Business Income & Expense Worksheet

General Information

1 Business Name.
2 Business Street Address
City State Zip
3 Principal Business Profession...... 4 Tax ID No.
5 Type of Entity* (Circle One): Sole Proprietorship SCorp CCorp  Partnership LLC
LLC w/ S Corp Taxation Election

Income Type Amount
5 Gross Receipts or Sales.............
6 Other Income (interest etc.).....

Cost of Goods Sold (if Applicable)

7 Purchases (for resale, €tC.)...covvueereiiiiiiiiiieeeeee e
8  Direct Materials.....ccccuieeieciiiiecciee e

General Expenses

NOTE: If any expense is both business and personal; you must provide amounts or % allocation.
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L0 AAVEITISING. cvteeeeeiiiee ettt ettt e e et e e e s e bte e e e e s bte e e e esntaeeaeeeearteeeeeans

11 BaNK Charges/FEES.....ccouieireieeieeeeetee ettt et eetveeeveeeteesbeeeteeetesebeebrestseeereenaneas
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14 Computer SErvices & ACCESSOIIES. ..cciivirurirrriieeeeeeeeirciiiirireeeeeeeessssarrrreeeeeeeeeeens
15 Contract Labor/OUtSide SEIVICES. ...uuuuuiieieeeeeeeeeeeeeee et e e et e s e eeaeeeeessaee e

16 Credit & CollECtioN COSES...ioivcieiieee ettt e e e e

17 Delivery & Freight. .. et e e e e e

18 Dues & SUDLSCIIPLIONS. ...cciiii ittt e e e e e s e e e e

j S T ) SRR

20 Health Savings Account ContribUtions........ccceeeeieiiccciiieee e

21 Insurance
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b Liability INSUIANCE....uviiieie it e e e errrrr e e e e e e e eea e e e e e e eannnns
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22 Interest
A FINGNCE CNAIEES. . uiiiiieiiiee e cceee ettt et e e e tee e e e e are e e s e eataee e e e e snareaeseanes
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25 Legal & Professional FEES........uiiiiiiiiiiiciieiee ettt et e e e e strre e ae e

A ST N [ol=] o 1 LSRN

27 Meals & ENtertaiNnmMeNnT.....cccociiiiiiiiiiiieiieeeee s e s e e e s e e e e e s e e e e e eeeanaes

28 MISCRIIANEOUS......cooiiiiiiiiiiiiiieee e s e s e s e ses e e e s e eeeeeeseeareaeseaaes
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Business Income & Expense Worksheet (con’t)

General Expenses

30 Parking FEEs & TOllS......uuiiiiiiieiieeciiie ettt e e e e e e e rre e e e e e e e e e
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32 POSTAg. i a e e e e e e e e e e e e e e e e ——————

33 Printing & Reproduction........ccuuiiiiiiiiiice e

34 Repairs & MainteNaNCE......uuuiiieieeeieiei i eeee e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aeee e

35 Rents
A EQUIPMENT RENTAL....cci it er e e e errae e e

b Property/Building RENTAL.........cceeeveiiviiiiiiieeciee ettt ettt e

36 Salaries & Wages (provide W-3 Form)
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b Social Security & MediCare TaXES......cccuciveieiiiiirieeeeiireee e e e esire e e e evreee e

¢ Federal Unemployment TaX.....coccceeeciieeeeeeiiieeeeciee e e e e e e e e eaee e e e

d State Unemployment TaX.....coocceeeecieeeeieciiiee e ccireeessirre e e esaree e e eiraeeeesnraneaeeeens

37 SECUNITY FEES. .ttt e e et e et et e e et a e e abataasssseeeseeseas
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39 Taxes (other)
A State SaleS/FranChiSe TaXu .. uu i e ieeeee et eeeee e e e e e eeereetreeeeseaeeeeaeraeeressseeees
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C Other MiSCelaN@OUS TaAXES....uuiiiiiiiiiiieieeeieitee e e ee et e e e e e e e e e e e saaaa e s esaaans
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42 Training/ContinuUing EAUCAtION........covveiiiiieeceeee ettt et

43 Travel (airline, parking, hotels, tolls, rental car).......ccccceeeeeieeiiiiiieeiecciieeeeas
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47 Vehicle description..... Date placed in service......

a Mileage reading beginning of year Mileage reading at end of year

b Business miles (mileage log required — do not include personal miles)..........cccuee....

Depreciable Assets Type Amount

48 Fixed Asset Purchases.........

*If you have a new business entity such as a corporation, partnership, or multi-member LLC, or you are a
new client, please have the following documents and information available at your appointment:
v Articles of Incorporation/Articles of Organization
v" Shareholder(s)/partner(s) name(s) and social security number(s) with percentage of
ownership
v Verification of Subchapter S Corporation status, if applicable




