social Sciences) has taken over as the Chair of the University Health and Safety Committee, with effect from the May 2005 meeting.

	2
	 H&S Committee Rep


At last year’s Annual Health and Safety Seminar , Ian May (Estates Services/Maintenance and Grounds) was elected as the Area Health & Safety Coordinator (AHSC) representative on the University Health and Safety Committee (HSC) to specifically represent AHSCs as a group.  Any AHSC wishing to raise items for discussion at a UHSC meeting should contact Ian [Ext. 6382] in the first instance.
	3
	Occupational Health Service


As of 1st April, West Berkshire Occupational Health has taken over the provision of Occupational Health Services for the University. They are based at 21 Craven Road in Reading (opposite the Maternity Unit at the Royal Berkshire Hospital.  The team, under the leadership of Director Dr. Yardley Jones, consists of two Nurse Advisers, Cathy Macrow and Dawn Grout, plus two Occupational Health physicians, Dr. B. Blackburn (consultant in Occupational Medicine) and Dr. L. Ogunyemi (Specialist Registrar).  Contact details are given on the Occupational Health website (click on “Contacts” on the Health & Safety Services website).
Cathy writes: We have visited some Departments, and plan to visit more over the next 12 months in order to identify key health issues that may affect staff.  
There are several ways in which you may meet us; you can contact us to discuss concerns about issues at work that may affect your health; you may self-refer to us or you may see us for health surveillance which is carried out to ensure that your job has no ill-effects on your health.”  

They also have taken over the responsibility of providing First Aid Courses (including refresher courses for those whose Certificate is about to expire), and have been running courses at the University during June.  The next series of courses is planned for September, but they urgently need to know if additional courses will be needed.  To this end, in conjunction with Health and Safety Services, they will be conducting a review of First Aid provision, to assess whether this is sufficient. The aim is, as in the past, to relate the provision of First Aiders in buildings to the risks that arise from the activities in those building.  AHSCs will be contacted shortly to be asked about current provision of First Aiders in their Areas.
	4
	Health and Safety Policy statement


There have been a few minor changes to the University’s Health and Safety Policy statement, which was formally approved at the meeting of the Health and Safety Committee at their meeting in May.  The updated version is available for downloading from the Health and Safety website  - go to http://www.rdg.ac.uk/safety/documents/Miscellaneous/UnivH&SPolicy.doc
	5
	Control of Legionnella


Estates Services have recently awarded a measured term contract to SMS Environmental Ltd to ensure that University water quality is monitored and maintained. Water quality is to be ensured through a program of inspection, testing, cleaning and maintenance of the University’s water systems.

As part of the contract, SMS Environmental will be providing training to Staff on Water Quality & Legionella prevention. Details of this training will be announced in the new 2005-6 Heath & Safety Services training prospectus.

	6
	Asbestos policy & Local Works


The aim of the University Asbestos policy is to ensure that, as far as is reasonably practicable, no persons are exposed to health risks due to exposure to any asbestos which might be present in any of the properties it owns or occupies. In general, the presence of asbestos in the building fabric is not a cause for concern, provided that the material is in good condition and not disturbed, e.g., by drilling. It is therefore essential for any School or Department that wishes to conduct even minor work that may interfere with the fabric of their premises (such as drilling holes), must first seek authorisation from the Facilities Management Directorate (FMD) by completing an Authorisation to Carry out Work Request Form - this can be found in Appendix 2 of the University Asbestos Policy.  No work is allowed to progress until an Authorisation to Work certificate has been received.
This procedure allows FMD to consult the University asbestos register to ascertain whether there is any known asbestos present and assess the likelihood of hidden asbestos being present. The Asbestos policy may be found at http://www.rdg.ac.uk/safety/documents/Miscellaneous/UniversityAsbestosPolicy.doc
	7
	Social Events


Despite the reminder in the last edition of Safety Matters, some organisers of social events are still leaving their notifications late – and thus incurring the risk that their events may have to be cancelled because insufficient time is given to Health and Safety staff to follow up on some of the planned activities.  A risk assessment must be carried out prior to an event (see the new Safety Guide for more details). You are also advised to ensure that health and safety information from contractors and service providers is requested within plenty of time. Perhaps it is time for organisers to include assessing the risk of enforced cancellation of their event in the risk assessment! 
Also of current concern is the holding of barbecues – note that all outdoor events, including barbecues – must obtain authorisation from the Head of Maintenance and Grounds, whether or not there is a requirement to notify Health & Safety Services.  The application form/ rules may be downloaded from the “Forms” page of the website: http://www.rdg.ac.uk/safety/documents/Forms/BBQForm&Rules.doc 
In addition, a reminder to those providing electrical equipment outside that contractors/service providers must be requested to provide RCD (residual current devices) and ensure that they are tested regularly.
	
8
	New Licensing Act 2003


The Licensing Act 2003 establishes an integrated system for licensing premises which are used for supply of alcohol, regulated entertainment or late night refreshment (the supply of hot food and/or drink from any premises between 11pm and 5am).  Regulated entertainment is that defined as entertainment provided for the public, members of a club and their guests, or for profit and being

· A performance of a play
· An exhibition of a film
· An indoor sporting event
· A boxing or wrestling entertainment
· A performance of live music
· Playing of recorded music
· A performance of dance and any similar activities.

The 6th August 2005 is the last date on which applicants/clubs can exercise their right to apply to convert existing licences to the new licence system.  From November 2005 new premises licences and club premises certificates are given effect. Personal licenses will also be granted to an individual to supply alcohol. 

The law also allows for permitted temporary activities which are required to be notified to the local authority and police. 

The University is currently applying for transfer of licences.  When details are known the University Social Events Guide will be updated accordingly. 

	9
	On-Line DSE Training


In order to reach a wider target audience and ensure the University fulfils its responsibility to provide relevant health and safety to staff Display Screen Equipment training is to be delivered and administered on-line.  A contract has been finalised with a software supplier and it is planned to have a staggered launch  of the system across the University. The envisaged benefits of the software are:

· DSE users will be trained at their own workstations. 

· Risk assessments will be completed and recorded at Users own workstation at the same time as the training.
· The system is to be pre-populated so that it identifies personnel who require training.
· All records will be recorded on a central database, maintained by Health and Safety Services.
· Reminders will be sent when refresher training is required to ensure continued compliance.

	10
	Gas safety training


Following last years, popular Gas Safety Awareness Workshops delivered by ‘GasSafe’, Health and Safety Services have arranged for another workshop to be held this July. This course will be held on Wednesday 13 July in Physics RH Theatre from 10.30 – 1200. There are a limited number of places so book early to avoid disappointment. Book via Estella in the normal way.
We are also running a “Cryogenic decanting workshop” on 13 July, but this course is now fully subscribed. If you would like to add your name to the waiting list, please contact Health & Safety Services.
	11
	New Guidance  - PAT testing


Safety Guide 12 (Portable Appliance Testing) has been revised, and was approved by the Health and Safety Committee meeting in May.  The Guide is now available on the A-Z of our website, under “E” for Electrical Safety (also under “S” for “Safety Guides”)

In line with the Safety Guide, Schools/ Departments that do not have sufficient technical expertise to carry out their own PAT testing must arrange this through Estates Services. Neale Farwell from Estates Services writes: “After a competitive tender process, they have appointed a specialist PAT testing Company (Safety Mark UK Ltd), to undertake this work. Safety Mark UK Ltd are now Estates Services approved PAT testing contractor for up to 31st March 2006 with a possible 2 year extension period.” 
	12
	Radiation Safety


The Environment Agency is currently part-funding the disposal of surplus sources of radioactive material, but only for items that were notified to them by the end of February. It is possible that they will reimburse about 20% of the disposal costs for our declared surplus sources – however, the remaining 80% must come from School/ Department funds.  A quotation for disposal has been requested from Safeguard, one of the approved disposal companies. If the quotation is accepted, those School Radiation Protection Supervisors (SRPSs) who declared surplus sources will be contacted to arrange for final disposal.
	13
	Work at Height


The new Work at Height Regulations came into force on April 6th 2005.  HSE has produced an information leaflet, ref. INDG401, which describes what employers, the self-employed, and anyone who works at height needs to do to comply with the regulations.  It may be downloaded from the HSE website at http://www.hse.gov.uk/pubns/indg401.pdf
	14
	Revision of the COSHH Regulations


The Control of Substances Hazardous to Health Regulations 2002 (COSHH ) have been amended by the introduction of Workplace Exposure Limits (WELs), which replace the previous system of using Maximum Exposure Limits (MELs) and Occupational Exposure Standards (OESs). Control is only regarded as “adequate” if the WEL is not exceeded.  In some cases (e.g., for carcinogens and respiratory sensitisers) there is an obligation to reduce exposures to as low as is reasonably practicable.  
	15
	Fire Safety – changes in prospect


There are changes to the fire safety regulations that will affect all University premises, which will take effect from April 2006.  The new regulations will place more responsibility upon nominated key individuals centrally and enhance management standards of fire safety at local level. There is a need to provide information locally on the structure and use of each building (i.e., Emergency Folders) and regularly update that information.

Local records must be maintained on fire safety matters which are not dealt with centrally. A good example would be fire drills, defects of the fire alarm and attendance of the Fire Service to your premises. Fire crews will be provided with more authority to correct and report matters that they consider affect levels of fire safety or concerns over how we manage fire routines within individual buildings.

In addition, an enhanced level of assessment (regarding structural aspects of fire safety) must be completed by a ‘competent’ individual. This information will be collated, recorded on the FMD data base and the priority of fire safety upgrades programmed. The University’s ‘large’ residential properties, new projects, London Road site have been completed. Consultants are currently working on the Whiteknights Campus and Bulmershe Court. The various safety guides will be amended once the detail is known.
	16
	Noise


New Noise at Work regulations arriving soon
Later this year new Control of Noise at Work regulations will be introduced and will be applied to all workplaces, but in particular those within Agriculture, Construction, Engineering and Entertainment. The key requirements are to eliminate the risk at source or reduce it to a minimum by the adoption of control measures. New threshold levels will be introduced at which action will be required; hearing protection must be made available at 80dB(A) (rather than the current 85 dB(A)); workers’ rights to hearing checks and audiometric testing at 80dB(A) (where indicated by the risk assessment), and hearing protection to be worn at 85dB(A) rather than the current 90db(A).  More details will be available shortly in a new safety note.
“ STOP THAT NOISE”

European Week of Safety and Health at work   24th -28th October 2005

This year’s European Week of Safety and Health at Work will focus on noise in the workplace. The campaign seeks to draw attention to the practical issues and ways of controlling noise in different working environments. For more information on the issue of noise in the workplace please visit HSE’s noise webpage http://www.hse.gov.uk/noise/index.htm
Health and safety services are planning to raise awareness during October including a noise and vibration awareness workshop.  If you have any ideas on how we could help you, please let us know.

	17
	Waste


For any issues and concerns regarding general waste issues, please refer to http://www.rdg.ac.uk/fm/waste/index.htm, a webpage provided by Campus services

	18
	And Finally……


The more observant of you may have noticed that this is the 50th Edition of Safety Matters.  It is interesting to delve into our archives and look at the very first edition (October 1978) that was produced by John Kibblewhite (before the days of computers/ word processors, the internet and electronic distribution of information – and the ready availability of photocopying!) .

 Some of the topics may sound familiar: “Changes in the Safety Office”; “New statement of Safety Policy”; “gas cylinders in general” and “Portable electric tool testing” (as it was then) – as well as articles on topics such as “eyewash bottles”; “petroleum solvent stores” and “safety in biological laboratories” which remain relevant today, even though the details of the advice may have changed.  It is also apparent that the amount of workshop activities was far greater then than is now the case, judging by the articles on acetylene welding; and the requirement for statutory workshop notices.
2005 – 2006 Health and Safety Training Events Programme

	Event
	Date
	Day
	Time

	Area Health and Safety Co-ordinator's Workshop
	07/09/2005
	Wednesday
	14:00-16:00

	
	08/03/2006
	Wednesday
	14:00-16:00

	Area Health and Safety Co-ordinators Annual Seminar
	07/12/2005
	Wednesday
	14:00-17:00

	Biological Safety  (New Course)
	14/11/2005
	Monday
	14:00-16:00

	COSHH Risk Assessments and PPE – Laboratory Risks
	19/10/2005
	Wednesday
	14:00-17:00

	COSHH Risk Assessments and PPE – Non-laboratory Risks
	11/01/2006
	Wednesday
	14:00-17:00

	Display Screen Equipment (DSE) Administrator
	18/08/2005
	Thursday
	09:30-12:30

	
	14/09/2005
	Wednesday
	14:00-17:00

	
	TBA
	
	

	
	TBA
	
	

	Fieldwork Health and Safety Risk Assessment
	TBA
	
	

	Fire Investigation – Fire Alarm Panel
	TBA
	
	

	Fire Investigation - Operational
	TBA
	
	

	Fire Prevention and Use of Extinguishers 
	12/10/2005
	Wednesday
	09:30-12:00

	
	03/05/2006
	Wednesday
	09:30-12:00

	Fire Routines and Use of Extinguisher (Chemistry Post Grads)
	19/10/2005
	Wednesday
	09:30-12:00

	Fire Wardens & Evacuation Officers
	08/03/2006
	Wednesday
	09:30-11:30

	Food Safety and Hygiene 
	22/11/2005
	Tuesday
	09:30-12:30

	Gas Cylinder Safety Training
	TBA
	
	

	Genetic Modification – Legislation and Practice 
	15/11/2005
	Tuesday
	14:00-15:30

	
	01/02/2006
	Wednesday
	14:00-15:30

	Health and Safety Awareness/Induction
	18/10/2005
	Tuesday
	13:30-16:30

	
	21/02/2006
	Tuesday
	09:30-12:30

	
	21/06/2006
	Wednesday
	13:30-16:30

	Laboratory Safety - Parts 1 & 2
	26/10/2005
	Wednesday
	14:00-17:00

	
	18/01/2006
	Wednesday
	14:00-17:00

	
	03/05/2006
	Wednesday
	14:00-17:00

	Laser Safety 
	29/11/2005
	Tuesday
	14:00-16:00

	
	16/02/2006
	Thursday
	14:00-16:00

	
	TBA
	
	

	Legionella Training - General Awareness
	TBA
	
	

	Legionella Training - Management/Responsible Person
	TBA
	
	

	Legionella Training - Operational
	TBA
	
	

	Managing Health and Safety (for AHSCs and Line Managers) 
	20/09/2005
	Tuesday
	09:30-16:30

	
	23/03/2006
	Thursday
	09:30-16:30

	Manual Handling Risk Assessments 
	19/10/2005
	Wednesday
	09:30-12:30

	New Area Health & Safety Co-ordinator's Briefing
	14/09/2005
	Wednesday
	09:30-12:30

	
	15/03/2006
	Wednesday
	09:30-12:30

	Noise and Vibration Awareness Workshop
	27/10/2005
	Thursday
	09:30-11:30

	
	17/05/2006
	Wednesday
	14:15-16:15

	Portable electrical appliance testing
	TBA
	
	

	Radiation Safety - Open Sources 
	23/11/2005
	Wednesday
	14:00-17:00

	
	08/02/2006
	Wednesday
	14:00-17:00

	
	TBA
	
	

	Radiation Safety - X-ray Generators and Sealed Sources 
	30/11/2005
	Wednesday
	14:00-16:30

	
	15/02/2006
	Wednesday
	14:00-16:30

	
	TBA
	
	

	Risk assessment - Catering Areas
	18/01/2006
	Wednesday
	09:30-12:30

	Risk assessment - Farms
	TBA (Apr 06)
	
	09:30-12:30

	Risk assessment - General & Office Areas 
	23/11/2005
	Wednesday
	09:30-12:30

	
	10/05/2006
	Wednesday
	13:30-16:30

	Risk assessment - Halls of Residence  
	08/02/2006
	Wednesday
	09:30-12:30

	Risk assessment - Laboratories 
	05/04/2006
	Wednesday
	09:30-12:30

	Risk assessment - Workshops & Machinery Safety
	12/10/2005
	Wednesday
	09:30-12:30

	Safe Manual Handling for 'Handlers'
	08/11/2005
	Tuesday
	10:30-12:30

	
	22/02/2006
	Wednesday
	14:15-16:15

	
	09/05/2006
	Wednesday
	10:30-12:30

	Safe Manual Handling for “Handlers” (Agricultural & Horticultural staff)
	TBA (Mar 06)
	
	10:30-12:30

	Senior Management - H&S Responsibilities
	TBA
	
	

	Social Event Health and Safety 
	TBA (Jun 06)
	
	


Locations of events and details of events marked as “TBA” will be posted on the website once they have been confirmed 































































































