
  

Bank Reconciliation in 
Farmplan Financial Software 
2018 webinar series – accompanying notes 

 
 
 
Please note before proceeding: 
 
These notes have been created to accompany the recent Farmplan webinar. These notes are not 
exhaustive and do not cover every available situation, option, or solution: depending on your 
farm and business setup you may need to adapt or follow a different process.  
 
For further information please contact the Farmplan support team, who will be happy to advise 
you. 



 
 (01594) 545022 

support@farmplan.co.uk  

Why do a Bank Reconciliation  

At the end of each month prior to closing VAT we advise that reconciling any bank accounts. This 

would highlight any duplicate items and prove the software’s figures. Any unpresented items that 

are older than 1 month need to be investigated, it may be they are duplicate entries or a payment 

has gone astray.  

If a cashflow needs to produced for management purposes then this is very important to check that 

the software records match to the bank’s.  

This is an example of a very simple bank statement. We would recommend doing the bank 

reconciliation page by page giving each page its own unique reference, until you are familiar with the 

process.   
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How to do your first Bank Reconciliation 

 Click on Data Entry 

 Click on Bank Reconciliation 

 Say Yes to entering a new statement 

 Enter the statement reference, which may be on the paper statement. If not you can use 

your own sequence of numbers, perhaps the year and the month, e.g. 1804 for April 2018 

 Enter the statement date, which should be the last date on your paper statement 

 Enter the opening and closing balances, which would be the first and last figures on the 

statement. Remember to prefix with a negative if overdrawn 

From the second statement in your software the opening balance should be prepopulated from 

the closing balance of the previous statement and must not be overtyped. Differences should be 

investigated before entering any data 

 If this is the first statement on the software then the adjustment total box can be used to 

enter an adjustment if required. Enter the details of any transactions causing an adjustment 

into the Adjustment Description box 

Adjustments will be needed on the first statement for entries accounted for in the last financial 

year on previous bookkeeping system, but not presented through the bank until the current 

financial year. They would therefore not be entered into the Farmplan software and are not 

income or expenditure relating to this financial year so it would be incorrect to enter them dated 

April.  

 Click OK to save the statement details 

The statement details can be edited at any time using the Edit button at the top left of the Bank 

Reconciliation window 

 Now the bank reconciliation screen will be open and the full transaction details will be 

visible with a red cross against each line. If there a lot of entries the columns can be sorted 

by double clicking or right clicking on the column headings. For example it is possible to sort 

by type or entry date, we recommend sorting by entry date.  

 Now match the items shown on the paper statement with the items displayed on the screen, 

by clicking on the cross that becomes a tick, meaning that entry has been reconciled. Do this 

for all entries that can be matched, leaving any not on the paper statement with crosses by 

them on the screen 
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 When everything is reconciled and the difference in the bottom right is 0 click Save at the 

bottom of the window 

Unreconciled statements have a * next to their statement number. It is possible to save an 

unreconciled statement for editing later 
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